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PREFACE

RESOURCES: RECOMMENDATIONS FOR ADULT CAREER EDUCATION RESOURCES
was published in June 1974. It is a compendium of career materials that may be used in
adult education courses to help the interested adult student become more familiar with a
wide range of careers, The present volume is a supplement to the 1974 publication with
a new set of references. The Supplement emphasizes more than the first volume did
career and occupational descriptions encouraging to women and to minority groups. It
also contains a separate section on cudio-visual materials. The two volumes are offered
to those concemed with adult education as a carefully screened source of career infor-
mation for adult education classes.

The Survey staff wishes to acknowledge the invaluable contribution of Mr, Emmanuel
Weinstein, Occupational Analyst, U.S. Department of Labor, Mr. Weinstein assisted the
staff in devising the occupational coding system by which all career materials reviewed
in Resources have been cataloged.

Grateful acknowledgement is also accorded to members of the Survey's Advisory
Committee for their valued assistance in developing review foms for printed and audio-
visual materials, as well as their help in establishing style and format for the reviews.

The generous submission of review copies of materials by many organizations is
deeply appreciated, Professional and commercial organizations, trade associations,
labor unions, state and federal agencies, and publishing houses provided the materials
which made this work possible.

ey

S. Noman Feingold

National Director, B'nai B'rith

Career and Counseling Services
and

Project Director, Adult Career

Education Resources Survey
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INTRODUCTION

Adult career education focuses on preparing, training, or retraining persons for work.
Ideally this thrust should culminate in the student's ability to enter a career and deal
with the world of work. One goal of career education, then, is to prepare individuals to
attain self-=fulfillment by learning and preparing for their vocational roles. These roles
may be multiple and change throughout one's lifetime. Recent U.S, Department of Labor
statistics indicate that the average worker may soon eapect to hold five tu nine different
jobs during his or her working career.

Adults retum to school, eit.ier Adult Basic Education (ABE) or continuing education,
for a variety of reasons. They may consider additional education as a means of se!!-
development or self-fulfillment. Altematively, they may see education as the necessary
first step in at*aining basic human needs such as food, clothing and housing. They may
also recognize that changing job patterns and developments in technology, pruducts, and
markets require continuing education and upgrading of skills. Through career education,
adult students may have an apportunity to understand better the role of work in our society,
the wide range of carees and job opportunities, and the ever-changing job market. The
Adult Career Education Resources Survey is based on the premise that adult career educa-
tion can create career awarenass, orientation, exploration, and preparation.

Obijectives of the Resources Publications

Adults enrolled in career education may find it helpful to have materials that de-~
scribe fomiliar careers of introduce them to new occupations. The two Resources com-
pendiums (the 1974 publication and the present Supplement) provide abstrocts of written
and audic. visual career materials suitable for adults which describe o wide range of
occupations. Each item listed is cataloged according to occupation. The abstracts are
designed to pemit quick judgments as to their appropricteness for a particular adult edu-
cation require ents. They offer a useful resource for students, teachers, counselors and
librarians.

The Resources volumes are also designed for use in conjunction with career activi-
ties suggested in EXPLOKATIONS, PART |, REVISED (GUIDELINES FOR CAREER DE-
VELOPMENT IN ADULT EDUCATION). This companion volume of the Adult Career
Education Resources Survey contains field tested career development activities which
reinforce skill development in reading, writing, oral communication and critical think -
ing. It serves as a curriculum guide for the teacher in adult education with the dual
purpose of increasing career awareness and utilizing career materials to meet course
objectives.

Sources of Career Materials

Much effort was devoted to Iu ating suitable career materiols for review. Especially
sought were materials available at no charge, single copy free, or at low cost in view of
the small budgets usually ollotted to adult education programs. Requests for printed and
audio-visual materials were sent to trade ond professionol associations, labor unjons,
state and tederal government agencies, publishers of career information and various edu-
cational projects. Literature of the cuunseling and guidance professions wos culled for
references.

The most comprehensive source of occupational material is the Bureau of Labor
Statistics of the United States Department of Lobor through the Occupational Outlook
Handbook and its series of ielated publicotions. Heovy reliance hos been made on these
materials in the Resources Supplement. The reader will find that many other sources
use Occupationol Outlook publications os basic documents, although each may treat the
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«nformation in its own unique formot and digest the subject matter in readab'e form for
specific audiences. An explanation of the Qccupational Outlook Handbook publica-
tions is given on page 135 of this text.

Almost al! states have employment secutity agencies which publish career informa-
tion materials, In this issve of Resources muterials are referenced only for those
states which will supply copies to aut-af-state institutions requesting them. Another
cniterion for inclusion of state-developed carees information s the degree to which it
van be generalized for the rest of the country. Those portions of the oceupational ma-
tenials which describe ob duties and training requirements tend to be generally appli-
woble. In most cases, however, details such as compensation and employment outlook
are usually relevant tu local conditions. Residents of every state may finu their own
state agencies very helpful in supplying current information, probably at no cost.

Any .tem listed in this compendium may be cbtained by wiiting to the swrce named
in the abstract, Addsesses of all sources will be found in Appendix A, the alphabetical
listing of sources. Also to be found in Appendix A are the addresses of offices from
which publications uf the Cucupationa! Outlook Handbook may be obtained, as well as
state employment security agencies.

Publishers of career mater;als frequently have bulk rates i f the purchaser desires a
significant number of copies of a single item. The same is often true of trade and pro-
fessional assoc.ations. The reades is invited by these organizations to request price in-
formation for quantity purchase.

Review of Materials

Career materials received were reviewed by members of the Survey staff. Over half
of the items szcommended by a staff membes for inclusion in this edition of Resources
were also reviewed by at least one more staff member

Two review forms, one for printed materials and one for audio-visual media, were
developed for use with the first Resources volume and continued for the Supplement.
These forms are reproduced in Appendix B. They may prove usefu! as a tool for the adult
education teaches or student to review career materials not listed in this compendium.

Criteria for review included adequacy of information on description of duties, work
sertings, compensation, working conditions, and personal training requirements. Appro-
priateness for an adult population was carefully evaluated. Criteria for audio-visual
media «ncluded quality of presentation. Priority was given to materials that described
careers requiring no more than a high school education.

Reading Levels
The Fry Readability Formula, developed by Dr. Edward Fiy of Rutgers University

Reading Center, was used to detemine reading levels, This formula was selected be-
cause of its applicability to a brood range of reading difficulty. The reading level of
each piece of career material reviewed has been placed in one of the following groups:

Reading Leve! | - Grades 1 - 8
Il - Grades 8 - 12
Il ~ Grades 12+

Although special attention was given to locating career materials with a reading level

at eighth grade or below, such materials were difficult to locate. In fact, many materials
received were judged to be ot reading leve! Ill, a level considered inappropriate for most
ABE students and perhaps for others.

However, a reading level estimated to be in Gioup Ill may be less formidabie than
it appears. One factor in measuring reading difficulty is number of syllables per word.

3
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Technical jobs cannot easily be described without including some multi-syllable words
which are within the ieading vocabulary of almost everybody. words like occupationat,
mechanic, refrigeration, stenugrapher, laboratory, technician, manufacturing, etc. Most
mater: uls aimed ct jobs not requiring college backgraund are weil written. Therefore,
even if the readability indea is recorded at level Il an item shw.id not be disregarded
for that reason. It may offer challenging information and may stimulcte a slow reader
to pursue further education and training.

Abstracts

Each item listed in Resources is annotated. Abst acts are written in a biief, tele-
graphic style. Differences in abstracts result from varying writing styles of reviewers.
A more detailed explanation of t. information contained in each review and abstract
follows.

Explanation of Reviews: Printed Materials

The following information is included in each review of printed materials:

Catalog Number;  Each abst-act is categorically classified according to the
carcloging system on pages ix ~xxii of this book.

Title: Includas subtitles or identifying numbers, such as order numbers.
Author:  Listed if given.

Date:  Year of publication,

Price: Cost in dollars and cents, No Charge (NC), indicating that a
reasonable number of copies will be sent without cost; Single
Copy Free (SCF), which usually means that only one copy will
be sent, and that one at no cost. Other specifications, such as
enclosing a self-addressed, stamped envelope, are shown.
(Note: If quantities of a single publication are desired, a bulk
rate may be obtained by making preliminary inquiry of the
source.)

Pages: Length of printed materials.

Reading Levels: Reading Level | - Grades 1 - 8
1l - Grades 9 - 12
Il = Grades 12+

Source: Gives name only. For address refer to Appendix A, the alpha~
betical listing of sources.

Abstract. Notes areas of information covered in the publication or ma-
terial. This infomation may include description of work duties,
work settings and conditions, qualifications and preparation,
credentials required, methods of job entrance, personal attributes,
and advancement possibilities. Employment outlook, income
level, other potential personal rewards, history of the occupa-
tion, its importance to the community, and advantages and dis-
advantages of the career may also be included. Style, quality
and effectiveness are also considered. Additional information
sources, the cudience to whom the material is addressed, and
any other pertinent information is also noted.

ERIC "0
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Somple Feview:

! 15.2'5 TITLE: A Rewarding Technical Career in Instrumentation Awaits You

Date: 1975 Pages: 10
Price: 50¢ ) Reading Level: il

Source: Instrument Society of America

Descibes jobs not requiring college degrees in engineering. instrument mechan-
ic, instrument foreman, instrument technician, instrument maker. Discusses back-
ground and industries involved, educational requirements, types of schools and
sources of information.

Explanation of Reviews: Audio-Visual Media Materials

A considerable diversity of foms are available for career education materials.
These media include films of several sizes, filmstrips in combination with records or
cassettes, slides with records ur cassettes, videotapes and video cassettes, and cassettes
or records with printed materials. In some cases a choice of media is offered for the
same material,

Information supplied parallels that for printed materials:
Title: Includes subtitles and order numbers.

Media. Shows one or more formats in which materials are offered. |f ordering
numbers vary according to media, order numbers are given here instead
of in Title.

Date: Year of producticn.
Length:  Running time in minutes.

Price. Sale and,’or rental costs for each of the media in which materials are
offered.

Source. Gives name only. For address, see Appendix A, the alphabetical list
of sources.

Abstract.  Parallels that for written materials, with suitable comment on audio-
visual qualities when necessary.

Somple Review:

03.000 TITLE: Careers: Construction

Media: 16 mm Color Film (Order No. 91580)
Super 8 Color Film (Order No, 61585)
Date: 1970 Length: 9 minutes
Price: Sale =~ $150.50 (16 mm)
- $105.50 (Super 8)
Rental - $ 15.00 (16 mm)

Scurce: Doubleday Multimedia

Shows duties of a range of jobs in construction. Offers general information about
field — effects of "tight" money, irregularity of work, union membership, appren-
ticeships, growth of prefabrication and consequent dislocation of work to fac-
tornies. User's guide contains information on choosing a career and on employ-
ment opportunities, eamings, advancement and related references.
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CATALOGING SYSTEM

To sarve as an organizational framework for the materials reviewed in Resources
a classification system was developed. The cataloging system is designed for ease in
use and adaptation by adult educators, should they wish to catalog career matenuls they
muy acquire. This system has been applied in both the 1974 volume of Resources and

this Supplement.

Each major occupational field of the cataloging system is linked to the U.S. Office
of Education Career Clusters. Agri-business and Naturai Resources, Businets and Office,
Communications and Media, Construction, Consumer and Homemaking Eduwation, Environ-
ment, Fine Arts and Humanities, Health, Hospitality and Recreation, Manufactuting,
Marine Science, Marketing and Distribution, Personal Services, Public Services, and
Transportation. Appropriate USOE career clusiers are noted in the preface description
of each major occupational field.

Major occupational fields used in the Adult Career Education Resources Survey
cataloging system have been assigned a numerical designation using the first two digits
of a five digit system. The Survey's occupational fields have been arranged alpha-
betically in 16 categories. Two categories appear in Resources' Supplement which do
not exist in the 1974 volume in order io accommodate special types of carees materials,
Category 20,000 is designed for materials which embrace a number of major fields o
contain career ;nformation of a general nature. Category 21.000 is used for the Qccu-
pational Outlook Handbook. and the publications asscciated with that volume.

01.000 ADMINISTRATION AND MANAGEMENT

02,000 COMMUNICATION

03.000 CONSTRUCTION

04.000 EDUCATION

05.000 FINE ARTS

06.000 HEALTH SCIENCES

07.000 INDUSTRIAL PRODUCTION

08.000 NATURAL RESOURCES AND ENVIRONMENT

09.000 NATURAL SCIENCES

10.000 OFFICE AND CLERICAL

11.000 REPAIR AND MECHANICS

12,000 SALES AND MARKETING

13.000 SERVICE (PERSONAL, PROTECTIVE, PUBLIC, OTHER)

14,000 SOCIAL SCIENCES

15,000 TECHNICAL SCIENCES

16,000 TRANSPORTATION

20.000 GENERAL COLLECTIONS OF CAREER INFORMATION
AND MULTI-OCCUPATIONAL MATERIALS

21,000 PUBLICATIONS OF BUREAU OF LABOR STATISTICS

The third digit refers to the sub-category which, when utilized, divides an occupa-
tional field into several specific career areas. The last two digits are assigned to alpha-
betically listed, specific jobs and careers. There are 99 spaces for occupations in each
subcategory. In this compendium increments of 5 or less, depending on the number of
occupations included in each career areq, have been utilized. This allows for growth
and expansion of the Survey cataloging system.

Note that the designation 99" has been assigned to "other” careers in each occu=
pational field or career area. Such “other” jobs and careers include areas in which there

?
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is a searcity of information, few workers are required, os there is a limited employment
outlook. Following is a somple listing and interpretation:

TRANSPORTATION
Driving Career
I | — Local Truck Drivers
16, 2 15

Each occupation is assigned only one listing in the cataloging system. Actuaries,
for instance, are listed in OFFICE AND CLERICAL under Insurance Careers, they are not
listed in NATURAL SCIENCES under Mathematics Occupations. Familiarity with the
cataloging systam will facilitate locating occupations that may be in question. If an
occupation is not easily located, its placement may be checked in the occupational
title index, which alphabetically lists occupations and notes their catalog and page
numbers. This index appears at the end of the Supplement,

Following is the complete cataloging system used in this compendium.

01.000 ADMINISTRATION AND MANAGEMENT

Most administrative personnel are professional office workers who run or assist in
running businesses and other organizations.* Duties of personne! represented in this
categony include uverseeing ond assuming responsibility for the accomplishment of spe-
cific tasks, Organizational abilities as well as policy and decision-making in the con-
duct of daily business may also be part of that responsibility. Careers are included from
the following U.S, Office of Education Career Cluster areas. Business and Office,
Marketing and Distribution, Public Services.

01.005  Accountants

01.010  Advertising workers

01.015  Attomeys/Lawyers

01.020 Bank officers

01.025  City managers

01.030  Credit officers

01,035  Hospital administrators
01.040  Hotel, restaurant and club managers
01,045  Industrial traffic managers
01,050  Marketing research workers
01,055  Office managers

01,066  Personnal workers

01.065  Public relations workars
01.070  Furchasing agents

01.099  Other

02.000 COMMUNICATIONS

Communications is often synonymous with public information. Keeping the public
informed about current events and their effect on people’s daily lives is a major function
of the communications field, Ways in which people express their thoughts and ideas, as
well as the interpretation of the thoughts and ideas of others ore functions of this career
area. Careors are included from the following U.S. Office of Education Career Cluster
areas: Communications and Media, Public Services.

*Occupational Outloock Handbook, U.S. Dept. of Labor, 1974-75, p, 128,
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02.100  Writing Careers

02.105  Literary writers
02.110  Newspaper editors
02,115  Newspaper reporters
02,120  Technical writers
02.199  Other

02.200 General Communications Careers

02.205 Interpreters/translators
02.210  Television and radio announcers
02.299 Other

03.000 CONSTRUCTION

Activities in this industry include the construction of buildings, interior construc-
tion (i.e., electricians, elevator constructors, etc.), and construction of public works
(roads, dams, bridges, etc.).* Construction workers dea! not only with new construction
projects, but also with additions, alterations and repair of existing structures. Careers
are included from the U.S, Office of Education Career Cluster area: Construction,

03.005  Asbestos and insulation workers

03.010  Bricklayers

03.015  Carpenters

03.020  Masons (cement und concrete finishers)

03.025  Construction laborers

03.030  Electricians (construction)

03,035  Elevator constructors

03.040  Floor covering installers

03.045  Glaziers

03.050  Lathers

03.055  Marble setters, tile setters, and terrazzo workers

03.060  Operating engineers (constructor machinery operators)

03.065  Painters and paperhangers

03.070  Plasterers

03.075  Plumbers and pipefitters

03.080  Roofers

03,545  Sheet metal workers

03.090  Stone masons

03.0"5  Structural, ornamental, and reinforcing iron workers, riggers and machine
movers

03,099  Other
04.000 ECUCATION

Occupations in this category are concemed with imparting information and knowl -
edge about the arts, scien-2s and other academic fields or physical activity. Teaching,
administering or advising others in any of these subject matters encompass the .najor
areas of education.** Because library careers also deal with the dissemination of in-
formation, they are also included under education. Careers are included from the fol-
lowing U.S. Office of Education Career Cluster area: Public Service.

*Dictionary of Occypational Titles, Volume |l. Occupational Classification, 1965, p. 5
**Dictionary of Occupational Titles, Volume Il. Occupational Classification, 1745, p.5¢
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xii
04.100  Administrative Careers

04.105  College administrators

04.110  Elementary and secondary school administrarors
04.199  Other

04,200  Library Careers

04.205  Librarians
04.210  Library technicians
04.299  Other

04.300  Teaching Careers

04.305  Adult education teachers

04.310  College and university teachers

04.315  Kindergarten and elementary school teachers
04.320  Nursery school teachers

04.325  Secondary school teachers

04.330  Special education teachers

04.335  Teacher aides

04.399  Other

05.000 FINE ARTS

Creativity, aesthetics and expression of ideas are involved in the fine arts. Careers
dealing with the performing arts, designing, and giuphic arts fall into this category.
Careers are included from the following U.S. Office of Education Career Cluster areas:
Environment, Fine Arts and Humanities, Communications and Mediq, Manufacturing,
Public Services.

05.100  Performing Arts Careers

05,105  Actors and actresses
05.110  Dancers

05.115  Musicians and singers
05.199  Other

05.200  Graphic and Design Careers

05.205  Architects

05.210  Artists (painters, sculptors, etc.)
05.215  Commercial artists

05.220  Display designers

05.225  Floral designers |
05.230  Industrial designers |
05.235  Interior designers |
05.240  Landscape architects i
05.245  Photographers |
05.299  Other

06.000 HEALTH SCIENCES

Included in this occupational field are careers concemed with the preservation and
restoration of health as well as prevention of illness. Positions at the professional, tech-
nical and support levels are involved in this field. Careers are included from the follow-
ing U.5. Office of Education Career Cluster areas: Health, Public Service.
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06.100

06.105
06.110
06.115
06.120
06.199

06.200

06,205
06.210
06.215

06.225
06.230
06.235
06.240
06.299

06,300

06.305
06.310
06.315
06.320
06.325
06.330
06.335

Dental Careers

Dentists

Dental assistants

Dental hygienists

Dental laboratory technicians

Other

Medical Practitioners

Chiropractors
Ophthalmologists
Optometrists
Osteopaths
Physicians
Podiatrists
Psychiatrists
Veterinarians

Other

xiii

Medical Technicians, Technologists and Assistant Careers

Electrocardiograph technicians
Electroencephalograph technicians
Medical assistants

Medical laboratory workers
Medical records technicians
Operating room technicians
Radiologic technologists

Surgical technicians

Other

Nursing Careers

Licensed practical nurses

Nurses' aides, orderlies, and attendants
Nurse~-midwives

Registered nurses

Other
Therapy and Rehabilitation Careers

Art therapists

Inhalation (respiratory) therapists
Music therapists

Occupational therapists
Occupational therapy assistants
Physical therapists

Physical therapist assistants

Speech pathologists and audiologists
Other

Other Health Careers

Dietitians

Medical record librarians
Phamacists

Sanitarians

Other
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07.000 INDUSTRIAL PRODUCTION

Careers involving the processes of using machines or chemicals to tum raw materials
into finished products are essential to this industry, Careers are included from the U.S.
Office of Education Career Cluster area: Manufacturing,

07.100 Foundry Careers

07.105  Core workers
07.110  Molders
07.115  Patternmakers
07.199  Other

07.200  Machining Careers

07.205  All-round machinists

07.210  Instrument makers (mechanical)
07.215  Machine tool operators

07.220  Set-up workers (machine tools)
07.225 Tool and die makers

07.299 Other

07.300  Printing Careers

07.305  Bookbindars

07.310  Composing rocm workers
07.315  Lithographic workers
07.320  Photoengravers

07.325  Printing press operators and assistants
07.399  Other

07.400  Production and Related Careers

07.403  Assemblers
07.406  Automobile painters
07.409  Automobile trimmers and installation workers
(Automobile upholsterers)
07.412  Blue collar worker supervisors
07.415  Boilermakers
07.418  Bottling and canning workers
07.421  Electroplaters
07.424  Forger operators
07.427  Fumiture and wood finishers
07.430  Fumiture upholsterers
07.433  Inspectors, manufacturing
07.436  Inspectors, metal working
07.439  Meat cutters
07.442  Millwrights
07.445  Photographic laboratory workers
07.448  Power truck operctors
07.451  Production painters
07.454  Sewers and stitchers, manufacturing
07.457  Spinners, textile
07.460  Stationary engineers
07.463  Tenders, fumace and stokers
N
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07.466  Woter treatment plant operators
07.469  Weavers, textile

07.472  Welders and flame cutters
07.499  Other

08.000 NATURAL RESOURCES AND ENVIRONMENT

Careers in this area are concerned with the earth’s composition, the use of its re-
sources, life in our environment and the living things which compose thot environment.
Careers are included from the following U.S. Office of Education Career Cluster areas:
Agri-business and Natural Resources, Environment, Marine Sciences.

08.005  Farm laborers

08.010  Farmers and farm managers
08.015  Fishers, hunters and trappers
08.020  Foresters

08.025  Forestry technicians
08.030  Miners

08.035  Oil well workers

08.040  Quarry workers

08.045 Range managers

08.050  Soil conservationists
08.099  Other

-

09.000 NATURAL SCIENCE

This occupational area is concemed with the physical world and its living beings.
People working in this career area, as opposed to those in Natural Resources and En-
vironment, are concerned with pure research or theory development, Careers are included
from the following U.S. Office of Education Career Cluster areas: Agri-business and
Natural Resources, Environment, Marine Science, Public Services.

09.100  Environmental Scientists

09.105  Geologists
09.110  Geophysicists
; 09.115  Meteorologists
|
|

09.120  Oceanographers
09.199  Other
09,200  Life Scientists

09.205  Biochemists
09.210  Biologists
09.215 Soil scientists
09,299  Other

09.300  Mathematicians
09.305  Mathematicians

09.399  Other

|
{
l 09.310  Statisticians

*Occupational Outlook Handbook, Dept. of Labor, 1974-75, p. 352.
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09.400 Physical Scientists
09.405  Astronomers
09.410  Chemists

09.415 Food scientists
09.420  Physicists

09.499  Other

10.000 OFFICE AND CLERICAL

This category encompasses careers with responsibilities directly related to general
office work, such as bookkeeping, taking and transcribing dictation, typing and keeping
records, and duties pertaining to the operation of various office machines.* Duties per-
taining to handling monetary transactions are also involved. Careers are included from
the following U.S, Office of Education Career Cluster areas: Business and Office, Mar-~
keting and Distribution, Public Services.

10.100 Banking Careers
10.105  Bank clerks
10,110  Bank tellers
10.199  Other

10,200 Computer and Related Careers

10.205  Electronic computer operating personnel
10.210  Keypunch operators

10.215  Programmers

10,220 Systems analysts

10.299  Other

10.300  General Office Careers

10.305  Bookkeeping workers

10310  Cashiers

10315 File clerks

10.320  Hotel front office clerks
10325 Mail clerks

10.330  Office machine operators
10,335  Receptionists

10.340  Shipping and receiving clerks
10345 Statistical clerks

10.350  Stock clerks

10.355  Stenographers and secretaries
10.360  Telephone operators

10,365  Typists

10.399  Other

10.400  Insurance Careers

10,405  Actuaries
10.410  Claims adjusters
10,415  Claims examiners

*Dictionary of Occupational Tit.es, Volume Il Occupational Classification, 1965, p. 554,

"
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10.420  Underwriters
10,499  Other

11.000 REPAIR AND MECHANICS

This occupational area includes skilled workers who service and maintain the smooth
operation of automobiles, airplanes, industrial machinery and household appliances.*
Careers are included from the following U.S. Office of Education Career Cluster areas:
Agri-business and Natural Resources, Business and Office, Communications and Mediq,
Construction, Health, Hospitality and Recreation, Manufacturing, Marine Sciences,
Marketing and Distribution, Personal Services, Transportation.

11.003  Air-conditioning, refrigeration, and heating mechanics
11,006  Appliance service technicians

11,009  Automobile body repairers

11.012  Automobile mechanics

11.015  Boat motor mechanics

11.018  Bowling~pin-machine service technicians
11,021  Business machine service technicians
11.024  Data-processing equipment service technicians
11,027  Diesel mechanics

11.030  Electric sign service technicians

11,033  Fam equipment mechanics

11.036  Industrial machinery repairers

11.039  lInstrument repairers

11,042 Jewelers

11.045  Locksmiths

11.048  Maintenance electricians

11.051  Motoreycle mechanics

11.054  Optical mechanics

11.057  Piano and organ service workers

11.060  Shoe repairers

11,063  Telephone line installers and cable splicers
11.066  Telephone craft workers

11.069  Telephone and PBX installers and repairers
11.072  Television and radio service technicians
11.075  Truck and bus mechanics

11.078  Vending machine mechanics

11.081  Watch repairers

11,099  Other

12.000 SALES AND MARKETING

Careers in this occupational area involve retail and wholesale selling for manu fac-
turers, insurance companies and other producers of goods and services. Careers are in-
cluded from the following U.S. Office of Education Career Cluster areas: Business and
Office, Manufacturing, Marketing and Distribution, Transportation.

12,005  Automobile parts counter workers
12,010  Automobile salesworkers
12,015  Avutomobile service advisors

#Occupational Qutlock Handbook, Dept. of Labor, 1974-75, p. 403.
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12,020 Buyers, wholesale and retail

12,025  Gasoline service station attendants
12,030  Insurance agents and brokers
12.035  Models

12,040  Manufacturers' salesworkers

12,045 Real estate salesworkers and appraisers
12,050  Retail trade salesworkers

12,055  Route workors

12,060  Securities salesworkers

12,065  Wholesale trade salesworkers
12,099  Other

13,000 SERVICE (PERSONAL, PROTECTIVE, PUBLIC, OTHER)

Careers involving services to people are the focus of this occupational area. Food
service occupations, cleaning services, private household occupations, protective and
related services are included, Note that public service occupations include those neces-
sary for the operation of all levels of govemment (excluding the military). Such occupa-
tions reflect services desired and needed by individuals and groups, and are performed
through organizations established by society, usually on a non-profit basis and supported
by tax revenues.* Careers are included from the following U.S. Office of Education
Career Cluster areas: Personal Services, Consumer and Homemaking Education,

13.100  Personal Service Careers

13.105  Barbers

13.110  Cosmetologists

13.115  Funeral directors and embalmers
13,120 Launderers, private household
13,125  Laundry and dry cleaning operators
13,130 Private household workers

13.135  Tailors

13,199 Other

13.200  Protective Service Careers

13.205  Amed service personnel
13.210  Construction inspectors
13.215  FBI agents

13.220  Firefighters

13.225  Guards

13,230  Health and regulatory inspectors
13.235  Police officers

13.240  Prison and probation officers
13,245  State police officers

13.250  Treasury enforcement agents
13.299  Other

13.300  Public Service: Govemment Agency Management

(Organizing and managing the supportive service units of govermnment agen-
cies and organizations,)**

*U.S. Office of Education, Bureau of Occupational and Adult Education.

**Public Service Occupations in Career Education, National Advisory and Review Com~

mittee, Public Service Occupations Curriculum Project, William E. Bums, 1973, p. 20.
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13.305  Contracts officers

13.310  Fiscal officers

13.315  Public administration analysis trainees
13.320  Public information/Relations officers
13.399  Others

13.400  Public Service Rural, Urban and Community Development
(Planning and organizing various elements for orderly growth)*

13.405  Acquisition officers
13.410  Building inspector trainees
13.415  Building/zoning officers
13.420  Community action workers
13.425  Community progrom aides
13.430  Planning aides

13.435  Planning officers

13.499  Other

13500  Public Service: Social and Economic Services
(Workers in social service occupations help individuals adjust to problems in
their daily lives. Depending on specific occupations, social service workers
may advise consumers, help handicapped people, or counsel individuals with
problems in job, home, school or social relationships.)**

13.505  Assistance personnel (e.g., social workers)
13.51)  Child care attendants

13.515  Claims takers

13520  Clergy

13.525  Counselors (guidance, employment, vocational, etc.)
13.530  Employment personnel

13.535  Home economists

13.540  Recreation activities aides

13.545  Recreation workers

13.550  Rehabilitation workers

13.599  Other

13600  Public Service: Regulatory Services and Records
(Organizing and managing regulatory functions of State and Federal governmental
agencies and organizations.)***

13.605  Census workers

13.610  Customs and immigration officers
13.615  Excmination officers

13.620  Inspection offizers/Humane officers
13.625  License interviewers

13.430  Licensers

12635 Public records officers

13.640  Sanitary aides

*Burns, op. Cit,, p. 20
v*Occupational Outlook Handbook, Dept. of Labor, 1974-75, p. 543.
»#*pyblic Service Occupations in Career Education, National Advisory and Review Com=
mittee, Public Service Occupotions Curriculum Project, William E. Bums, 1973, p. 20.
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13,645  Tax clerks
13,650  Taxation officers
13,699  Other

13,700  Other Service Careers
(Not included in personal, protective or public service career areas,)

13.705 Bartenders

13.710  Building interior cleaners
13715 Cooks and chefs

13.725 Exterminators

13.730  Food service workers
13.735 Postal service workers
13.740  Waiters and waitresses
13.799  Other

14.000 SOCIAL SCIENCES

Social scientists are concered with all aspects of human society, from man's origins
to current events,* They generally specialize in one major field of human relations,
Careers are included from the following U.S, Office of Education Career Cluster areas:
Environment, Fine Arts and Humanities, Public Services.

14,005  Anthropologists
14010 Economists

14,015 Geographers
14,020  Historians

14,025 Political scientists
14,030  Psychologists
14,035  Sociologists
14.099  Other

15.000 TECHNICAL SCIENCES

Professional and semiprofessional careers which require knowledge of data, use of
scientific theory and training in technology or science are included in the technical
sciences occupational area, Careers are included from the following U.S. Office of
Education Career Cluster areas: Agri-business and Natural Resources, Business and Of-
fice Construction, Manufacturing, Marine Sciences, Public Services,

15.100 Engineering

15.105  Aerospace engineers
15,110  Agricultural engineers
15.115  Biomedical engineers
1520 Ceramic engineers
15,125 Chemical engineers
15,130 Civil engineers
15.135  Electrical engineers
15.140  Industrial engineers
15.145  Marine engineers

*Qccupational Outlock Handbook, Dept. of Labor, 1974-75, p. 529,
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15.150  Mechanical engineers
15.155  Metallurgical engineers
15,160  Mining enginecers
15.165  Petroleum engineers
15.199 Other

15.200 Technicians

15.205  Broadcast technicians

15.210  Drafters

15.215  Engineering and science technicians
15.220  Environmental technicians

15,225  Food processing technicians

15,230  Opticians, lens grinders, polishers
15,235  Surveyors

15.299  Other

16.000 TRANSPORTATION

Careers in the transportation industry involve movement of goods and people by air,
rail, water and highways,* Careers are included from the U.S, Office of Education
Career Cluster area: Transportation.

16.100  Air Transportation Careers

16,105  Air traffic controllers

16,110  Aircraft mechanics

16.115  Airline dispotchers

16,120  Flight attendants

16.125  Flight engineers

16.130  Ground radio operators and teletypists
16.135  Pilots and co-pilots

16.140  Traffic agents

16,199 Other

16.200 Driving Careers

16.205 Intercity bus drivers
16.210  Local transit bus drivers
16,215  Local truck drivers

16,220  Long distance truck drivers
16,225  Parking attendants

16.230  Taxi drivers

16,299  Other

16.300  Maritime Careers

16.305  Merchant mcrine officers

16,310  Merchant seamen

16315  Longshore workers and stevedores
16.399 Other

*Occupational Outlock Handbook, Dept. of Labor, 1974-75, p. 729.
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16,400  Railroad Careers

16.405  Brake operators

16.410  Bridge and building workers
16,415 Clerks

16,420  Conductors

16.425  Locomotive engineers
16,430 Locomotive firefighters
16,435  Shop trades

16,440  Signal department workers
16,445  Station agents

16,450  Telegraphers, telephoners, and tower worke:s
16,455  Track workers

16,499  Others

20,000 GENERAL COLLECTIONS OF CAREER INFORMATION
AND MULTI-OCCUPATION MATERIALS

Materials which cover occupations in several maior fields will be found in this
special classification, as well as some sources of infomation on careers in general,

21,000 PUBLICATIONS OF THE BUREAU OF LABOR STATISTICS

The comprehensive series stemming from the Occupational Outlook Handbook are
separately described on page 135 of the text.




ADULT CAREER RESOURCES

PRINTED MATERIALS
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01.000ADMINISTRATION AND MANAGEMENT

01.005 TIT! E: Accountant (Career Brief B-55)

Date: 1973 Pages: 7
Price: 45¢ Reading Level: iil

Source: Careers, Inc.

Reviews background and importance, describes duties of beginners and advanced ac-
countants in public, private, and government fields. Includes working conditions, per-
sonal qualifications, educational requirements and opportunities, certification, employ-
ment apportunities and outiook, eamings and hours, and advancement pruspects. Growing
com; uterization means decrease in entry level jobs. Gives additional sources of infor-
mation,

01.005 TITLE: Employment Cutlock for Accountants (Bulletin 1785-21)

Date: 1974 Reading Level: 11|
Price: 25 (Payable to the Superintendent of Cocuments)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook ilundbook. See Category 21,000 for Description.

01.005 TITLE: Accounting (f40)

Date: 1973 Pages: 2
Price: 50¢ Reading Level: I

Source: Alumnae Advisory Center, Inc.

Fact shieet defines the job domain, describes in cuncise fashion duties in four inain areas
of accounting. private practice, public practice, government ucccunting, and teaching.
Also includes beginning and advanced jobs, prospective employers, education, certifica-
tion, and background. Lists sources of infonnation,

01.005 TITLE: Your Future in the Field of Internal Auditing

Date: 1975 Pages: 12
Price: No Charge Reading Level: i

Source: Institute of Internal Auditors, Inc.

Buoklel explores the field of internal auditing, emphasizing the many diverse and exact~
ing duties, the personality trall. ;equired, and the oppurtunity for real responsibility
while sti!! young. Deseribes working conditions, gives brief zase histories cnd lists
salary levels. Discusses preparation and wertification requirements.

Q  See Appendix A for addresses of sources,
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01.005 TITLE: Minding the Millions (Announcement No, 425)
Date: 1973 Pages: 16
Price:  Single Copy Free Reading Level: I
Source: United States Civil Service Commission

Describes responsibilities .7 accountants, auditors ard intemal revenve agents with the
U.S. govemment. Includes salaries, locations, and methads of entry.

01.005 TITLE: Hospital Accounting
Date: 1972 Pages: 2
Price:  Single Copy Free Reading Levsi: it
Source: Health Careers Progrem {of Wisconsin)

Biiefly preseins work of the hospital accountant avd his importance to administration of
hospital. Gives duties of patient account manager and hospital cashierss Inclodes per-
sonal qualifications, two and four yew college degrees, and average salaries. Lists
schools in Wisconsin offering associate degrees in accounting. Sources for career and
finuncial aid information also given.

G010 TITLE. Cuployment Outlook for Advertising, Marketing Research and
Public Relaticns Werkers (Bulletin 1785-22)
Date: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superinten.  of Documenis)
Source: Regional Offices of Bureau of Labor Statistics

United States Deportment of Labor
Reprint from Occupational Outlook Handbook. See Category 21.000 for Deszription.

01.010 TITLE: Advertising (f30)
Date: 1972 Pages: 2
Price: 50¢ Reading Level: I
Source: Alumnae Advisory Center, Inc.

Fact sheet briefly describes nature of the work anu auties. Includes beginning and ad-
vanced jobs, prospective employers, education, additional skills, and personal qualifi-
cations. Additional sources of information are given.

e Ko
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01.010 TITLE: Advertising Workers (Career Brief B-173)

Date: 1973 Pages: 7
Price;  45¢ Reading Level: I

Source: Careers, Inc.

Background on the many types of careers in advertising. Briefly explains duties in sev-
eral of these fields. Lists working conditions, parsonal qualifications, eamings, places
of employment and entry positions. Highly competitive field requires ability and college
degree.

01.015 TITLE: Employmaui Outlout for Lawyers (Bulleiin 1785-27)

Date: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Regrint from Occupational Outlook Handbook. See Category 21,020 for Description.

01.025 -~ TITLE: Empleyment Outlook for City Managers (Bulletin 1785-26)

Date; 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

01030 TITLE: Employment Outlook for Credit Officials (Bulletin 1785-25)

Date: 1974 Reading Level: I
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United Stotes Department of Labor

Reprint from Occupational Qutlock Handbook. See Category 21,000 for Descripticn,

01035 TITLE: Employment Outiook for Hospital Administrators (Bulletin 1785-97)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Scurce: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbook. See Category 21.000 for Descrir.ion.

~
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01.035 TITLE: Hospital Administrator

Date: 973 Pages: 2
Price:  Residents—No Charge Reading Level: Il
Non-Residents—10¢

Source: Health Careers Council of Alabama

Although aimed at those residing in Alabama, career nformation is generally applicable,
Basic data are provided on the nature of work, education and job opportunities, Training
requirements are given and schools are listed,

31035 TITLE: Hospital Administration (77)
Date: 1974 Pages: 2
Price: 75¢ Reading Level: I
Source: Alumnae Advisory Center, Inc.

Concise description of the multi-faceted work of the hospital administrator. Stresses
personal demands of job and advises post-graduate work. Does not include salary levels
or employment outlook. Cites additional sources.

01.035 TITLE: Health Administrator

Date: 1972 Pages: i
Price:  Single Copy Free Reading Level: I

Source: The Philadelphia Center for Health Careers

Brief summary describes responsibilities. Health adminictrator inust be knowledgeable 1n
both business management and health delivery systems. Includes personal qualifications,
education, and employment opportunities and income, Lists possible sources of financial
assistance,

01.040 TITLE: Bowling Alley Proprietor (C 525)

Date: 1974 Pages: 4
Price:  50¢ Reading Level: || |

Source: Vocational Biographies ‘

Long hours, responsibilities, and hard work cmphasized in this occupational description,
History of bowiing, suagested academic curriculum, personal characteristics and salary
range also included. Sources of additional information listed.

“
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01.045 TITLE: Employment Outloock for Industrial Traffic Managers,
Purchasing Agents (Bulletin 1785-24)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintzndent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook, See Category 21.000 for Description,

01,045 TITLE: Warehouse Manager (C 423)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: 1l

Source: Vocational Biograghies

Educational and work experience of a warehouse manager introduce this career. Work
duties and setting described. Company benefits, salary, personal characteristics (leader-
ship, mathematical ability) and additional information sources included.

01.050 TITLE: Empioyment Outlook for Advertising, Marketing Research and
Public Relations Workers (Bulletin 1785-22)

Date: 1974 Reading Level: 1N
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.G00 for Description.

01,060 TITLE: Empioyment Outlook for Personnel Workers and College Student
Personnel Workers (Bulletin 1785-23)

Date: 1974 Reading Level: Il
Price:  25¢ {fuyable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Cccupational Outlook Handbuok. See Categury 21,000 for Description.
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01.060 TITLE: Careers in Personnel and Industrial Relations
Date: 1974 Pages: 4
Price: 10¢ Reading Level: Il
Source: The American Society for Personnel Administration

Importance, responsibilities, and scope are stressed. Working conditions, personal quali-

fications, educational requiremants, salaries, employment outlook, and advancement are
discussed. Describes duties of several personnel specialties,

01.065 TITLE: Employment Outlcok for Advertising, Markating Research and
Public Relations Workers (Bulletin 1785-22)

Date: 1974 Reading Level: 1|
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Deportment of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Dascription.

01.065 TITLE: Careersia Public Relatjons

Date: 1974 Pages: 12
Price:  Single Copy Fiss Readina Lavel: |l

Source: Public Relations Society of America, Inc.

For important fields of public relatians, 1eviews the kinds of work perfornad, prepora-
Yion and qualifications, salaries, and tips on finding the fifst job.

01.065 TITLE: Public Relations (¥58)

Date: 1973 Pages: 2
Price: 75¢ Reading Level: il

Source: Alumnae Advisory Center, Inc.
Defines field and describes bricfly six types of jobs. Gives beginning and advanced jobs

in career field, types of employers, desirable personal qualifications and useful college
courses. Lists additional sources of infoimation.

24
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01.070 TITLE: Employment Outlock for Industrial Traffic Managers,
Purchasing Agents (Bulletin 1785-24)

Date: 1974 Reading Level: I
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bursau of Labor Statistics
United States Department of Labor

Reprint from Occupaticnal Outlook Handbook, See Category 21,000 for Description.

01.070 TITLE: Purchasing Agent (Career Brief B-77)

Date: 1973 Pages: 7
Price: 45¢ Reading Level: Il

Source: Careers, Inc.

Describes varied duties and involvement in almost every aspect of a business. Lists
working conditions, personal qualifications, earnings, hours, good advancement oppor-
tunities and favorable employment outlook. Advises rolleys degree even for beginning
positions.

01,070 TITLE: Purchasing As a Career

gditor: 1.V, Fine
Date: 1973 Pages: 27
Price:  50¢ Reading Level:

Source: National Association of Purchasing Management

Importance of purchasing in business administrction is developed. Describes variety of
positions in purchasing operations with theis personal attributes. Considerable detail on
preparation and qualifications for purchasing. Emphasizes college degree, and counsels
high school graduate to entes at low level and attend night school. Covers training and
advancement, rewards and opportunities, future, professional standards.

01,099 TITLE: Grocery Store Manager (C 58)

Date: 1973 Pages: 4
Price: 50¢ Reading Levai: |

Source: Vocational Biographies

Store manager's career progress is traced from carrying out bags to stocking shelves,
head stock clerk and managerial positions. Work duties described, emphasizing hard
wotk, long hours and ability to get along with others. Salary, benefits, work experience,
educational requirements and further information sources included.
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01,099 TITLE: Investment Counsel: The Professional Solution to Investment

Problems
Date: 1972 Pages: 21
Price: Single Copy Free Reading Level: 1l

’ Source: Investment Counsel Association of America, Inc.

Booklet describes a highly -sophisticated profession, differentiating between the invest-
ment counsel and the stockbroker, banker, of money manogei as investment advisers.
Impostance, history and growth of profession, responsibilities, salary and generai quali-
fications included.

01,092 TITLE: Opportunities for Careers in Hardware Stores and Home Centers

Date: 1973 Pages: 52
Price: $2.00 Reading Level: |l

Source: Russell R. Mueller Retail Hardware Research Foundation

Desigred for prospective owner of hardware or home center store. Advises cn buying,
start’~g or managing old or new store. Suggestions on determining value of existing
store or feasibility of new store. Discusses dealings with wholesalers.

01,099 TITLE: Executive Housekeeper (Career Sumemary 5~50)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: |||

Source: Careers, Inc.

Managetial, administrative, technical duties and responsibilities are discussed. Remarks
that person in this job will be very active. Includes personal qualifications, eamings
and hours, job outlook, related careers and further sources of information. Discussed
education and training, noting need for post -high school education leading to certifica-
tion,

O
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02.000 COMMUNICATION

02,100 TITLE: Careers for the 70's: Joumalism
Author: Arthur Myers

Date: 1571 Pages: 154
Price: $4.95 Reading Level:

Source: MacMillan, Inc.

Discusses training, salaries, experience, and methods of entering field. Emphasizes en-
thusiasm as a requirement for joumnalism and strong curiosity about people, both specific
and general,

02.100 TITLE: Blacksin Communications

Auther: M, L, Stein
Date: 1972 Pages: 191
Price: $4.79 Reading Level: Il

Source: Julian Messner

Contains short biographies of modem black men and women employed in communications
field. Includes background, entering the field, education, role of the black person in
ccmmunicationg, .and relations with whites, Emphasizes objectivity in conduct and in
reporting. Gives concise history of the black press, eatensive bibliography, accredited
schools of joumnalism, and black colleges with joumalism programs.

02.115 TITLE: Employment Outlook for Newspaper Reporters, Technical
Writers (Bulletin 1785-118)

Date: 1974 Reading Level: |l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

02.1'5 TITLE: Community Newspapers Offer You Involvement, Action, Change

Date: 1974 Pages: 7
Price:  No Charge Reading Level: 1l

Suurce: National Newspaper Association

Persona! reward: ¢ad the importance of community journalism to our society are empha-
sized. Also included are personal qualifications, stature and influence, scope, advance-~
ment, education and sources of financial aid. Lists further sources of information,

Note: See Appendix A for addresses of sources. "
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02.120 TITLE:

Date:
Price:

Source:

Employment Outlook for Newspaper Reporters, Technical
Writers (Bulletin 1785-118)

1974 Reading Level: Il
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Qutlook Handbook. See Category 21.000 for Description.

02.199 TITLE:

vate:
Price:

Source:

Briefly summarizes work, defines the career, gives beginning tobs, employment outlook

Yeur Career as a Direct Mcil Copy Writer

1971 Pages: 7
Single Copy Free Reading Leve!l: Il

Direct Mail/Marketing Association, Inc.

(4

personal qualifications and education requirements. Alsu inciudes information on a
special course for this career, and source for additional information,

02,200 TITLE:

Date:
Price:

Source:

Employment Outlouk for Radio and TV Broadcasting
(Bulletin 1785-141)

1974 Reading Level: 1l
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Qutlook Handbook, See Category 21,000 for Description.

02,200 TITLE:

Author:
Date:
Price:

Source:

Your Future in Broadcasting

John R, Rider
1974 Pages: 125
$1.95 Reading Level: 1|

Arco Publishing Company, Inc.

For careers in production, saies, management, and fields allied with broadcasting gives
general infcmation and specific duties. Methods of job entrance, personal attributes,
employment outlook, personal rewards, and scope of job are discussed. Lists public tele-
vision stations, broadcasting organizations, and government ond private broadcasting
agencies.




E

02.200 TITLE: Careers in Broadcast News

Author: Vemon A, Stone
Date: 1972 Pages: 15
Price:  Nc Charge Reading Level: ||

Source: Radio Television News Directors Association

Presents detuiled introduction to careers as conrespondents, newscasters, writers, and
editors. Educational background, how and when to start, salary range, employment out-
look, and personal requirements discussed. Disadvantages sucli as irmegular hours men-
tioned. Sectian on opportunities far women included.

02200 TITLE: Oppartunities in Educational Broadcasting

Date: 1971 Pages: 3
Price:  Single Copy Free Reading Level: 11

Source: National Assaciation of Educational Broadcasters

Introduction to educational broadcasting includes history of the field, purposes, goals
and outlook. Briefly describes TV station's administrative, production, school services
and engineering staffs, and radio staffs. Educational and work requirements, job entry
and employment opportunities discussed. Notes other applications of educational com=
munications — TV iu military, industrial, medical and health science.

02205 TITLE: Employment Qutlock for Interpreters (Bulletin 1785-119)

Date: 1974 Reading Level: |l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labar Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21.000 for Description.

02,205 TITLE: Fact Sheet

Author: Rosemary Malia
Date: 1972 Pages: 3
Price: No Charge Reading Level: I

Source: American Translators Association

Fact sheet on translating as a career in form of a letter includes good career description,
personal demands, necessary tools, beginning jobs, employment outlook ond rewards.
Letter is an introduction, and suggests additional sources of information.

37
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02.210 TITLE:

Author:
Date:
Price:

Source:

02.210 TITLE:

Date:
Price:

Source:

and study.

ERIC

Aruitoxt provided by Eic:

So You Want to Be a Sportscaster

ken Coleman
1973 Pages: 170
$5.95 Reading Level: Il

Hawthorn Books, Inc.

An experienced sportscaster gives personal acuount of technigues and skills of profession.
Includes nature of the work, training and methods of entry and related careers. Presents
infzomation on covering specific sports.

Announcer (Radio & TV)

1972 Pages: 4
No Charge Reading Level: 11

American Federation of Television and Radio Artists

Concisely describes work of the radio and TV announcer, including duties in three types
of statrons. independeni, community format and network affiliate. Also covers desirable
background, personu! Guuiifivarions, educational requirements, working conditions and
hours, earnings, methods of job entry, auditions, women in field, personal satisfaction,
advancement, employment outlook, unionization, and suggestions for further reading




03.000 CONSTRUCTION

03.000 TITLE: Opportunities in Building Construction

Authors: Michael Sumichrast; Charles McMahon
Date: 1971 Pages: 104
Price: $1.95 Reading Level: i

Source: Vocational Guidance Manuals

Provides overviews of principal occupations in building constn ~tizn. For each gives
required background, training, apprenticeship, compensation and advancement.

03.000 TITLE: Building Construction Careers (Career Brief B-174)

Date: 1973 Pages: 7
Price: 45¢ Reading Level: 11l

Source: Careers, Inc.

Overview of 21 careers in construction. Personal qualifications are given as well as
training requirements and working conditions. Discusses opportunities for training,
wages and job outlook. Lists sources of information.

03.000 TITLE: Ce struction Helpers (Cu:=cr Brief B-116)
Date: 1575 Pages: 8
Price: 45¢ Reading Level: Il
Source: Careers, Inc.

Refers to laborers, tenders and workers who help more skilled tradespeople in the many
types of construction occupations. Describes examples of duties fur helpers of plumbers,
carpenters, plasterers, painters, cement masons, etc. Discusses working conditions,
training, eamings, outlook, related careers and unions.

03.005 TITLE: Employment Outlnnk for Asbestos and Insulating Workers
(bulletin 1785-49)

Date: 1974 Reading Level: 1|
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Laber Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook, See Category 21.000 for Description.

Note: See Appendix A for addresses of sources.
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03.010 TITLE: Emplayment Outlook for Bricklayers, Stonemasons, Marble Setters,
Tile Setters, Terrazzo Workers (Bulletin 1785-50)

Date: 1974 Reading Level: 11|
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

03.010 TITLE: Bricklaying

Date: 1973 Pages: 4
Price: No Charge Reading Levei: |

Source: Brick Institute of America

Describes briefly personal qualifications, duties, advancement, sala.v, union member-
ship, training, general sources of further infomation, and employm-:nt outlook.

03.010 TITLE: How To Be A Bricklayer

Authors: Joln, E. Sandberg and Kenneth F, Simon
Date: 1974 Pages: 23
Price: $1.28 Reading Level: |l

Source: Pendell Publishing Co.

Discusses personal qualifications, traininy, duties, related |obs, salary and benefits, em-
ployment outlook, years of productive work and advancement. Other topics include
working conditions, clothing worn, equipment used, and personal rewards. Colorful
illustrations.

03.01¢ TITLE: Bricklayer Construction

Date: 1970 Pages: 2
Price:  Siugle Copy Free Reading Level: i

Source: Missouri Dept. of Labor & Industrial Relations

Describes the many kinds of masonry materials with which the bricklayer works, but em-
phasizes brick.'aying, Tells about the tocls, working v...ditions, physical demands and
employment outlook. S... wrizes apprenticeship program, including wage rates com-
mensurate with eaperience.




03915 TITLE: TopHand in the Building Trades: Carpenizy as a Career

Date: 1974 Pages: 11
Priee:  Single Copy Free Reading Level: Il

Source: National Forest Products Association

Overview of caspeaters' trade and importance of wood productss Includes nature of the
work, qualifications, pay expectations, union requirements and outlook.

03.015 TITLE: How ToBe A Carpenter

Authors: John E. Sandberg and Kenneth F, Simon
Date: 1974 Pages: 27
Price: $1.25 Reading Level: |

Source: Pendell Publishing Co.

Exr iains facts about a career in carpentry o~ . .ery basic level, Inciudes duties, re-
la:ed fields, salary, employment wtlook, proper cluthing, and passible dangers involved
in work. Also describes tools and how they are utilized.

03.015 TITLE: Opgportunities in Carpentry Careers

Author: Roger Sheldon
Date: 1974 Pages: 128
Price: $2.45 Reading Level: 1|

Source: Vocational Guidance Manuals

Relates importance of caipentry to civilization past, present and future, Use of hand
and machine tools, and develuping technologies are discussed. Varieiy of carpentry
cecupations described. Covers cempensatiun, training upportumities, how to get started,
opportunities for women and minorities, Glossary of tems, sources for information in-

cluded.

03.015 TITLE: Carpenter (¥20)

Date: 1973 Pages: 5
Price:  Single Copy Fre2 Reading Levei: 1l
Source: Mississippi Employment Securiiy Commission

Details the mony tasks of the carpenter. Includes places of employment, wotking con-
ditions and hazards, hiring practices, physical requivements, education and iaining,
seasonal characior, and wages and hours. Includes job ladder.
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03.015 TITLE: Employment Outlook for Carpenters, Painters and Paperhangers,
Glaziers (Bulletin 1785-51)

Date: 1974 Reading Level: |l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Qutlook Handbook. See Category 21.000 for Description.

~ 03,020 TITLE: Employment Qutlock for Cement Mascns, Lathers, Plasterers
RSE (Bulletin 1785-52)
e Jate: 1974 Reading Level: IlI
Y Price:  25¢ (Payable to the Superintendent of Documents)
" Source: Regional Offices of Bureau of Laber Statistics
) United States Department of Laber
. Reprint from Occupational Qutlook Handbook, See Category 21,000 for Description.
N 03.020 TITLE: How to Be a Cement Mason
7% Authors: John E. Sondberg and Kenneth F, Simon
. Date: 1974 Pages: 23
= Price: $1.25 Reading Level: 1l
Scurce: Pendell Publishing Co. ‘
"f:’? Discusses training, duties, related jobs, salary, eraployment cutlook, physical demands, ‘
’ number of years of active work, danger of job, appropiiate Llothing, equipment used, |
. and personal satisfaction. Also explains how pamphlet can be utilized most effectively. |
"u",\' 03.030  TITLE: Opportunities in Electrical Trades
i Author: Robert Wood
Date: 1974 Pages: 141
Price:  Paper, $2.45; tiard, 3.2 Reading Level: 1l
."""f‘. Scurce: Vocational Guidance Manuals, Inc.
Describes the variety of career opportunities in the elecinical iiudes. Provides overview

vancement possib.lities. Chapter on organizations presents biriel history of labor move-
Wy ment and the .mpartant trade associations in the industry. Clectricians aie also employed
in occupations in Industuial Production (Caicgory 07.000) and Repeits and Mechanics

|
|
and «cope of the industry, with job descriptions, training requirements, ;n.ome and ad- ‘
(Category 11.000). 1




03.030 TITLE:

Date:
Price:

Source:

Electrician (Construction) {Occupational Brief 21)

1974 Pages: 4
50¢ Reading Level: Il

Chronicle Guidance Publications

Describes work performed, instruments used, \mportance of vodes and regulations, use of
schematic drawings and working conditions. Discusses training and licensing, Gives
basic data on hours, eamings, where employed. Employment outiuok rated good.

03.030 TITLE:

Authors:
Date:
Price:

Source:

How to Be an Electrician

John F, Sandberg and Kenneth F, Simon
1974 Pages: 23
$1.25 Reading Level: I

Pendell Publishing Co.

Describes the work in simple manner. Includes related careers, salary, employment out-
look, proper clothing, type of equipment used and hazards.

03.030 TITLE:

Date:
Price:

Source:

Employment Outlook for Electricians {Construction)
(Bulletin 1785-54)

1974 Reading Level: Il
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbook. See Categary 21.000 for Description.

03.035 TITLE:

Date:
Price:

Source:

Employment Ou tlook for Elevator Constructors, Structural-, Oma-

mental-, and Reinforcing~Iron Workers, Riggers, Machine Movers
{Bulletin 1785-55)

1974 Reading Level: )
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint fiom Qccupational Outlook Handbook. See Category 21,000 for Description.

03.040 TITLE:

Date:
Price:

Source:

Employment Qutlook for Floor Covering Instaliers (Bulletin 1785-56)

1974 Reading Level: ||
25¢ (Payable to the Superintendent of Documants)

Regional Offices of Burcau of Labor Statistics
United States Department of Labor

Reprint from Occupational Qutlook Handbook. See Category 21.000 for Description.
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03.045

TITLE: Employment Outlook for Carpenters, Painters and Paperhangers,
Glaziers (Bulletin 1785-51)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United Stotes Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for De scription.

03.050

TITLE: Employment Outlook for Cement Masons, Lathers, Plasterers
(Bulletin 1785-~52)

Date: 1974 Reading Level: I
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

03.055

TITLE: Employment Outlook for Bricklayers, Stonemasons, Marble Setters,
Tile Setters, Terrazzo Workers (Bulletin 1785-50)

Date: 1974 Reading Level: |l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Jccupational Outlook Handbook. See Category 21,000 for Description.

03.060

TITLE: How to Be an Equipment Operator

Authors: John E. Sandberg and Kenneth F, Simon
Date: 1974 Pages: 23
Price: $1.,25 Reading Level: 1l

Source: Pendell Publishing Co.

Describes the work in simple terms, Gives training, duties, related |obs, salary, and
union membership, Also includes employment outlook, working conditions, length of
employment, clothing wumn, equipment used and personal rewards. Colorful il lustrations.




03.060 TITLE: Excavator (C 64)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: Il

Source: Vocational Biographies

Emphasizes seasonal nature of ob, outside work and physical strength. Work description
includes excavator's role as mechanic, surveyor, engineer, and businessman. Hours,
salary, benefits, personal characteristics, advantages and disadvantages discussed.
Further sources of information included.

03.060 TITLE. Employment Outlook for Operating Engineers (Bulletin 1785-57)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

03,065 TITLE: Job Opportunity Guide: Painter in the Building and Decorative

Trades
Date: 1971 Pages: ¢
Price: No Charge Reading Level: |

Source: Pennsylvania Bureau of Employment Security

Leaflet form, simple descriptions of work plus brief statements on where painters work,
physical demands, pay as related to tools used or items painted, hours and fringe bene-
fits. Mentions apprenticeship, simplified career structure diagram show.

03.065 TITLE: How to Be a Painter

Authors: John E. Sandberg and Kenneth F, Simon
Date: 1974 Pages: 23
Price: $1.25 Reading Level: |

Source: Pendell Publishing Co.

General overview of the work of the painter is given, Duties, apprenticeship, related
jobs, specialization, salary and employment outlook, are explored. Also discusses physi-
cal demands, dangers, equipment used and persoral satisfaction, Colorful and imagina~
tive pictures illustrate many of the topics.

',1 Nad
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03.065 TITLE: paperhanger

Date: 1973 Pages: 4
Price:  No Charge Reading Level: |

Source: United States School of Professional Paperhanging

Describes duties, needed skills and training, method of {ob entrancc and working condi-
tions, Favorable employment outlook noted. Educational requirements, salary range,
personal characteristics and sources of further infomation included.

03.065 TITLE: Employment Outlook for Carpenters, Painters and Paperhangers,
Glaziers (Bulletin 1785-51)

Date: 1974 Reading Level: 1lI
Price:  25¢ (Payable to the Superintendent of Documents)

Source:  Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

03.070 TITLE: Employment Dutlook for Cement Masons, Lathers, Plasterers
(8ulletin 1785-52)

Date: 1974 Reading Level: 1|
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbook. See Category 21,000 for Description.

03.075 TITLE: Employment Outlook for Plumbers and Pipefitters (Bulletin 1785-58)

Date: 1974 Reading Level: |l
Price:  25¢ (Payabl to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Departmert of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.




2]

03.080 TITLE: Roofer

Date: 1972 Pages: 5
Price:. No Charge Reading Level: Il

Sotrce: National Roofing Contractors Association

Discusses employment outlook, hours and wages, skills, working conditions, advancement,
education, and training. Roofing industry ranks high in minority group employment
among construction trades.

03.080 TITLE: Employment Outloock for Roofers, Sheet-Metal Workers
(Bulletin 1785-59)

Date: 1974 Reading Level: 11|
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

03.085 TITLE: Careers in Sheet Metal

Date: 1974 Pages: 24
Price: No Charge Reading Level: |l

Souvce: Sheet Metal Workers Intemational Association

Reviews apprenticeship program—four years of class and on-the-{ob training—~as well <.
entrance requirements, methods of entrance, employment outlook and personal rewards.

Describes wotk duties and setting. Industry's importance and union history and respon-

sibilities covered.

03.085 TITLE: How to Be a Sheetmetal Worker

Authors: John E. Sandberg and Kenneth F, Simon
Date: 1974 Pages: 23
Price: $1.25 Reading Level: |l

Source: Pendell Publishing Co.

Describes job duties, education and training, related occupations, advancement, salary,
and employment outlook. Other topics discussed are retirement age, hazards, clothing
worn, equipment used, and personal rewards.




22

03.085 TITLE:

Date:
Price:

Source:

Employment Outlook for Roofers, Sheet Metal Workers
(Bulletin 1785-59)

1974 Reading Level: Il
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21,000 for Description.

03.090 TITLE:

Date:
Price:

Source:

Employment Qutlovk for Bricklayers, Stonemasons, Marble Setters,
Tile Setters, Terrazzo Workers (Bulletin 1785-50)

1974 Reading Level: 1l
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

03.095 TITLE:

Date:
Price:

Source:

Structural -, Omamental, & Reinforcing-lron Workers and Riggers
(Career 8rief B~118)

1975 Pages: 8
45¢ Reading Level: 1|

Careers, Inc.

Describes occupational setting and history, duties of each job, working conditions,
. 9 ry i
qualifications, training, outlook, earnings, related careers and sources of information.

03.095 TITLE:

Date:
Price:

Source:

Construction Ironworker (Occupational Brief No, 359)

1975 Pages: 4
50¢ Reading Level: ||

Chronicle Guidance Publications

Importance of steel and these occupations in modern construction is established, De-
scribes work of structural, omamental and reinforcing ironworkers. Requires strength,
agility, excellent balance and ability to work at great heights. Hours, eamings, edu-
cation, apprentice:kips, *raining opportunities, good employment outlook are described.
Additional information cited.

18




03.095 TITLE:

Date:
Prica:

Source:

23

Employment Outlook for Elevator Constructors, Structural =,
Omomental-, and Reiniorcing-lron Workers, Riggers, Machine
Movers (Bulletin 1785-55)

1974 Reading Level: 1l
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Laber Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21,000 for Description.

03.099 TITLE:

Date:
Price:

Source:

General Construction Supervisor (C 511)

1973 Pages: 4
50¢ Reading Level: |

Vocational Biographies

Former bricklayer describes his job as a general construction supervisor, detailing work
of bricklayers he now supervises, Other duties, hours, salary and benefits are included.
Advantages and disadvantages, personal characteristics and educational requirements

mentioned,

13
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04.000 EDUCATION

04.200 TITLE: Employment Outlook for Library Occupotions (Bulletin 1785-41)

Date: 1974 Reading Levei: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlock Handbook. See Category 21.000 for Description,

04205 TITLE: School Library Media Specialist

Date: 1972 Pages: 3
Price: 25 for $1.25 Reading Level: |l

Source: American Library Association

Duties described, emphasizing variety of work and importance in education. Growth of
field, salary range and educational requirements included. Sources of further informa-
tion suggested.

04,205 TITLE: Medical Librarian

Date: 1973 Pages: 2
Price:  No Charge Reading Level: 1|

Source: Nevada Hospital Association—Operation Med IHC

Short description includes importance of iob, duties, medical libraries and their contents, 1
and job opportunities. Also discusses education, certification and internship, salary, and
membership in the Medical Library Association, California schools offering this program
and a further scurce of information are given.
\
|
\
|
|

04,205 TITLE: Hospital Librarian — Medical Librarian

Date: 1972 Pages: 1 ‘
Price:  Single Copy Free Reading Level: 11| ‘

Source: The Philadelphia Center for Health Careers

Very brief description of dutie:, personal qualifications, training and educational re-
quirements, degree awarded, and certification, Also includes employment opportunities,
income, sources of financial assistance and additional information,

Note: See Appendix A for pydresses of sources.
o ppe ‘)ﬂ resses of sourc
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04,205 TITLE: Indian Librarian: Why?

Date: 1973 Pages: 4
Price:  Single Capy Free Reading Level: 1l

Source: American Library Assaciation

Brochure directed solely at Indians living on reservations contemplating career in libro-
nianship. Principal emphasis on helping ather Indians to help themselves. Describes
many types of libraries and specialties for librarians, Includes educational requirements
and employment levels. Offers source far additianal information.

04,205 TITLE: What Isa Special Librarian?

Date: 1972 Pages: &
Price:  Single Copy Free Reading Level: 1l

Source: Special Libraries Association

Highlights duties of the special librarian, which are more diverse than those of the regu-
lar librarian. Notes that special librarian has degrees both in library science and in
field of interest. Expiains need for special librarians, gives employment oppartunities,
salaries, personal qualifications and education. A further source af infommation is in-
cluded, and an infomative kit of materials is available.

04300 TITLE: Employment Outlock for Teachers (Bulletin 1785-40)

Date: 1974 Reading Level: I
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

04335 TITLE: Nursery School Attendant (C 516)

Date: 1973 Pages: 4
Price; 50¢ Reading Level: |

Source: Vocational Biographies

Detailed description of the 6=hour day of a nursery school aide. Academic preparation,
personal characteristics, introductory activities such as Future Teachers of America,
Girl Scouts, ar babysitting, also listed. Salary range dcpendent an education level at-
tained, Additional sources af infarmatian listed.
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04.399 TITLE: Teaching Art as a Career

Date: 1971. Pages: 12
Price: 25¢ Reading Level: ||

Source: National Art Education Association

Discusses role of art teacher in humanistic education, Gives personal qualifications,
education, employment cutlock, training and representative salaries.
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05.000 FINE ARTS

05.100 TITLE: Employment Outlook for Performing Arts: Actors and Actresses,
Dancers, Musicians, Singers (Bulletin 1785-108)

Date: 1974 Reading Level: I
Price: 30¢ {Payable to the Superintendeni of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

05.105 TITLE: Movie Extra (C 512)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: |

Source: Vocational Biographies

Advontages and disadvantages enumerated, emphasizing variety of work, irregularity of
employment, and competition. Salary range, unions, personal resources (e.g., wardrobe)
and entry methods included. Previous work experience of a movie extra given and sketch
of a day on the set. Sources of additional infomation listed.

05.200 TITLE: Careersin Art

Dute: 1973 Pages: 11
Price: 25¢ Reading Level: ||

Source: National Art Education Association

Outlines variety of art careers and preparation required. Discusses education, portfolio,
experience and work habits, but little on income and work settings. Includes extensive
bibliography and list of associations for further information.

05.200 TITLE: Art (#79)

Date: 1974 Pages: 2
Price: 75¢ Reading Level: IlI

Source: Alumnce Advisory Center

Gives sketchy overview of 15 career areas in the field of art, Each area is described
briefly with education reguirements given.

Note: See Appendix A for addresses of sources. 3 3
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05200 TITLE: Careersin Art and a Guide to Art Studies

Date: 1972 Pages: 16
Price: 504 Reading Level: I

Source: National Association of Schools of Art

Describes several career fields. Gives realistic picture of employment outlook, the
opportunities and rewards, and the need for complete dedication to job. Outlines
appropriate educational program for each area. Lists accredited art schools throughout
the country,

05205 TITLE: Employment Outlock for Architects (Bulletin 1785-109)

Date: 1974 Reading Level: 11|
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

05.215 TITLE: Employment Outlook for Commercial Artists (Bulletin 1785-110)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook, See Category 21,000 for Description.

05.220 TITLE: Employment Outlook for Displaymen (Bulletin 1785-111)

Date: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupetional Outlook Handbook. See Category 21,000 for Description,

05225  TITLE: Employment Outlook for Floral Designers (Bulletin 1785-112)

Date: 1974 Reading Level: 1l
Price: 25¢ (Payable to tae Superintendent of Documents)

Scurce: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

Q 5’1
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Price:
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Employment Outlook for Industrial Designers (Bulletin 1785-113)

1974 Reading Level:
25¢ (Payable to the Superintendent of Documents)

Regional Off ces of Bureau of Labor Statistics
United Siates Department of Labor

Reprint from Qccupational Outlock Handbook. See Category 21.000 for Description.

05.235 TITLE:

Date:
Price:

Source:

Employment Outlook for Interior Designers (Bulletin 1785-114)

1974 Reading Level: 1l
25¢ (Payoble to the Superintendent of Documents)

Regional Offices of Bureau of Lebor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbeok. See Category 21,000 for Description.

05.23, TITLE:

Date:
Price:

Source:

Interior Design (*56)

1973 Pages: 2
S0¢ Reading Level: 1l

Alumnae Advisory Center, Inc.

Brief fact sheet contains adequate description of duties. Beginning cd advanced jobs,
prospective employers, education, professional societies, and personal qualifice. ,ons are
given, Includes further source of information.

05.240 TITLE:

Date:
Price:

Source:

Employment Outlook for Landscape ~rchitects (Bulletin 1785-115)

1974 Reading Level: 1l
25¢ (Payable to the Sugerintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.
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05.245  TITLE: Employment Outlook for Photographers, Photographic Laboratory
Woikers (Bulletin 1785-116)

Date: 1974 Reading Level: 11l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook, See Category 21,000 far Description.

05245 TITLE: Free-Lance Photographer (C 414)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: |
Source: Vocational Biographies

Free-lance photographer's brief emphasizes self-determined pace of a free-lancer's work
Educational preparation and work experience is detailed, Benefits, physical and emo-
tional characteristics and additional information sources are included,

05.2%9  TITLE: Professional Potter (C 520)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: ||

Source: Vocationu Biograpnies

A professional potter's career is traced from elementary school teacher to potter and
ceramics teacher. Independence of career js emphasized. Steps in maturation of clay
and potting process described. Personal characteristics, salary range, and sources of
additional information listed,

05,299 TITLE: Medical lllustration (¥57)

Date: 1973 Pages: 1
Price: 50¢ Reading Level: 11I

Source: Alumnae Advizsiy Teuter, Inc,

Describas highly fechnical duties, requiring competence in both the arts and the sciencaes,
Educational requirements include art and premedical studies. Gives personal qualifica-
tions and many places of employment. Includes additional information sources,

6
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05.299 TITLE: Sign Painter (Career Summary S-326)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: |l

Source: Careers, Inc.

Emphasizes artistic ability needed. On-the-job training for high school graduates is
preferred. Information on salary, working conditions and job outlook is also given.
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06.000 HEALTH SCIENCES

06.000 TITLE: Job Opportunity Guide: Health Careers

Date: 1970 Pages: ¢
Price: No Charge Reading Level: |

Source: Pennsylvania Bureau of Employment Security

Leaflet with simple phrases and pictures outlining beginning jobs in health services.
Discusses personal requirements, advantages and discdvantages,

06,000 TITLE: Aim for a Job in the Allied Health Field

Author:  Fenton Keyes
Date: 1974 Pages: 189
Price:  $4.80 Raading Level: |

Source: Richards Rosen Press

Interesting overview of careers in allied health. Personal vignettes help to deseribe
nature of careers. Importance and vitality of the work is stressed. Entry into the vari-
ous careers is discussed.

04,000 TITLE: 200 Ways to Put Your Talent to Work in the Health Field
Date: 1975 Pages: 23
Price:  Single Copy Free, Reading Levei: il
Bulk, 5¢ per copy

Source: National Health Council, Inc.

Briefs on 50 career fields, some with several levels or branches, serve to sample the more
than 200 careers in health field. Describes essence of occupations and major responsi=
bilities without details, Extensive listing of sources for more information. Provides use-
ful overview.

06.000 TITLE: Al Aboard For Health Careers

Date: 1972 Pages: 9
Price:  Single Copy Free * Reading Level: 1|
Source: Philadelphia Center for Health Careers, Inc.
Brief descriptions of many health occupations, Emphasizes yieat potential in personal
reward and good employment outlook. Lacking in specifics on educational requirc.nents,

personal qualifications, and credentials required. Contains request card for additional
information,

Note: See Appendix A for addresses of sources.
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06.000 TITLE: Tennessee Health Careers Guidance Counselor's Handbook

Date: 1971 Pages: 150
Price: $8.00 Reading Level: 1l

Source: Tennessee Health Careers

Outlines over 200 health careers, ... a variety of settings, available in Tennessee. Basic
information is provided on each career including job opportunities, description of career,
salary potential, education requirements and area schools, Generally useful for explor-
ing careers in health, although oriented to Tennessee.

06.000 TITLE: Careersin Hospitals

Date: 1975 Pages: 40
Price: Single Copy Free Reading Level: Il

Source: Rhode Island Health Science Education Council

A guide to 30 hospital careers, this booklet is aimed at Rhode Island. Information use~
ful tor other lccations. Describes job duties, responsibilities, outlook, training require-
ments, training institutions in R.l. and sources of fusther information.

06,000 TITLE: Opportunities Unlimited

Date: 1973 Pages: 35
Price: $1.00 Reading Level: it

Source: Indiana Health Careers, Inc.

Although aimed at Indiana residents, booklet is generally useful. Describes 100 health
careers in 16 areas. Information offered on nature of the work, personal qualifications,
location, outlook, salary, schools, entrance requirements, curriculum, credentials and
financial assistance.

06.000 TITLE: Health Careers Reference Mcuwa!. A Guide to Careers, Financial
Assistance, Film Sources

Date: 1974 Pages: 112
Price: $1.00 Reading Level: 1l

Source: Virginia Council on Health and Medical Care

Excellent manual outlining about 80 health and health-related careers. Discusses
sources of financial assistance. Contains extensive information for each career includ-
ing job description, personal qualificuiions, education, employment opportunities,
salanes and sources of additional information. Lists colleges and universities which
offer specific health programs. Also has section on health career films. Designed for
varied age groups and educational backgrounds. Oriented to State of Virginia.
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06,000 TITLE: Profiles of Health Careers

Date: 1974 Pages: 59
Price:  Single Copy Free Reading Level: |l

Source: Oklahoma Council for Health Careers

Although written for Oklahomans and oriented to training in that state, this book pro-
vides a concise overview of 73 health careers. Each career description includes nature
of work, where employed, salary, job market, certificate or licensure, and, for Oklahema,
location of schools or training, admission requirements and training program details,

Has section with titles of other health-related jobs. Lists sources for additional infor-
mation,

06,000 TITLE: Health Careers, Educational Guide

Date: 1973 Pages: 48
Price:  iNo Charge in Cleveland Areq, Reading Level: 1l
$2,25 elsewhere

Source: The Greater Cleveland Hospital Association

Aimed at those residing in Northeast Ohio, this health career book contains descriptive
material appropriate for other regions, Data are presented in chart form with brief de-
scriptions of 59 careers, where training can be obtained, admission requirements and
other schooling information.

06,000 TITLE: Mental Health

Date: 1973 Pages: 4
Price:  Single Copy Free Reading Level: |l|

Source: Health Careers Program (of Wisconsin)

Contains brief summaries of occupations which comprise the mental health care team,
Short paragraphs describe the duties, educational and training requirements and salaries
for: psychiatrists, psychologists, psychiatric aides and psychiatric social workers. Pro-
vides additional sources of information.

06,000 TITLE: Careers in Mental Retardation

Date: 1974 Pages: 0
Price:  Single Copy Free Reading Level: |l|

Source: National Association for Retarded Citizens

Explores the professions involvva with mental retardation. Describes specific jobs, their
duties dnd education and preparation, Not all careers are restricted to mental retarda=
tion, Extensive list of sources of additional information is given. Information on per-
sonal attributes, advancement, and employment outlook is lacking.




06,100 TITLE:

Date:
Price:

Source:
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Employment Outlook for Dental Occupations: Dentists, Dental
Assistants, Dental Hygicnists, Dental Laboratory Technicians
(Bulletin 1785-89)

1974 Reading Level: Il
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description,

06.105 TITLE:

Date:
Price:

Source:

Dentist
1972 Pages: 2
Single Copy Free ieading Level: 1l

Health Careers Program (of Wisconsin)

Brief overview describes training, demand, entry and salary. The intrinsic rewards of
independent employment are discussed and sources of further information are given.

06.105 TITLE:

Date:
Price:

Source:

A Break for Minority Students

1972 Pages: 4
Single Copy Free Reading Level: 1l

American Fund for Dental Education

Recruitment wrochure for dentistry aimed at black and Spanish-speaking undergraduates.
Must be supplemented with factual and descriptive occupational information, Usefu!

motivational piece.

06.110 TITLE:

Date:
Price:

Source:

v

Dental Assistant (f41)

1971 Pages: 4
Single Copy Free Reading Level: il

Mississippi Employment Security Commission

Although aimed at Mississippi residents, provides basic data for all exploring the career
field. Information is provided on nature of the work, salaries, employment opportunities
and physical requirements.
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06.115  TITLE: Dental Hygienist

Date: 1974 Pages: 3
Price:  No Charge Reading Level: I

Source:  Virginia Council on Health and Medical Care

Describes duties, personal qualifications, educationa! requirements, licensure, places of
employment, and beginning salaries. Reports optimistic employment outlook. Gives
schools in Virginia offering dental hygiene programs and approximate costs. Additional
sources of information are included.

06.120 TITLE: Dental Laboratory Technicians

Date: 1972 Pages: 3
Price:  Single Copy Free Reading Level: 111

Source: American Dental Association

Reprint from the Qccupational Qutlook Handbook includes basic data on career field:
nature of the work, training requirements, employment outlook, wages and benefits.
Further sources of information are given. Includes list of accredited institutions.

06.215 TITLE: Optometrist (#561)

Date: 1970 Pages: ¢
Price:  25¢ Reading Level: ||

Source: Health Careers of Ohio

Briefly describes responsibilities, with details on career opportunities, financial rewards,
advancement, educational requirements and further sources of information.

06.215 TlTLE: Oplome[ﬁsl

Date: 1974 Pages: 4
Price:  Single Copy Free Reading Level: 111
(Include stamped, self-addressed ¥10 envelope)

Source:  Virginia Council on Health and Medical Care

Describes job duties and scope of work, personal qualifications, education, {isr of ac-
credited schools, expense and scholarship information, registration and licensing, and
expected income. Additional sources also listed. Suggests interest assessment on Kuder
Preference Record.
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06215 TITLE: Employment Outlook for Optometrists, Optometric Assistants
(Bulletin 1785-88)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21.000 for Description.

06225 TITLE: Physician (f531)

Date: 1973 Pages: 8
Price: 25¢ Reading Level: il

Source: Health Careers of Ohio

Brief descriphon of the responsibilities of a physician. Discusses opportunities for women
and minorities, financial benefits, advancement possibilities and training requirements.
Further sources of information are given.

06.225 TITLE: Medicine: A Woman's Career

Date: 1973 Pages: 13
Price: 50¢ Reading Level: Il

Source: American Medical Women's Association

Introduction to medicine emphasizes dedication and hard work. Qualities for the ides!
woman physician, high school and college educational curricula, requirements for enter-
ing medical school, and post-graduate residency reviewed. Financia!l aid sources dis~
cussed at some length,

06.225 TITLE: Careers in Radiology

Date: 1973 Pages: 16
Price: NoCharge Reading Level: Il

Source: American College of Radiology

The radiologist 1s a physician with special training, Pemphlet summarizes duties, edyca-
tion and training and favorable employment outlook. Provides additional details for
specific areas: diagnostic radiology, nuclear medicine, radiotherapy, radio biology,
medical physics, research and technical careers.
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06,230 TITLE: Podiatrist
Date: 1972 Pages: 1
Price:  Single Copy Free Reading Level: I
Source: The Philadelphia Center for Health Careers, Inc.

Single sheet summarizes job duties, personal qualifications, training and educational re-
quirements, certification, employment opportunities and income, Suggestions for finan~
cial assistance and further information are given.

06.230 TITLE: Podiatrist (f581)

Date: 1970 Pages: 6
Price:  25¢ Reading Level: Il
Source: Health Careers of Qhio

Briefly describes responsibilities. Includes information on advancement, outlook, em=

ployment opportunities, financial rewards and educational requirements. Further sources
of information are given.

06.240 TITLE: Veterinarian

Date: 1973 Pages: 4
Price:  Residents—No Charge Reading Level: |l
Non-residente—10¢

Source: Health Careers Council of Alabama

Describes nature of the work and settings in which veterinarians are found. Opportuni-
ties for women discussed. While aimed at Alabama, pamphlet contains generally useful
information, Good history of occupation,

06.240 TITLE: Veterinarian (f591)

Date: 1970 Pages: ¢4
Price:  25¢ Reading Level: Il
Source: Health Careers of Ohio

Descrites field of veterinary medicine and details educationai sequirements, but dues not

give iob duties. Employment opportunities, financial rewards and further sources of in=
formation are mentioned.
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06.240 TITLE: Veterinarian

Date: 1972 Pages: 1
Price:  Single Copy Free Reading Level: |

Source: The Philadelphia Center for Health Careers, Inc.

Briefly covers duties, varied types of employer and income. Gives training and educa-
tional requirements, emphasizes the limited number of veterinary schools and their palicy
of preference for residents of states where schools cre located. Mentions financial
assistance.

06.300 TITLE: Employment Outlock for Medical Tuchnicians, Technologists and
Assistant Occupations (Bulletin 1785-93)

Date: 1974 Reading Level: !l
Price:  30¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlock Handbook. See Category 21.000 for Description.

06,300 TITLE: Answers to Your Questions About an Eaciting Career in Medical

Technology
Date: 1974 Pages: 5
Price: No Charge Reading Level: |l

Source: American Institute of Biological Sciences

Brief description of medical technology includes duties, place: of employment, employ-
ment outlook, working conditions, starting solary, education and training, and registra-
tion. Remarks on no age or sex preference in this occupation.

06.300 TITLE: Medical Technology (f101)

Date: 1973 Pages: &
Price: 25¢ Reading Level: Il

Source: Health Careers of Ohio

Brief description names four specialties but does not detail job duties. It does provide
helpful information on training requirements, employment outlook and opportunities and
financial rewards. Lists schools offering training in Ohio.
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06,305 TITLE. EKG Technician/EEG Technician

Date: 1972 Pages: 3
Price:  Single Copy Free Reading Level: Il

Source: Philadelphia Center for Health Careers, Inc.

Briefly supplies facts about EKG and EEG technicians. Includes short career description,
personal qualifications, training and educational requirements, where training and finan-
cia! assistance are available, and employment opportunities and income. Further sources
of information are identified,

06.305 TITLE: ECG Technician

Date: 1972 Pages: 2
Price: Single Copy Free Reading Level: Il

Source: Health Careers Program (of Wisconsin)

Briefly describes work of the electrocardiograph (ECG) technician, Explains what an
electrocardiograph is, with whom and where the technician works. Includes personal
qualifications, education and training requirements and salary levels. Names nine Mil-
waukee hospitals offering training programs,

06310  TITLE: EEG Technician

Date: 1972 Pages: 2
Price: Single Copy Free Reading Level: |

Source: Health Careers Program (of Wisconsin)

Overview of career describes job setting and duties, personal demands on technician,
education and training in Wisconsin institutions. Opportunitizs show growth potential.
Although Wisconsin oriented, infomation s generally useful,

06.315 TITLE: Medical Assistant

Date: 1972 Pages: 2
Price: Single Copy Free Reading Level: HI

Source: Health Careers Program (of Wisconsin)

Briefly describes duties, emphasizes both administrative and technical aspects of the
occupation, Lists Wisconsin schools that offer this program, costs and availability of
scholarships and loans.
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06.315 TITLE: Medical Assistant—Medical Secretary

Date: 1972 Pages: 2
Price:  Single Copy Free Reading Level: il

Source: Philadelphia Center for Health Careers, Inc.

Briefly illustrates work of combination medical assistant “.iedical secretary. Explains
both medical and secretarial duties, including personal yualifications, educational re-
quirements, certification, and employment oppartunities and income. Lists training
facilities in Pennsylvania, costs, financial assistance and further sources of information.

06.320 TITLE: Careers in Medical Technology

Date: 1973 Pages: 20
Price:  No Charge Reading Level: 1

Source: Veterans Administration

Describes medical technology with the Veterans Administration. Duties, traini 3, salary,
job opportunities and importance to community are mentioned in outline form.

06,320 TITLE: Medical Technologist

Date: 1974 Pages: ¢4
Price:  Single Copy Free Reading Level: 111
(include stamped, self-addressed #10 envelope)

Source: Virginia Council on Health and Medical Care

Describes these occupations. medical technologist, certified laboratory assistant, medica!
laboratory technician, with emphasis on the first. Covers persona! qualifications, edu~
cation, opportunities, salaries, licensing and training institutions for Virginia. Career
information is generally applicable to ail regions.

06.320 TITLE: Cytotechnologist

Date: 1972 Pages: 1
Price: Single Copy Free Reading Level: Il
Source: The Philadelphia Center for Health Careers, Inc.

Contains brief description of job duties but more detailed information on educationa!
requirements for entry into an approved school of cytotechnology. Includes personal
qualifications, training centers in Pennsylvania, financial assistance and certification.
Minimal discussion of employment opportunities and income. Gives sources for additional
information.
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06,320 TITLE: Laboratory Assiston’
Date: 1972 Pages: 3
Price:  Single Copy Free Reading Level: Il
Source: The Philadelphia Center for Health Careers, Inc.
Brief overview includes descriptian of duties, personal qualifications, training and edu-
cational requirements, certificatian, employment opportunities and income. Alsa gives

approximate costs of education and sources of financial assistance. Lists Pennsylvania
schools approved for training.

06,325 TITLE: Registered Record Administrator

Date: 1974 Pages: 4
Price:  Single Copy Free Reading Level: 1l
(Include stamped, self-addressed #10 envelope)

Source: Virginia Council on Health and Medical Care

Describes work of the registered rec.rd administrator and the accredited record tech-
nician, Includes duties, education, salaries, registration, and employment opportunities
and outlock. Section on schools, tuition and financial aid is spec’ ¢ to Virginia. Addi-
tional sources of information are listed.

06,325 TITLE: Medicol Record Technician

Date: 1972 Pages: 1
Price:  Single Capy Free Reading Level: 1I|

Source: The Philadelphia Center for Health Careers, Inc.

Personal qualifications, educational requirements, cestification, tnd sources of financial
assistance are discussed. Includes general information on duties, employment opportuni=
ties and income, availability of training ,n Philudelphiu and costs. Additional sources
of infarmation are also given,

06,325 TITLE: Employment Outlock fer Medical Record Administrators, Medical
Record Technicians and Clerks (Builetin 1785-98)

Date: 1974 Reading Level: (1]
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Laber

Reprint from Occupational Qutlook Handbook. See Category 21.000 fur Description.
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06.335 TITLE: Careers in X-Ray Technology

Date: 1974 Pages: 6
Price:  $2.00 for 100 Reading Level: [l

Source: American Society of Radiologic Technologists

Reviews duties, salary expectations, demand, location of work, advancement and in-
trinsic rewards. General infomation on training requirements given as well as advan-
tages and disadvantages of career.

06,335 TITLE: Radiologic Technologist or X-Rey Technologist

Date: 1973 Pages: 4
Price: No Charge to residents; Reading Level: il
10¢ to non-residents

Source: Health Careers Council of Alabama

While aimed at Alaboma residents, information is generally applicable, Describes
nature of work, training requirements, salary potential in Alabama as well as area
schools. Further sources of information are given.

06.335 TITLE: Radiologic Technologist

Date: 1973 Pages: 4
Price: No Charge Reading Level: 1l

Source: Nevada Hospital Association—Operation MEDIHC

Nature of work is described including relation . > nuclear medicine. Discusses oppor-
tunities in this career crea as well as training. Schools in Nevada are listed. No
salary information given.

06,335 TITLE: Radiologic Technologist

Date: 1972 Pages: 2
Price: Single Copy Free Reading Level: 1l

Source: Health Careers Program (of Wisconsin)

Explains the use of radiology in health care and describes the work of the radiologic
technologist. Details both diagnostic and therapeutic duties. Includes persona! qualifi-
cations, educational and training requirements, ai.d average beginning salaries. Schoole
and hospitals in Wisconsin that offer this progrom are listed, as are sources of financial
aid.
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06.399 TITLE: Biomedical Equipment Technician

Date: 1972 Pages: 5
Price:  $4.75 for 100 Reading Level: I

Source: Technica! Education Research Centers |

Describes an emerging career. Includes employment outlook, salary and benefits, ad- |
vancement, preparation and training, education at all levels, financial assistance, and
registration or certification. Lists institutions offering program and sources of informa-

tion.

06,399 TITLE: Ceriified Laboratary Assistant (Occupational Brief #295)

Date: 1974 Pages: 4
Price: 50¢ Reading Level: 1l

Source: Chronicle Guidance Publications, Inc.

Describes concisely the setting in which laboratory assistants work and their relationship
to health care team. Duties vary greatly, depending on the laboratory. Working condi~
tions, personal requirements, location of employment, educatian and training, advance-
ment, pay, employment outlook and additional reading are all succinctly discussed.

06.399 TITLE: Historogy Technician {Career Summary $-54)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: il

Source: Careers, Inc.

Procedures the histology technician follows in preparing slides of tissues are described.
lnformation {s provided on working conditions, personal qualifications, eamings and
hours, outlock and related ca.eers. Includes training, certificaiion, and further sources
of information,

06,399 TITLE: Optometric Technician

Date: 1973 Pages: 3
Price: Residents—No Charge Reading Level: Il
Non-residents—10¢

Source: Health Careers Council of Alabama

While aimed at Alabama, provides basic infommation to all exploring the field. De-
scribes nature of work, job outlook, training req.irements and |ists Alabama rraining
institutians.
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06.400 TITLE: Employment Outlook for Nursing Occupations (Bulletin 1785-94)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Sourcs: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21.000 for Description.

06,400 TITLE: Thirteen Nurses

Date: 1972 Pages: 27
Price:  Single Ccpy Free Reading Level: |

Source: Nursing Careers

Pravides insight into 13 areas of nursing through the eyes of the nurse. Two of the 13 are
male. Well-written description of each occupation and its responsibilities in human
terms. Training requirements and salary ranges given.

06.400 TITLE: Your Future in Nursing Careers

Authors: Alice Robinson and Mary Reres
Date: 1974 Pages: 112
Price: $1.95 Reading Level: Il

Source: Arco Publishing Company, Inc.

Describes types of nursing careers, educational prerequisites, training programs, personal
qualities needed, financial aids and job opportunities. Discusses working conditions,
licensing requirements, advuntages and disadvantages, Contains section on how women
combine nursing and marriage. Also encourages men and minority groups to enter pro-
fession.

06.405 TITLE: Job Opportunity Guide: Licensed Practical Nurse

Date: 1973 Pages: 6
Price:  No Charge Reading Level: |

Source: Pennsylvania Bureau of Employment Security

Leaflet describes through pictures and simple phrases the duties, qualifications, working
conditions and benefits, hours, wages, advancement possibilities and places of employ-

ment.,
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U6.405 TITLE: Career Opportunities in Licensed Practical Nursing: Directory of
State-Approved Progroms of Practical/Vocational Nursing

Date: 1973 Pages: 46

Price:  Single Copy Free Reading Levei: I

Source: National Association for Practical Nurse Education and Service,
Inc.

Outlines aspects of practical/voaational nursing such os training requirements, cost of
training, expected income levels, intangible aspects of practical/vocational nursing.
Booklet is largely a listing of state approved schools for training.

06.410 TITLE: Supportive Nursing Careers

Date: 1972 Pages: 2
Price:  Single Copy Free Reading Level: )|

Source: Health Careers Program (of Wisconsin)

The duties of the nursing assistant, ordetly, and ward clerk are summarized, Dijscusses
training for the nursing assistant in a hospital or in a vocaticnal~technical school. Only
Wisconsin schools offering this program are listed but remaining portions are applicable
to other regions. Personal qualifications for these careers are also given, Stresses the
minimal education requirements and entry level status of these positions,

06.410 TITLE: Nurse's Aid/Ward Clerk (C 623)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: |

Source: Vocational Biographies

Intraduction to nursing career with emphasis on duties, on~the-job training, variety of
woik, ability to relate to people, and emotional involvement. Ward clerk duties de-
scribed briefly, Includes hours, setting, benefits, salary range, educational requirements,
and sources for additional information,

06.415 TITLE: What Is a Nurse-Midwife?

Date: 1974 Pages: 3
Price: 5¢ Reading Level: ||

Source: The American College of Nurse-Midwives

Brief coverage of job duties, licensing, education and certification for this career. Lists
colleges throughout the U.S, sffering basic education in nurse-midwifery, internship
programs, or refresher progroms.

72
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06.420 TITLE: Professional Nurse

Date: 1973 Pages: 6
Price: Residents—No Charge Reading Level: 1l
Non-residents—10¢

Source: Health Careers Council of Alaboma

Briefly explores responsibilities including some of the settings in which nurses work.
Provides advancement, employment outlook, and prerequisites. Description of education
includes three types of programs. associate degree, diploma, and baccalaureate. Pam-~
phlet lists schools and hospitals in Alabama. Although Alabama oriented, descriptions
are generally useful.

06.420 TITLE: Nurse, Registered

Date: 1972 Pages: 2
Price:  Single Copy Free Reading Level: Il

Source: Philadelphia Center for Health Careers, Inc.

Providing the briefest overview of the career, this fact sheet provides basic information
on nature of nursing, training, salaries, demands and employment opportunities. Phila-
delphia area colleges are listed.

06.420 TITLE: Nurse, Registered (Career Brief B-75)

Date: 1973 Pages: 7
Price: 45¢ Reading Level: I

Source: Careers, Inc.

Describes work of the many types of specialized nursing in hospitals and clinics, lden-
tifies otner places of employment. Also mentions salary levels, excellent employment
outlook (especially for men), strenuous duties, and related careers. Stresses need for
baccalaureate degree and post-graduate training.

06.420 TITLE: The Registered Nurse in the Psychiatric Setting

Date: 1973 Pages: 2

Source: Your local Mental Health Association or
The National Association for Mental Health, Inc.

Discusses vaned activities of Feld and role of the nurse. Regular nurse training program
is essential, with options during training for psychiatric specialty. Advanced training
offered for increased responsibility. Disusses earnings, favorable employment outlook.
Supplies list of references.
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06,4200  TITLE: The Bright Adventure of Amy Nursing

Date: 1974 Pages: 28
Price: No Charge Reading Level: |l

Source: Department of the Amy

The life of an Amy nurse is depicted by extensive use of illustrations and capsule de-
scriptions of nursing specialties. Qualifications, job locations, and financial assistance
are included, A special section deals with question. that women contemplating Amy
service often ask,

06.499  TITLE: Anesthesia: A Special Type of Nursing

Date: 1971 Pages: 3
Price: No Charge Reading Level: I

Source: American Association of Nurse Anesthetists

Brief description of career includes requirements, personal qualifications, duties, salary,
openings for men and professional status. Also gives employment outlook and a complete
list of schools offering this specialized program,

06.499 TITLE: Nurse Anesthetist

Date: 1972 Pages: 2
Price:  Single Copy Free Reading Level: I

Source: Health Careers Program (of Wisconsin)

Describes duties including knowledge of drugs, patient's medical history, and surgical
apparatus and procedures, Also discusses personal qualifications, education beyond that
required for registered nurse, financial assistance and salary.

06.499  TITLE: Nurse Anesthetist (Career Sunmary 5-65)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: Il

Source: Careers, Inc.

Concise summary describes duties, education and training (18 months specialized train-
ing after the R.N.), working conditions, personal qualifications, earnings and hours,
employment outlook and related careers. Discusses assessing interest and ability prior
to college. Further sources of information,
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06,500 TITLE: Employment Outlook for Therapy and Rehabilitation Occupations

(Bulletin 1785-95)

Date: 1974 Reading Level: Il
Price;:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbook. See Category 21.000 for Description

06,505 TITLE: Fact Sheet: Information Packet

Date: 1975 Pages: 20
Price:  No Charge Reading Level: Il

Source: American Art Theropy Association, Inc.

Discusses the field through o fact sheet answering basic questions. A list of references
is given as is a long list of institutions offering varied types of art therapy programs.

06,510 TITLE: Inhalation Therapist

Date: 1972 Pages: 2
Price:  Single Copy Free Reading Level: 1l

Source: Health Careers Program (of Wisconsin)

The work of inhalation therapist and inhalation therapy technician, tools they use,
problems they treat and types of treatment they administer are discussed. Information
is also given on personal qualifications, education, financial aid, employment oppor-
tunities and salary.

06510 TITLE: Respiratory Therapist

Date: 1973 Pages: 4
Price:  Residents—No Charge Reading Level: |l
Non-residents—10¢

Source: Health Careers Council of Alabama

Provides detailed information on requirements for entry, nature of the work and person-
ality requirements. While aimed at Alabama, information is generally useful for ex-
ploring the career.
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06,510 TITLE: Respiratory Therapist

Date: 1974 Pages: 4

Price:  Single Copy Free Reading Level: I
(Include stamped, self-addressed #10 envelope)

Source: Virginia Council on Health and Medical Care

Presents scope and duties of job, personal qualifications, education and training, expenses,
licensing, employment opportunities and income. Lists only training facilities in Virginia.

06510 TITLE: Respiratory Therapist

Date: 1973 Pages: 2
Price:  No Charge Reading Level: |I|

Source: Nevada Hospital Association—Operation MEDIHC

Provides basic infomation on nature of work, specific duties, educational requirements
and job outlook. Further sources of information are given. Aimed at Nevada but useful
to all exploring the career.

06,515  TITLE: The Music Therapist

Date: 1974 Pages: 2
Price: 5¢ Reading Level: 1l

Source: Your local Mental Health Association or
The Nationial Association for Mental Health, Inc.

Contributions of music therapy to mentally ill or handicapped children are described.

Training, earnings, future employment outlook discussed. List of accredited institutions
given.

06,520 TITLE: The Occupational Therapist

Date: 1973 Pages: 2
Price: 5¢ Reading Level: |||

Source: Your local Mental Health Association or
The National Association for Mental Health, Inc,

Varied duties described for key member of mental health team. Training, required skills,
earnings and future prospects discussed.
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06520 TITLE: Occupational Therapist

Date: 1972 Pages: 2
Price:  Single Copy Free Reading Level: 1l

Source: Philadelphia Center for Health Careers, Inc.

Very briefly describes work and place of occupational therapist in health care team.
Includes personal qualifications, training and educational requirements, certification,
employment opportunities and income. Data on training and costs limited to Philadelphia.

06,540 TITLE: Speech, Hearing, and Language Clinician

Date: 1972 . Pages: 1
Price:  Single Copy Free Reading Level: Il

Source: The Philadelphia Center for Health Careers, Inc.

Brief description of occupation and the types of problems treated. Discusses training
and educational requirements and sources of financial assistance. Mentiors places of
employment, starting salaries, and additional information.

06599 TITLE: Mental Health Worker

Date: 1972 Pages: 1
Price:  Single Copy Free Reading Level: Il

Source: The Philadelphia Center for Health Careers, Inc.

Very brief summary of services provided and for whom. Outlines personal, educational
and traimng requirements, Training facilities and employment data are Philadelphia
oriented.

06599 TITLE: The Mental Health Technician

Date: 1974 Pages: 3
Price: 5¢ Reading Level: 1l

Source: Your local Mental Health Association or
The National Association for Mental Health, Inc.

Description covers those working with emotionally ill and mentally retarded patients in
hospital and non-hospital situations. Educational curriculum, needed skills, salary range
and employment outlook discussed. Variety of areas of concentration emphasized.
Sources of further information given.
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06599 TITLE: The Psychiatric Aide
Date: 1973 Pages: 2
Price: 5¢ Reading Level: Il

Source: Your local Mental Health Association or
The National Association for Mental Health, Inc.

Aides serve on treatment and rehabilitation teams to help patients, Duties outlined.
Training, earnings, future employment prospects discussed,

06,599 TITLE: The Recreation Therapist
Date: 1973 Pages: 2
Price: 5¢ Reading Level: I

Source: Your local Mental Health Association or
The National Association for Mental Health, Inc.

Serves on treatment team for institutionalized persons, Duties described. Training,
eamings, future opportunities mentioned. Sources for further information.,

06,592 TITLE: The Rehabilitation Counselor

Data: 1973 Pages: 2
Price: 5¢ Reading Level: I
Source: Your local Mental Health Association or

The National Association for Mental Health, Inc.

As member of psychiatric team, counselor helps patients retum to productive activity,
Duties are described in context of mental health setting only. Training, earnings and
sources of further information discussed,

06,599 TITLE: The Social Worker in Mental Health

Date: 1973 Pages: 3
Price: 5¢ Reading Level: I

Source: Your local Mental Health Association or
The National Association for Mental Health, Inc,

Describes functions as part of mental health team, Discusses training, earnings, future
prospects. Supplies references.
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06599 TITLE: Social Work (Reprinted from Health Careers Guide Book)

Date: 1972 Pages: 5
Price: No Charge Reading Level: 1l

Source: U.S. Department of Health, Education and Welfare
Bureau of Health Resources Development

Presents the work of both the medical and the psy chiatric social worker, discussir,
problems with which the profession deals. Includes education and training, personal
qualifications and job prospects. Additional sources of information are provided.

06,605 TITLE: Employment Outlook for Dietitians (Bulletin 1785-96)

Date: 1974 Reading Level: |l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

06.605 TITLE: Dietitian and Food Service Personnel

Date: 1973 Pages: 2
Price:  Single Copy Free Reading Level: Il

Source: Health Careers Program (of Wisconsin)

Presents institutional setting and job duties for dietitian with added descriptions for
auxiliary staff of food service personnel. Dietitian's importance indicated, stressing
practices of good nutrition. Describes variety of opportunities, personal qualifications,
education and training and salary levels. Training facilities given for Wisconsin.

06.610 TITLE: Medical Record Librarian

Date: 1972 Pages: 1
Price:  Single Copy Free Reading Level: 1l

Source: The Philadelphia Center for Health Careers, Inc.

Fact sheet includes personal qualifications, training and educational requirements, in-
formation on certification, sources of financial assistance, employment opportunities
and income. Gives training facilities in Pennsylvania and costs.
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06.615 TITLE: Career Opportunities in Pharmacy

Date: 1972 Pages: 7
Price: 35¢ Reading Level: Il

Source: American Association of Colleges of Phammacy

This small packet of information on phammacy describes the various careers in phamacy
and their responsibilities. Information given on job outlook, financial aid and a ljst of
colleges of phamacy. Salary levels and personal attributes not included.

06.615 TITLE: Phamacist

Date: 1973 Pages: 3
Price:  Residents—No Charge Reading Level: 11|
Non-Residents—10¢

Source: Health Careers Council of Alabama

Short pamphlet includes one-sentence description of the job duties and lists types of
places where a pharmacist might work. Also mentions personal qualifications, prerequi-
sites, education, licensing, and Alabama schools offering this program. Additional
sources of information are given.

06,615 TITLE: Phamacist

Date: 1972 Pages: |
Price:  Single Copy Free Reading Level: 1|

Lource: The Philadelphia Center for Health Careers, Inc.

Brief overview of phamacist's duties. Includes personal qualifications and training and
educational requirements for certification. Gives approximate cost of training, where
financial assistance might be obtained, places of employment, and average salaries.

06.615 TITLE: Employment Outlook for Phammacists (Bulletin 1785-99)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21.000 for Description.

o)
o
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06699 TITLE: Medical Engineer and Computer Progrommer

Date: 1974 Pages: 6
Price:  Single Copy Free Reading Level: Il
(Include stomped, self-addressed 10 envelope)

Source: Virginia Council on Health and Medical Care

Duties and responsibilities of both occupations described, giving a sense of growth and
challenge. Briefly outlines qualifications, education, opportunities, income and addi-
tional information source for Virginia.

06.6%9 TITLE: Phamacologist (Occupational Brief 181)

Date: 1974 Pages: 4
Price: 50¢ Reading Level: |l

Source: Chronicle Guidance Publications, Inc.

Defines science of phamacology together with its background and goals. Contains short
summary of the work performed by the pharmacologist. Other topics covered are: work~
ing conditions, eamings, personal qualificctions, educational requirements and opportuni-
ties, outlook and related careers. Further sources of information are alsc given.

06,699 TITLE: Public Health Educator

Date: 1972 Pages: |
Price:  Single Copy Free Reading Level: 11|

Source: Philadelphia Center for Health Careers, Inc.

Brief overview describes duties, training and educational requirements, employment
opportunities and income. Suggests possible sources of financial assistance. Also con-
tains extensive national listing of institutions offering public health education program.
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07.000 INDUSTRIAL PRODUCTION

07.000 TITLE: Emplayment Outlook for the Iron and Steel Industry
(Butieiin 1785-132)

Date: 1974 Recding Level: 11
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureay of Labor Statistics
Unted States Deportment of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

07.006  TITLE: Employment Outlask for the Electric Power Industry: Powarplant
Occupations, Transmission and Distribution Occupations, Customer
Service Occupations (Bulletin 1785-139)

Date: 1974 Reading Level: ||
Price:  25¢ (Payable to the Superintendent of Documenrs)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occugational Outlock Handbook. See Category 21,000 for Descripticn,

07.000 TITLE: Employment Outlook for the Baking Industry (Bulletin 1785-127)

Date: 1974 Reading Level: 11|
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Deportment of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description,

07.000 TITLE: Careers Unlimited in the Modem Baking Industry

Date: 1972 Pages: 23
Price:  No Charge Reading Leval: ||

Source: American Bakers Association

Recruitment brochure applying many occupations to baking industry: chemists, nutri-
tionists, sales, retail clerks, production/maintenance, accounting, data process.ng, ete,
Few details, but can be yseful in career education. Lists four accredited schools with
programs in Baking Science and Technology,

Note: See Appendix A for) addresses of sources,
V)
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07100 TITLE: Employment Outlook for Foundries: C~r.men, Molders, Pattermn=
makers (Bulletin 1785-130)

Date: 1974 Reading Level: [l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

07.200 TITLE: Employment Outlook Sor Machining Occupations (Bulletin 17%3~2)

Date: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint frem Qccupational Outlook Handbook. See Category 21.000 for D2scription.

07.220 TITLE: Setup Person {Machine Shop) (Occupational Brief 434)

Date: 1974 Pages: 4
Piice:  50¢ Reading Level: I

Source: Chronicle Guidance Publications

Highly skilled workers prepare tocls and equipment for others to operate. Describes

work, tools and machines used, high qualifications demanded, working conditions, hours
and earnings, advancemenr, apprenticeships, employment outlock. Encouraging to women.
Related occupations and further information cited.

07.299 TITLE: Paper Mill Oiler (C 43)

Date: 1973 Pages: 4
Price: 50 Reading Level: |

Source: Vocational Bivgraphies

Explanation of the papemaking process gives graphic lescription of the machinery oiled
and maintained by a paper mill oile:, Joh description includes duties, work conditions
(unions, shifts), hours, extensive benefits, and salary. Educational requirements, per-
sonal characteristics and an additional source of infomation also given.

«)
-~
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07.300 TITLE: Employment Outlock for Printing and Publishing Industry: Book-
binders, Composing Room Occupations, Electrotypers and Stere. «
typers, Lithographic Occupations, Photoengravers, Printing Press-
men and Assistants (Bulletin 1785-137)

Date: 1974 Reading Level: I
Price: 30c¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook, See Cotegory 21,000 for Description.

07.300 TITLE: Printing (#80)

Date: 1974 Pages: 2
Price:  75¢ Reading Level:: I
Source:  Alumnce Advisory Center, Inc,

Brief 2-page overview provides titles of jobs with little depth, General nature of

the work is described and further sources of information are listed. Salary and outlook
data are omitted,

07.400 TITLE: Employment Outlook for Factory Production Occupations: Assem=-
blers, Electroplaters, Inspectors, Power Truck Operators, Production
Painters (Bulletin 1785-3)

Dage: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

07.400 TITLE: Industrial Chemical Industry Occupations (Occupational Brief 369)

Date: 1975 Pages: 4
Price:  s50¢ Reading Level: 11|

Source:  Chrenicle Guidance Publications

Large and important industry reviewed, and how varied occupations fit in. Scientists
and engineers mentioned minimally, Describes places for and duties of technical work~
ers, Great variety of technicians require varied training and backgrounds, Outlook
good, Eamings, working conditions given; references cited.

Pl
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07.400 TITLE: Employment Outlook for the Industrial Chemical Industry
(Bulletin 1785-131)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Dozuments)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21.000 for Description.

07.400 TITLE: Tableware and Plated Ware Industry (Occupational Brief No. 338)

Date: 1974 Pages: 4
Price: 50¢ Reading Level: Il

Source: Chronicle Guidance Publications

Mentions 60 specialized crafts and briefly describes duties of several, Sketches the
industrial processes to show setting. Places of employment (largely northeast U.S.),
excellent outlock and advancement, hours and earmings and working conditions are
given. Training and education, apprenticeships, personal requirements discussed.

07.400 TITLE: Employment Outlook for Apparel Manufacturing (Bulletin 1785-125)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

07.400 TITLE: Careers in the Apparel Industry

Author: Marvin J. Feldman
Date: 1975 Pages: 24
Price:  $1.50 Reading Level: Il

Source: B'nai B'rith Career and Counseling Services

Industry's history and current structure outlined. Describes duties for trade specialties:
designer, patternmaker and grader, cutter, sewer, presser. Also covers engineers, support
personnel, salespersons, buyers and managers. Includes education and training, personal
requirements, student aids, advantages and disadvantages, employment locations and
future outlook. Encourages women and minorities.
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07.400 TITLE:

Date:
Price:

Source:

Briefly describes functions of yam storage and control, knitting,
agement. Encouraging message about jobs in these areas.

information.

07.400 TITLE:

Date:
Price:

Source:

Career Oppartunities in the Knitting Industry

1974 Pages: ¢
No Charge Reading Level: I

National Knitted Outerwear Association

cutting, sewing, man~

Employment Outlook for Motor Vehicle and Equipment Manufac-
turing (Bulletin 1785-134)

1974 Reading Level: Il
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21,000 for Description,

07.400 TITLE:

Date:
Price:

Source:

Employment Outlock for the Drug Industry (Bulletin 1785-128)

1974 Reading Level: It
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

07.400 TITLE:

Date:
Price:

Source:

Employment Outlodk for Electronics (Bulletin 1785-129)

1974 Reading Level: |li
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description,

Offers source for more detailed
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07.412 TITLE: Factory Foreman (C 46)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: I

Source: Vocational Biographies

Factory foreman's work in a trailer-home plant described. Benefits (insurance, vacation,
company~sponsored courses), salary range and desirable personal characteristics dis-
cussed. Disadvantages, such as job monotony, mentioned. Additional information source
included.

07.412 TITLE: Employment Outlook for Foremen {Bulletin 1785-6)

Date: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

07.415 TITLE: Employment Outlock for Boilemaking Occupations (Bulletin 1785-5)

Date: 1974 Reading Level: i
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Haadbook. See Category 21.000 for Description.

07.415 TITLE: Boil2makers (Occupational 2rief 316)

Date: 1975 Pages: 4
Price:  55¢ Reading Level: I

Source: Science Research Associates

Industrial setting is described and duties of boilemaker, layout worker and fit-up worker
covered as a job family. Mentions unpleasant working conditions. Includes qualifica-
tions and training, getting started and advancing, earnings, and benefits and future.
Gives references.
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07.421  TITLE: Electroplater

Date: 1975 Pages: 4
Price: 50¢ Reading Levei: 1lI

Source: Chrenicle Guidance Publications

Defines occupation, gives duties and work settings. Provides data on earnings, where
employed, advancement, personal qualifications, training, working conditions, employ-
ment outlook, related occupations and sources for additional information,

07.424  TITLE: Forge Shop Occupations (Occupational Brief No, 352)

Dage: 1975 Pages: 4
Price: 50¢ Reading Level: 1|
Source: Chronicle Guidance Publications

Work performed and duties of various operators described, Hours and eamnings, working

conditions, demanding personal qualifications and moderate employment outlook sup-

plied. Training on the job and other education discussed. Places of employment, re-

lated occupations, unionization mentioned,

07.424 TITLE: Employment Outlock for Forge Shop Occupations (Bulletin 1785-7)

Dase: 1974 Reading Level: |||
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

07.427  TITLE: Picture Fromer (C 416)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: |l

Source: Vocctional Biographies

Biography of a picture framer follows his career from learning the trade to running his
own picture frame corporation. Vocational training, woodworking skills, artistry and
business sense are emphasized, Salary range and benefits are these of a corporate head,
not of @ picture framer working independently,




07.430 TITLE:

Date:
Price:

Source:
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Employment Outlook for Furniture Upholsterers (Bulletin 1785-8)

1974 Reading Level: 1l
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

07.439 TITLE:

Date:
Price:

urce:;

Occupational Brief on Opportunities in Retail Meat Cutting

1972 Pages: 10
Single Copy Free Reading Level: 1l

Amalgamated Meat Cutters and Butcher Workmen of North America

History of retail meat cutting and recent processing developments intraduce this infor~
mation sheet. Job descriptions, duties, training, and salary ranges given for head meat-
cutter, joumeyman and opprentice meatcutters, and wrappers. Details union membersaip
benefits. References for reading included.

07.439 TITLE:

Date:
Price:

Source:

Employment Outlook for Meat Cutters (Bulletin 1785-31)

1974 Reading Level: il
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21,000 for Description.

07.439 TITLE:

Date:
Price:

Source:

Meat-Packing Workers (Occupational Brief 104)

1973 Pages: 4
55¢ Reading Level: |l

Science Research Associates

Industry 15 described together with its operations and major jobs. Includes working con-
ditions, requirements, getting started and advancing, eamings and outlook.
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07.442  TITLE: Millwright (Occupational Brief 222)

Date: 1973 Pages: 4
Price: 55¢ Reading Level: I

Source: Science Research Associates

Skilled craftsmen install, move, dismantle and repair heavy machinery. Describes work,
hours and working conditions, requirements, preparation, getting started, advancement,
earnings and favorable outlook,

07.442  TITLE: Millwright (Career Brief B-63)

Date: 1973 Pages: 7
Price: 45¢ Reading Level: I

Source: Careers, Inc.

Emphasizing apprenticeship training, also describes nature of work, training required,
job outlook, salary and advancement prospects. Information on related careers is also
given as well as measuring interest and ability.

07.442  TITLE: Employment Outlook for Maintenance Electrician, Industrial
Machinery Repairmen, Millwright (Bulletin 1785-79)

Date: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Qutlook Handbook, See Category 21.000 for Description.

07.454  TITLE: Job Opportunity Guide: Sewing-Machine Operator

Date: 1974 Pages: 5
Price: No Charge Reading Level: i

Source: Pennsylvania Bureau of Employment Security

Leaflet describes in simple terms duties, places of work, earnings and fringe benefits,
hours, qualifications and training, advancement, employment outlook, advantages and
disadvantages. Suggests sources of in*omation,




07.460 TITLE:

Date:
Price:

Source:

85
Employment Outlook for Stationary Engineers, Stationary Fireman
(Boilers) (Bulletin 1785-10)

1974 Reading Level: Il
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

07.466 TITLE:

Date:
Price:

Source:

Employment Outlook for Waste Water Treatment Plant Operators
(Bulletin 1785-11)

1974 Reading Level: 1l|
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21,009 for Description,

07.472 TITLE:

Date:
Price:

Source:

Employment Outlook for Weldars and Flome Cutters
(Bulletin 1785-12)

1974 Reading Levei: ill
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbook. See Category 21.000 for Description.

07.472 TITLE:

Author:
Date:
Price:

Source:

How to Be a Welder

John E. Sandberg and Kenneth F. Simon
1974 Pages: 23
$1.25 Reading Level: 1|

Pendell Publishing Co.

Training, job duties, related jobs, salary levels, and the employment outlook are dis~
cussed. Other topics are length of active work, dangers of job, clothing wom, equip~
ment used, and personal satisfaction, Colorful sketches illustrate each topic.

oo
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07.499  TITLE: Dressmaker (Occupational Brief No. 215)

Date: 1975 Pages: 4
Price: 50 Reading Level: ||

Source: Chronicle Guidance Publications

Work performed, materials used, social value of occupation are treated. Working en-
vironments, hours, wages, outlook described. Training opportunities and places listed,
along with courses offered in accredited schools. Discusses personal characteristics,

detemining aptitude and interests, advantages and disadvantages. Related jobs and
references are cited.

07.49%  TITLE: plastics Praducts Manufacturing Workers (Occupaticnal Brief 370)
Date: 1575 Pages: 4
Price: s0¢ Reading Level: )|
Source: Chronicle Guidance Publications

Overview of industry and principal occupations are summarized. Contains short descrip-
tions of jobs in molding, finishing, inspection, toolroom, fabricating and more general
occupations. Discusses earnings, working conditions, entry methads, training and ad=
vancement and employment outlook.

07.499  TITLE: Employment Outlook for Motion Picture Projectionists
(Bulletin 1785-9)

Date: 1974 Reading Level: |||
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

07.499 TITLE: Employment Outlook for Blacksmiths (Bulletin 1785-4)

Date: 1974 Reading Level:
Price:  25¢ (Payabie to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.
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08.000 NATURAL RESOURCES AND ENVIRONMENT

08,000 TITLE: Working Taward a Better Enviranment—Career Chaices
Date: 1974 Pages: 15
Price: Single Capy Free Reading Level: Il
Source: Environmental Pratectian Agency
Contains capsule descriptions af 27 careess invalved with pratecting ar restaring environ-
ment. Fields of environmental equipment operatian, environmental technalogy and edu-

cation, science and research are surveyed, Past-high schaol and callege pragrams in
environmental sciences are listed. Includes sources far ::areer infarmatian.

08.000 TITLE: There'sa New Challenge in Agriculture

Date: 1974 Pages: 9
Price: Na Charge Reading Level: Il

Source: American Famm Bureau Federation

Varied accupations in and related ta agriculture depend an technalagy. Careers listed
under majar categaries: marketing - pracessing farm products, agriccltural services;
farming = rancking - preductian, manufacture and distributian af agricultural supplies.
Generalized descriptian af apportunities includes agiicultural educatian, a teaching
field with job apenings. Education requirements are college-ariented, List af land-
grant calleges attached.

08.000 TITLE: Emplayment Outlack for Agriculture (Bulletin 1785-120)

Date: 1974 Reading Level: il
Price:  30¢ (Payable ta the Superintendent af Documents)

Source: Regional Offices af Bureau af Labar Statistics
United States Department af Labar

Reprint from Occupational Outlook Handbook. See Categary 21.000 far Description.

08.000 TITLE: Employment Outlack far Canservatian Occupations
(Bulletin 1785-62)

Date: 1974 Reading Level: lli
Price:  25¢ (Payable ta the Supesintendent af Dacuments)

Source: Regianal Offices af Bureau af Labar Statistics
United States Department af Labar

Reprint from Occupational Outlack Handbook. See Categary 21.000 far Description.

.
oI

E lillc«:le: See Appendix A far addresses af saurces.
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08.000 TITLE: Emplayment Outlock far Logging and Lumber Mills
(Bulletin 1785-133)

Date: 1974 Reading Level: 1l
Price:  25¢ (Payable ta the Superintendent af Documents)

Source: Regional Offices af Bureau af Lubor Statistics
United States Department of Labar

Reprint from Occupational Outlack Handbook, See Categary 21.000 far Cescription.

08.000 TITLE: Emplayment Outlack far Petraleum and Natural Gas Production
and Processing, Petraleum Refining (Bulletin 1785-122)

Dage: 1974 Reading Level: 111
Price:  25¢ (Payatle ta the Superintendent af Dacuments)

Source: Regional Offices af Bureau af Labar Statistics
United States Department af Labor

Reprint from Occupatianal Outlaock Handbook. See Categary 21,000 far Description.

08.000 TITLE: Empleyment Outlook far Coal Mining (Bulletin 1785-121)

Date: 1974 Reading Level: 1|
Price:  25¢ (Payable ta the Superirtendent of Documents)

Source: Regianal Offizes af Bureau af Laher Statistics
United States Department af Labor

Reprint from Qccupatianal Outlook Handbook. See Category 21.000 far Descriptian.

08.000 TITLE: Your Carcer in Parks end Recreatian

Authors: Virginia and Jaseph R, McCall
Date: 1974 Pages: 192
Price:  $6.25 Reading Level: |11

Source: Jylian Messner

Describes responsibilities and training for park service and outdaor recreatian careers.
Hiztary of parks and outdoor activities and scope of operctions are sketched. Variety af
accupatians detailed, with required background, working conditicns, remuneration and
abtaining initial experience discussed.
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08.000 TITLE: Fisheries As A Profession

Date: 1974 Pages: 10
Price: Single Copy Free Reading Level: il

Source: American Fisheries Society

INlustrated brochure glves brief summary of careers in fisheries science and management.
Describes several branches of the field ai d related scientific careers, Gives personal
and educational requirements, salaries and benefits, and employment opportunities.
Includes references and additional sources of information.

08.000 TITLE: Career Profiles in Forestry, Conservation Ecology, Environmental
Management (Stock No. 0101-00356)

Date: 1973 Pages: 14
Price: 25¢ Reading Level: |

Source: Superintendent of Documents,
United States Government Printing Office

Presents background for career fields and yeneral descriptions of responsibilities. Stresses
importance of education and training over a liking for the outdoors. Realistic descrip~
tion of careers, duties, ueginning jobs, educational requirements, and employment out-
look. Extensive list of other sources of information is also given. Information on sources
of financial aid is inclusied.

08.000 TITLE: Women in the Forest Service (Stock No. 0100-02641)

Date: 1972 Pages: 14
Price: 10¢ Reading Level: I

Source: Superintendent of Documents,
United States Government Printing Office

Short guide to careers in the Forest Service which could be filled by both men and
women. Tries to recruit women for professional careers which have previously been male
dominated. Gives basic information on the work and the goals of the Forest Service.
Discusses, briefly, job specifics for professional (college degree required) and non-pro-=
fessional careers. Includes sections on Federal employment benefits and job application
procedures. Addresses for all regional offices and research stations of the Forest Service
are also given.

08.010 TITLE: Ci~p Farming Occupations (No. 483)

Date: 197:4 Pages: 8
Price: $1.00 Reading Level: I

Source: Chronicle Guidance Publications, Inc.

Detailed review of crop farming occupations: cash grain farmer; vegetable, fruit, or
berry grower; cotton farmer, farm helper, farm manager, orchard and vineyard technicians.
History, work performed personal satisfaction, and farming economics well developed.

© Methods of entry, training, ¢~ 7ancement, disadvantages included. Reading list given.
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08.020 TITLE: So You Want to Be a Forester

Date: 1974 Pages: 23
Price:  25¢ Reading Level: Il

Source: The American Forestry Association

Well organized presentotion of several careers in forestry. Discusses basic duties of the
forest ranger, places of employment and opportunities in research. b,.ef sections included
on non-professional jobs and training tor them. Complete summaries of education and
training requirements contain lists of colleges and universities offering forestry programs
and related courses, Salaries, benefits, job outlook, and advancement opportunities are

presented. Discussion of yyomen in forestry is demeaning. Aimed at boys preparing for
college,

08.020 TITLE: District Forest Ranger (D 310)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: 11|

Source: Vocational Bisgraphies, Inc,

The professional life of a district forest ranger is explored. Includes duties, personal
qualifications, preparation, education, beginning jobs, advancement, and some personal
observations, Also gives salary range and two sources of additional information.

08.099 TITLE: Fish Culturist (C 45)

Date: 1973 Pages: 4
Price:  s50¢ Reading Level: ||

Source: Vocational Biographies

Duties, working conditions and benefits of the occupation are presented, Step-by-step
description of method used to raise wall-eye pike illustrates part of the work done by a
fish culturist, Salary, educational and physical requirements included.

08.099 TITLE: Kennel Owner (C 67)
Date: 1973 Pages: 4
Price: 50¢ Reading Level: 1II
Source: Vocational Biographies
Kennel owners' lives described, inciuding starting a kennel, showing dogs, breeding and
care. Educational requirements and personal characteristics discussed; salary and bene-

fits not given. Emphasizes time needed to establish kennel's reputation (based on show-
ing well in competitions) before financial retum begins.

3
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08.099 TITLE: Careers in Water Pollution Control

Date: 1974 Pages: 8
Price: Single Copy Free Reading Level: I

Source: Water Pollution Control Federation

Introduction to a broad field in a brief overview. Mentions career fields and potertial
growth of field. State agencies for water pollution contro! are listed as well as inter-
state agencies.

08.099 TITLE: Career Opportunities in Artificial Insemination

Date: 1974 Pages: 13
Price: Single Copy Free Reading Level: I

Source: National Association of Animal Breeders

Describes some of the careers available in the artificial breeding industry in the areas
of sales and service, production and administration. Job duties, preparation and work
setting included. History and importance of this livestock industry also noted. Job
opportunities emphasized.

08.099 TITLE: National Park Service Career Outlines

Date: 1974 Pages: 19
Price: No Charge Reading Level: 11l

Source: National Park Service

This is an interim paper distributed while "Careers in the National Park Service" is being
revised. It describes the basic occupations, giving for each nature of the work, location,
on-the~job training, entry level, career potential, application procedures, specific mini-
mum qualifications and other facts. Includes sections on administrative posiiions, few=-of~
a-kind positions and the benefits of Federal employment. Addresses of the nine National
Park Service regions are supplied.

08.099 TITLE: State Park Naturalist (D 516)

Date: 1974 Pages: 4
Price:  50¢ Reading Level: |

Source: Vocational Biographies, Inc.

Short biography of a state park naturalist in Indiana state parks system who began work ~
ing in present occupation at age 28, Describes typical daily duties, initial job entry,

personal qualifications and educational requirements. includes basic information about
jobs with the National Park Service. Takes realistic view of poor employment outlook.
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08.099 TITLE: Nursery and Landscape Workers (Occupational Brief 166)

Date: 1975 Pages: 4
Price:  55¢ Reading Level: 11
Source: Science Research Associates

Nursery industry and its jobs are described. Working conditions, personal qualities,
preparation, getting a job, eamings and optimistic future are covered.

08.099 TITLE: Agricultural Commodity Grader (Occupational Brief 250)

Date: 1975 Pages: 4
Price: 50¢ Reading Level: Il

Source: Chronicle Guidance Publications

Relates occupational duties to U.S. Department of Agriculture quality standards. De-
scribes responsibilities for 8 kinds of graders: processed fruit and vegetables, fresh fruit
and vegetables, poultry and eggs, grain, cotton, dairy products, meat, tobacco. Supplies
information on working locations and conditions, personal characteristics, education, em-
ployment and advancement, career rewards.

08.099 TITLE: Environmental Health Professionals

Date: 1972 Pages: 1
Price:  Single Copy Free Reading Level: 1l

Source: The Philadelphia Center for Health Careers

Briefly explains the duties in the several fields of environmental health and potential
job locations. Lists training and education requirements for each field and where train-

ing is available. Gives employment outlook, average income levels and sources for
additional information.
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09.000 NATURAL SCIENCES
09.100 TITLE: Emplayment Outlook far Environmental Scientists: Gealogists,

Geaphysicists, Metearal ogists, Oceanographers (Bulletin 1785-64)

Date: 1974 Reading Level: !l
Price:  30¢ (Payable ta the Superintendent af Documents)

Source: Regional Offices af Bureau af Labar Statistics
United States Department af Labar

Reprint from Occupational Outlack Handbook. See Categary 21,000 far Descriptian.

09.105 TITLE: Gealogy: Science and Prafession

Date: 1972 Pages: 27
Price: 50¢ Reading Level: |l

Source: American Gealogical Institute

Describes various fields of gealogy. Discusses personal qualificatians, educatian, em-
playment appartunities and persanal rewards. Sources and places for further infarmatian
suggested, and gives locations af emplayment.

09.200 TITLE: Emplayment Outlock far Life Science Occupatians: Biochemists,
Life Scientists, Sail Scientists (Bulletin 1785-65)

Date: 1974 Reading Level: 1|
Price:  25¢ (Payable ta the Superintendent af Dacuments)

Source: Regional Offices of Bureau af Labar Statistics
United States Department aof Labar

Reprint from QOccupatianal Outlook Handbook., See Categary 21.000 far Descriptian,

09.210 TITLE: Careers in Bialogy

Date: 1974 Pages: 8
Price: Single Capy Free Reading Level: Il

Source: American Institute of Bialagical Sciences

Discusses the many disciplines of biclogy and the challenges of emerging fields. Covers
emplayment appartunities, salaries, professional assaciation, and answers to comman
questians. Advises that undergraduate education be bread, with specializatian reserved
far graduate school. Gives additional sources.

Nate: See Appendix A far addresses af saurces.
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09.299  TITLE: Plant Pathology

Date: 1974 Pages: 18
Price: No Charge Reading Level: 1l

Source: American Institute of Biological Sciences

Describes nature of work. Discusses destructiveness of plant diseases, personal rewards of
career, duties of plont pathologists employed in education, research, conservation, service,
sales and other areas. Salaries, background, and education are included. Lists colleges
offering program.

09.299  TITLE: Career Opportunities for the Herpetologist

Date: 1973 Pages: 5
Price:  Single Copy Free Reading Level: 1lI

Source: American Society of Ichthyologists and Herpetologists

Describes duties of herpetologists working in muzeums, zoos, teaching and sales. Pro-
vides introduction to the field and also deals realistically with the problems of the
herpetologist in securing positions.

09.299  TITLE: Physiologist, Animal (Career Summary S-353)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: 1lI

Source: Careers, Inc.

Describes nature of work, educational program, salary outlook, location of jobs, measur-
ing interest and ability and related careers. Further sources of i Jformation are given.

09.299  TITLE: Agronomist (Career Summary $-59)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: |l

Source: Careers, Inc.

Describes nature of work and duties, Gives training requirements, personal qualifica-
tions, eamings and outlook. Further sources of information are given.

139

ERIC

| )
\
|
|




09.299 TITLE:

Date:
Price:

Source:

75

Entomology . . . An Exciting Career!

1970 Pages: 16
No Charge Reading Level: |l

Entomological Society of America

Describes field and stresses close relationship with other scientific fields and with busi-
ness administration. Explains the different jobs and their duties in the two subdivisions
of entomology. research and service. Discusses personal qualifications and educational

requirements.

09.300 TITLE:

Date:
Price:

Source:

Employment Outlook for Mathematics Occupations: Mathemati-
cians, Statisticians (Bulletin 1785-66)

1974 Reading Level: |l
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

09.310 TITLE:

Date:
Price:

Source:

Careers in Statistics

1974 Pages: 23
No Charge (to 25 copies) Reading Level: 11|

American Statistical Association

Nature of work described through fields in which statistics are applied. Considers edu-
cation and training, opportunities, working conditions, earnings and future challenges.
Lists U.S, and Canadian schools offering degrees, and sources for further information.

09.400 TITLE:

Date:
Price:

Source:

Employment Qutlook for Physical Scientists: Astronomers,
Chemists, Food Scientists, Physicists (Bulletin 1785-67)

1974 Reading l.evel: Il
30¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint frem Qccupational Outlook Handbook. See Category 21.000 for Description.




76

09.499

TITLE: Health Physicist (Career Brief B-74)

Date: 1973 Pages: 6
Price: 45¢ Reading Level: i
Source: Careers, Inc,

Stresses importance of radiation safety protection and cutlines history of radiation in
health care, Describes duties, employment opportunities and outlook, personal qualifi-
cations, earnings and hours and advancement prospects. mphasizes safety regulations
and need for advanced degrees.
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10.000 OFFICE AND CLERICAL

10,000 TITLE: Jobs in Business and Office

Date: 1975 Pages: 50
Price:  $1.90 Reading Level: I

Source: Science Research Associates

Job family 15 discussed in sections: management, records planning and control; clerical
and secretarial, nwning business, business teaching. Typical jobs are sketched in each
branch.

10,100 TITLE: Employment Outlock for Banking: Bank Clerks, Bank Tellers,
Bank Officers (Bullviin 1785-147)

Date: 1974 Reading Level: 11|
Price:  25¢ {Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

10.100 TITLE: Banking (#32)

Date: 1973 Pages: 2
Price: 75¢ Reading Level: !l

Source: Alumnae Advisory Center, Inc.

Fact sheet briefly states job duties for various areas and levels of banking. Includes
beginning and advanced jobs in both banking and banking-related careers, prospective
employers, education for all areas and levels of banking, personal qualifications, and
helpful background. Sources of additional information given.

10.110  TITLE: Bank Teller (f74)

Date: 1974 Page:s: 2
Price: 75¢ Reading Level: 1|

Source: Alumnae Advisory Center, Inc.

Brief description of duties. Discusses education required and lists further sources of
infomation. Includes salary i formation and methods of entry.

Note: See Appendix A for addresses of sources.
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10200 TITLE:

Date:
Price:

Source:

Employment Outlook far Office Machine and Computer Manufac-
turing (Bulletin 1785-135)

1974 Reading Level: Il
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

10200 TITLE:

Date:
Price:

Source:

Employment Outlook for Computer and Related Occupations:
Electronic Computer Operating Personnel, Programmers, Systems
Analysts (Bulletin 1785-20)

1974 Reading Level: Il
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

10200 TITLE:

Author:
Date:
Price:

Source:

Opportunities in Electronic Data Processing

Martin Nussbaum
1972 Pages: 160
$4.95 Reading Level: |l

Vocational Guidance Manuals

Excellent presentation includes short history of field, employment outlook, advancement,
personal qualifications, methods of job entrance, and sources of further information.
Includes extensive job descriptions, education and training. Lists schools and colleges

offering progroms.

10200 TITLE:

Date:
Price:

Source:

Occupations in Electronic Computing Systems
(Stock No, 2913-0067)

1973 Pages: 130
60¢ Reading Level: I

Superintendent of Documents,
United States Govemment Printing Office

Section on background and status of industry, with introduction to tems and concepts.
For 29 occupations supplies infomation on: occupational definition, educatior, training,
experience, worker traits, including aptitudes, interests, temperaments, physical activi-
ties and environmental conditions, Glossary and extensive references.
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10,200 TITLE: Career Opportunities in the Federal Govemnment for Computer
Specialists (Announcement 1420

Date: 1974 Pages: 12
Price: No Charge Reading Level: Il

Source: Civil Service Commission

Describes duties for computer occupations and computer applications today and projected
into the future, Lists education, training and experience qualifications. Application pro-
cedures for govemment employment and other information, facts on trainee positions and
work benefits are also included. Amendment to announcement includes information on
geographic locations for position openings.

10.205 TITLE: Data Processing Machine Operators (Occupational Brief 322)

Date: 1974 Pages: 4
Price: 55¢ Reading Level: Il

Source: Science Research Associates

Worlc-flow used to describe duties and job setting. Brief account given of electronic
data processing, Discusses qualifications and training, getting started and advancing,
earnings and working hours. Qutlook is still good, but field is stabilizing.

10,210  TITLE: Data Typist (Occupational Brief 308)

Date: 1975 Pages: 4
Price: 50¢ Reading Level: Il

Source: Chronicle Guidance Publications

This is the data "input'' occupation. Passages on work settings and work performed de~
scribe the processes. Supplies information on working conditions, where employed, per-
sonal requirements, good advancement opportunities, hours and earnings, advantages
and disadvantages, educational and training requirements, related occupations, good
employment outlcok.

10.210 TITLE: Keypunch Operator

Date: 1973 Pages: 4
Price:  Single Copy Free Readirg Level: 1|

Source: Indiana Employment Security Division

Describes work performed and related tasks. Working conditions, lowuion of jobs, hours
and fringe benefits, requirements for entry and advancement can be generalized to entire
country. Employment outlook and earnings specific to Indiana.
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10.220 TITLE: Systems Analysts (Occupational Brief 357)

Date: 1974 Pages: 4
Price: 55¢ Reading Level: Il

Source: Science Research Associates

Designing work flow for operations in all phases of modem industry is responsibility of
system analysts, Some examples are shown. General descriptions given of duties. Re~
quitements and training, getting storted and advancing, salaries and tremendous potential
are all discussed. Gives other references.

10300 TITLE: Opportunities in Office Occupations

Authors: Estelle Popham and Blanche Ettinger
Date: 1972 Pages: 128
Price: $4.50 Reading Level: Il

Source: Vocarional Guidance Manuals

Reviews clerical careers. Discusses changing roles of women. Gives realistic view of
field. Covers advantages, training, salaries and nature of work.

10305 TITLE: Employment Outlock for Bookkeeping Workers, Office Machine
Operators (Bulletin 1785-13)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

10310  TITLE: Employment Outlock for Cashiers (Bulletin 1785-14)

Date: 1974 Reading Level: Il
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook, See Category 21.000 for Description.




10315 TITLE:

Date:
Price:

Source:

Employment Outlook for File Clerks (Bulletin 1785-15)

1974 Reading Lavel; 1l
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint fram Occupational Outlook Handbook. See Category 21.000 for Description.

10330 TITLE:

Date:
Price:

Source:

Employment Outlook for Bookkeeping Workers, Office Machine
Operators (Bulletin 1785-13)

1974 Reading Level: 11|
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

10335 TITLE:

Date:
Price:

Source:

Employment Outlook for Receptionists (Bulletin 1785-16)

1974 Reading Level: 1l
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

10340 TITLE:

Date:
Price:

Source:

Employment Outlook for Shipping and Receiving Clerks, Stock
Clerks (Bulletin 1785-17)

1974 Reading Level: 1l
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Qutlock Handbook. See Category 21.000 for Description.

10.340 TITLE:

Date:
Price:

Source:

Describes duties and physical requirements of the job. Infomation is also given on train-

Shipping Clerk Assistant (Job Guide G-4)

1973 Pages: 2
30¢ Reading Level: ||

Careers, Inc.

ing requirements, salary, methods of entrance and job outlock. /{, O :‘?

ERIC

IToxt Provided by ERI




82

10.345 TITLE: Employment Outlock for Statistical Clerks (Bulletin 1785-18)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

10,355 TITLE: Employment Outlook for Stenographers, Secretaries, Typists
(Bulletin 1785-19)

Date: 1974 Reading Level: |
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational O ,tlook Handbook. See Category 21.000 for Description.

10355 TITLE: Secretary-Receptionist (C 515)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: I

Source: Vocational Biographies

Variety of interesting and tedious secretarial tasks described briefly. Secretarial skills
and personal characteristics of particular importance. Vocationa! and experiential
training, salary range, hours, benefits, and job outlock discussed.

10,355 TITLE: Job Opportunity Guide: Stenographer and Secretary

Date: 1973 Pages: 5
Price: No Charge Reading Level: |l

Source: Pennsylvania Bureau of Employment Security

Leaflet describes job duties, working conditions, training, wages, hours and benefits,
employment outlook and advantages.
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10355 TiTLE: Secretary, Technical (Career Summary $-52)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: Il

Source: Careers, Inc.

Concisely describes varied duties, equipment used, compensation, qualifications, and
employment outlook. Supplies partial list of schools offering training. Sources of
further information are given.

10,365 TITLE: Job Opportunity Guide: Clerk Typist

Date: 1974 Pages: 4
Price: No Charge Reading Level: !

Source: Pennsylvania Bureau of Employment Services

Leaflet describes job duties, training, working conditions, wages and hours, benefits,
employment opportunities.

10,399 TITLE: How te he a Timekeeper

Authors: John E, Sandberg and Kenneth F. Simon
Date: 1974 Pages: 23
Price: $1.25 Reading Level: |

Source: Pendell Publishing Co.

Easy to read pamphlet with colorful illustrations describes nature of work, specific duties,
becoming a timekeeper, related careers, employment outlook and personal satisfactions.

1035  TITLE: Clerk, General Office (Career Brief B-62)

Date: 1973 Pages: 7
Price: 45¢ Reading Level: I

Source: Careers, Inc.

Describes a number of clerical jobs and the varied dutie, of a clerical worker. Dis-
cusses working conditions, places of employment, hours and advancement possibilities.
Emphasizes need for post-high school business training to keep up with an increasingly
automated field.

+03
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10399  TITLE: Messengers and Office Helpers (Occupational Brief 15)

Date: 1975 Pages: 4
Price: 55¢ Reading Level: I

Source: Science Research Associates

Describes duties in an office setting. Covers working conditions, requirements and train-
ing, getting started and advancing, eamings and benefits, future and related information,

10,400  TITLE: Employment Qutlook for Insurance: Claim Adjusters, Claim

Examiners, Underwriters, Actuaries, Insurance Agents and Brokers
(Bulletin 1785-148)

Date: 1974 Reading Level: Il
Price:  35¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

10,400 TITLE: Careers in Insurance

Date: 1974 Pages: 4
Price:  Single Copy Free Reading Level: 1

Source: American Mutual Insurance Alliance

In part a recruitment piece, this reprint of a journal article describes the field in gen-
eral terms. Mentions some of personal satisfactions and demands, employment outlook,
working hours, salaries and other advantages. Not very specific, but gives useful over~
view,

10400  TITLE: Careers in Property and Liability Insurance

Date: 1974 Pages: 13
Price:  Single Copy Free Reading Level: ||

Source: Insurance Information Institute

Discusses scope of job, personal and social rewards. Brief job descriptions are given for
general office workers and more extensive descriptions, including education, given for
insurance specialists,
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11.000 REPAIR AND MECHANICS

11.000 TITLE: Employment Outlock for Automabile Service Occupations
(Bulletin 1785-69)

Date: 1974 Reading Level: Il
Price:  35¢ (Payable to the Superintendent of Dacuments)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Categary 21,000 for Description.

11.000 TITLE: In Planning Your Future, Look First at the Retail Automobile Business

Date: 1972 Pages: 39
Price: No Charge Reading Level: i

Source: General Mators Carporation, Public Relatians

Reviews occupations in all phases of automobile dealer agency. Describes fomily of jabs
in service department from beginning level to skilled specializations. Also covers sales,
parts and management. Suggests opportunities for advanced training after obtaining job.

11.000 TITLE: Employment Outlook for Telephane Industry

Date: 1974 Pages: 14
Price: Single Copy Free Reading Level: Il

Source: Communications Workers of America

Reprint from Qccupational Outlook Handbook distributed by unian, Presents survey of
careers in telephone industry, plus specific infarmation on telephone crafts, equipment
installers, splicers, servicemen and aperatars. See Category 21.000 for more detailed
description.

11.000 TITLE: Mechanics and Repair Technicians (Career Brief B-183)

Date: 1974 Pages: 8
Price: 45¢ Reading Level: 1l

Source: Careers, Inc.

Overview with brief job descriptions for: automotive mechanic; automobile body re-
pairmen; maintenance machinery repaimen; instrument repaimen; office machine serv-
icemen; television and radio servicemen; air conditioning, refrigeration and heating
mechanics; electrical appliance servicemen; maintenance electricians; and diesel
méchanics. Generalized information on other job data.

Note: See Appendix A for addresses of sources.
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11.003 TITLE:

Employment Outlook for Air Conditioning, Refrigeration, Heating
Mechanics (Bulletin 1785-70)

Date: 1974 Reading Level: |II
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbook. See Category 21,000 for Description,

11.003 TITLE: A Conditicning and Heating Technician (Career Summary $-179)
Date: 1975 Pages: 2
Price:  30¢ Reading Level: 11|
Source: Careers, Inc.

Concisely describes duties and responsibilities for manufacture, instaliation and survicing,
Covers working conditions, personal qualifications, education and training, eamings,
hours, where employed and favorable outlook. Further information sources given,

1,003 TITLE: A Conditioning Technician (Occupational Brief 191)
Date: 1973 Pages: 4
Price:  55¢ Reading Level: 11|
Source: Science Research Associates

Gives occupational setting and duties, stressing production byt covering installation and

service, Sections on what it takes, getting started and advancing, working conditions
and hours, eamings and outlook.

11.006 TITLE: Electrical Appliance Serviceman (Career Brief B~44)
Date: 1973 Pages: 8
Price:  45¢ Reading Level: ||
Source: Careers, Inc.

Describes duties of installing, repairing in the home, shop work and variations. Reports
on working conditions, personal qualifications, education and training, training oppor-~
tunities, favorable outlook, Eamings, hours, advancement,

how to enter, places of em=
ployment covered, Discusses related careers.
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11.006 TITLE: Employment Outlook for Appliance Servicemen (Bulletin 1785-71)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook, See Category 21,000 for Description.

11.009 TITLE: Automobile-Body Repairman (Career Summary S-66)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: !l

Source: Careers, Inc.

Concisely describes duties, working conditions, personal qualifications, training, eam-
ings, hours, outlook and other sources.

11012 TITLE: Job Opportunity Guide: Automobile Service Work

Date: 1974 Pages: &
Price: No Charge Reading Level: |

Source: Pennsylvania Bureau of Employment Security

Leaflet has simple, understandable diagrem of career structure and occupations, Short
statements on how to get started, disadvantages, rewards, things worked on and tools
used, places where one works.

11012 TITLE: Automobile Brake Specialist (Career Summary $-139)

Date: 1974 Pages: 2
Price: 30¢ Reading Level: 1

Source: Careers, Inc.

Duties described in detail. Wortking conditions, personal qualifications, training, earn-
ings and hours, outlook, related careers are covered, Section on measuring interest and
ability.

11015 TITLE: Employment Outlock for Boat Motor Mechanics, Matorcycle
Mechanics (Bulletin 1785-72)

Date: 1974 Reading Level: Il
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook, See Category 21,000 for Description,
423
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11.015  TITLE: Marine Mechanics and Repaimen (Occupational Brief 281)
Date: 1974 Pages: 4
Price: 50¢ Reading Level: |l
Source: Chronicle Guidance Publications

Background and duties given. Summarizes work performed for variety of tasks, with brief
discussion of career ladder. Working conditions, training requirements, personal qualifi-
cations, methods of entry, advancement, eamings and related occupations are discussed.
Employment outlock bright,

11,018 TITLE: Bowling Machine Mechanic (Career Brief B-18¢)

Date: 1974 Pages: 8
Price:  45¢ Reading Level: 1l

Source: Careers, Inc.

’
earnings, hours, how to enter. Considerable information on related careers.

11.018  TITLE: Employment Outlook for Bowling=Pin-Machine Mechanics
(Bulletin 1785-73)

Date: 1974 Reading Level: 1|
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbook, See Category 21.000 for Description,

11021 TITLE: Employment Outlook for Business Machine Servicemen, Computer
Service Technicians (Bulletin 1785-74)

Date: 1974 Reading Leve!l: (1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
Unitcd States Department of Labor

Reprint from Qccupational Outlook Handbook. See Category 21,000 for Description,

AN
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11021 TITLE: Office Machine Serviceman (Career Brief B-28)

Date: 1972 Pages: 8
Price: 45¢ Reading Level: I

Source: Careers, Inc.

Describes in general tems the functions of servicing office machines, and lists eleven
sub-specialties. Working conditions, personal qualifications, education and training,
training opportunities, eamings, hours, advancement and related careers are briefly

covered. Outlook is good.

11.024 TITLE: Employment Outlook for Business Machine Servicemen, Computer
Service Technicians (Bulletin 1785-74)

Date: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Deseription.

11.024 TITLE: Data-Processing Machine Servicemen (Occupational Brief 323)

Date: 1974 Pages: 4
Price: 55¢ Reading Level: Il

Source: Science Research Associates

Duties described for nstalling, maintaining and repairing equipment. Customer relations
are important. Discusses qualifications and training, getting started, getting ahead,
earnings, hours and very favorable outlook.

11027 TITLE: Diesel Mechanic (Career Summary $-67)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: 1l

Source: Careers, Inc.

Describes in some detail duties, working conditions, personal qualifications, education
and training (including apprenticeship and on-the-job training) physical demands, eamn=
ings and hours, Employment opportunities, outlook, related careers and further sources
of information are included.
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11,027  TITLE: Employment Outlook for Diesel Mechanics (Bulletin 1785-75)

Date: 1974 Reading Level: il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

11,030  TITLE: Employment Outlook for Electric Sign Servicemen (Bulletin 1785-77)

Date: 1974 Reading Level: Il
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Lakor

Reprint from Occupational Outlock Handbook. See Category 21.000 for Description.

11,033 TITLE: Employment Outlook for Farm Equipment Mechanics
(Bulletin 1785-78)

Date: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21,000 for Description,

11,036 TITLE: Employment Outlook for Maintenance Electrician, Industrial )
Machinery Repairmen, Millwright (Bulletin 1785-79)

Date: 1974 Reading Level: ||
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint fre Occupational Outlock Handbook. See Category 21.000 for Description.

11.039  TITLE: Employment Outlook for Instrument Repairmen (Bulletin 1785-80)

Date: 1974 Reading Level: ||
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor
Reprint from Occupational Outlock Handbook. See Category 21.000 for Description,

A~
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1.039 TITLE: Instrument Repaiman (Career Brief B-102)

Date: 1974 Pages: 8
Price: 45¢ Reading Level: Il

Source: Careers, Inc.

Deals with variety of complex instruments used in all industrial and scientific fields.
Duties described in general temms, as are working conditions, qualifications, training

and education. Training opportunities discussed. Outloock, eamings, hours, advancement,
where employed and related careers also covered.

11.042 TITLE: Your Future as a Gemologist

Date: 1974 Pages: 4
Price: Single Copy Free Reading Level: Il

Source: Gemological Institute of America

A short pamphlet detailing the varied duties of the gemologist and his key role in all
phases of the jewelry business. Stresses the highly technical courses needed to become @
competent professional as well as the career opportunities within the field.

11.042 TITLE: Employment Outlook for Jewelers, Watch Repairmen
(Bulletin 1785-81)

Date: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21.000 for Description.

11045 TITLE: Employment Outlook for Locksmiths (Bulletin 1785-82)

Date: 1974 Reading Level: 1l
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.
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11,048 TITLE:

Date:
Price:

Source:

Employment Outlook for Maintenance Electricians, Industrial
Machinery Repaimen, Millwrights (Bulletin 1785-79)

1974 Reading Level: il
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

11.051 TITLE:

Date:
Price:

Source:

Employment Outlook for Boat Motor Mechanics, Motorcycle
Mechanics (Bulletin 1785-72)

1974 Reading Level: |i|
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbook. See Category 21,000 for Description,

11.054 TITLE:

Date:
Price:

Source:

Employment Outlook for Dispensing Opticians, Optical Mechanics
(Bulletin 1785-76)

1974 Reading Level: ||
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description,

11,057  TITLE:

Date:
Price:

Source:

Employment Outlook for Piano and Organ Servicemen
(Bulletin 1785-83)

1974 Reading Level: 111
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Dzpartment of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

11.060 TITLE:

Date:
Price:

Source:

Employment Outlook for Shoe Repairmen (Bulletin 1785-84)

1974 Reading Level: i
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

“
Reprint from Occupotfondfsutlwk Handbook. See Category 21,000 for Description,
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11.060 TITLE: Shoe Repair Worker (Oceupational Brief 72)

Date: 1974 Pages: 4
Price: 50¢ Reading Level: Il

Source: Chronicle Guidance Publications

Describes duties, hours, earnings, personal requirements, training and outlook. High
percentage of craftsmen are shopowners. Discusses career in context of owner-operated
and family business, Adds potential for related repair services as Common expansion of
business.

11.063 TITLE: Linemen and Cable Splicers (Occupational Brief 28)

Date: 1973 Pages: 4
Price: 55¢ Reading Level: Il

Source: Science Research Associates

Jobs described in context of telephone, electric light and power industries. Discusses
some details of both jobs. Getting started and advancing, earnings, advantages and
disadvantages and the future are also covered.

11069 TITLE: Telephone Installers and Repair Workers (Occupational Brief 359)

Date: 1974 Pages: 4
Price: 55¢ Reading Level: 111

Source: Science Research Associates

Describes duties and work settings in detail. Discusses working conditions, qualifications
and training, earnings, good future prospects.

11072 TITLE: Employment Outlook for Television and Radio Service Technicians
(Bulletin 1785-85)

Date: 1974 Reading Level: 1
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbook. See Category 21.000 for Description.
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11,072 TITLE: Radio-TV Service Technicians (Occupational Brief 346)

Date: 1975

Pages: 4
Price:  55¢

Reading Level: I
Source: Science Research Associates

Provides background and work settings. Describes what service technician does. Includes

preparation for job, qualifications, getting started and advancing, hours and earnings,
and good outlook,

11072 TITLE: So You Want to Be An Electronics Technician
Date: 1974 Pages: 8
Price:  25¢ (with large self-addressed Reading Level:
stamped envelope)
Source: National Alliance of Television and Electronics Service Associations

Booklet emphasizes the challenge and growth of the home electronics service industry in

the last ten years, Special talents, preparation, compensation and benefits, equipment
used, and entrance methods are mentioned, Work duties are not detailed,

11,078 TITLE: Employment Outlook for Vending Machine Mechanics
(Bulletin 1785-86)

Date: 1974 Rcading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source:  Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Qutlook Handbook, See Category 21.000 for Description.

11.081  TITLE: Careers in Watch Repairing
Date: 1973 Pages: 4
Price:  Single Copy Free Reading Level: 11
Source:  American Watchmakers Institute

Describes rewards, salary and employment outlook, Notes requirement for mechanjcal
ability, Discusses training and education programs, places of employment, working

conditions, licensing practices and proficiency examinations. Separate pamphlet lists
names and addresses of watchmaking schools,
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11.081  TITLE: Employment Outlook for Jewelers, Watch Repairmen
(Bulistin 1785-81)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable ta the Superintendent of Documents)

Source: Regional Offices of Bureau af Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook, See Category 21.000 for Description.

11099  TITLE: Lawn and Garden Equipment Technician (Occupational Brief 138)

Date: 1974 Pages: 4
Price: 50¢ Reading Level: Il

Source: Chronicle Guidance Publications

Describes job settings, work performed, eamings and benefits, education, training, re-
quirements, related accupations and favorable outlook.

474
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12.000 SALES AND MARKETING

12000 TITLE: Employment Outlock for Automobile Service Occupations
(Bulletin 1785-69)

Date: 1974 Reading Level: Il
Price:  35¢ (Payable to the Supzrintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

12,000 TITLE: johs in Marketing and Distribution

Date: 1975 Pages: 58
Price: $1.90 Reading Level: |l

Source: Science Research Associates

Covers job family, describing broad areas of: product development, marketing products
and property, sales, selling intangibles (ideas and services), purchasing and distribution;
management and marketing services. For each presents a sketch of typical duties for a
few jobs.

12,000 TITLE: job Opportunity Guide: Sales Work

Date: 1970 Pages: ¢
Price: No Charge Reading Level: |

Source: Pennsylvania Bureau of Employment Security

Simple descriptions of duties, places, hours, earnings and benefits, personal attributes.

12,000 TITLE: Buyerism: How to Buy a Franchise or a Small Business

Authors: R. A, Fowler and T. W, Hummel
Date: 1970 Pages: 160
Price: $1.25 Reading Level: Il

Source: WWWWW Information Services, Inc.

Well written book discusses important considerations in buying a franchise or small busi-
ness such as how to get information on financial condition. Contains inforuation on
marketing, management, territory, and causes of business failure. Includes case studies
and ideas for new marketable commodities and services.

Note: See Appendix A for addresses of sources.
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12,010 TITLE: Employment Outlook for Automobile Salesworkers (Bulletin 1785-42)

Date: 1974 Reading Level: Il
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Lakor

Reprint from Occupational Qutleok Handbook. See Category 21.000 for Description.

12.030  TITLE: Opportunities in Life Insurance Sales

Author: Lee Rosler
Dute: 1974 Pages: 118
Price: $2.45/paperback; $4.25/hardback Reading Level: |l

Sc wrce: Vocational Guidence Manuals, Inc.

Discusses at length various aspects of careers in life insurance sales, including nature of
work and kind of person who might be successful. Contains sections on growing oppor-
tunities for women, Training requirements, credentials included, Gives glossary of tems.

12,030 TITLE: ALife Carcer

Date: 1973 Pages: 15
Price: Single Copy Free Reading Level: 1lI

Source: Institute of Life Insurance

Short sections describe various aspects of a career in life insurance. Included are scope,
job duties, working conditions, salaries and benefits, continuing education, employment
outlook, and personal and social rewards. Additional sources of information arc alsc
given.

12.035  TITLE: iiodel (Career Brief B-64)

Date: 1973 Pages: 7
Price: 45¢ Reading Level: 1l

Source: Careers, Inc.

Pamphlet explores world of high-fashion and photographic modeling with lesser emphasis
on television and industrial modeling. Strongly points out both advantages and dis-
advantages of a modeling career, Lists various work duties and extreme working condi=
tions. Emphasizes physical demands and requirements, competitiveness and briefness of
amodeling career. Stresses need to plan for long-range career future.

LR
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12,035

Reprint from Occupational Qutlook Handbook. See Category 21.000 for Description,

12.040

TITLE:

Date:
Price:

Source:

Employment Outlook for Models (Bulletin 1785-48)

1974 ) Reading Level: |l
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

TITLE:

Date:
Price:

Source:

Employment Outlook for Manufacturers Salesworkers
{Bulietin 1785-43)

1974 Reading Levei: 1lI
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Qutlook Handbook. See Category 21.000 for Description,

12,045

TITLE:

Date:
Price:

Source:

Employment Outlook for Real Estate Salesworkers and Brokers
(Bulletin 1785-44)

1974 Reading Level: iii
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Qutlook Handbook. See Category 21.000 for Description.

12,050

Reprint from Occupational Outlook Handbook. Sece Category 21,000 for Description.

12.050

TITLE:

Date:
Price:

Source:

Employment Outlook for Retail Food Stores (Bulletin 1785-146)

1974 Reading Level: |
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

TITLE:

Date:
Price:

Source:

Employment Outlook for Retail Trade Salesworkers {(Bulletin 1785-45

1974 Reading Level: |1
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Gccupational Outlook Handbook. See Category 21.000 for Description.
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12.050 TITLE: Salesperson, Retail (Occupational Brief 15)

Date: 1975 Pages: 4
Price: 50¢ Reading Level: I

Source: Chronicle Guidance Publications

Work performed, work conditions, hours, earnings, personal qualifications are covered.
Discusses aptitudes, educational requirements, training opportunities, promotion oppor-
tunities, outlock and related jobs. Advocates college work, but shows place for high
school graduate.

12.050 TITLE: Careers in Farm and Power Equipment Retailing

Date: 1973 Pages: 5
Price: Single Copy Free Reading Level: 1l

Source: National Farm and Power Equipment Dealers Association

Introduction to farm and industrial equipment dealers includes elaboration of work in
service, parts, and sales departments. Importance of this equipment, helpful background,
and job duties briefly desciibed. Personality characteristics and personal rewaids —
salary, commission, benefits — also noted.

12050 TITLE: Look to Men's Wear Pctailing

Date: 1972 Pages: 18
Price: Single Copy Free Reading Level: 1l

Source: Menswear Retailers =r America

Consists of interviews with retailers and their viewpoints on career. Infomation includes
education, training, beginning jobs and methads of advancement, personal qualifications
and salary. Discusses personal rewards and advantages and disadvantages of working in
large stores versus smaller stores. Gives partial listing of schools offering retailing
courses.

12060 TITLE: Employment Outlook for Securities Salesworkers (Bulletin 1785-46)

Date: 1974 Reading Level: Il
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
' ' United States Department of Labor

Reprint from Occupational Outlook Handbook, See Category 21.000 for Description
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12,065 TITLE: Employment Outlook for Wholesale Trade Salesworkers
(Bulletin 1785-47)

Date: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbook, See Category 21,000 for Description.

12,099  TITLE: Histoiy Defines the Food Broker
Date: 1972 Pages: 11
Price: No Charge Reading Level: 1l
Source: National Food Brokers Association

The food broker represents the food producer in seeking market outlets. History of field
is given in depth, but brochure requires supplementary information on occupational
details.

12,099 TITLE: Fashion Merchandiser (C 55)
Date: 1973 Pages: 4
Price: 50¢ Redding Level: |l
Source: Vocational Biographies
Fashion merchandiser is described as an "administrative middleman”, working with de=
signers, buyers and the fashion market. Creativity, ability to get alciy with sthers, and

competitvenass of field emphasized. Work descriptics, training programs, salary and
future of career discussed. Additional sources of information included.

12,09 TITLE: Stamp and Coin Dealer (D 513)
Date: 1974 Pages: 4
Price: 50¢ reading Level: I
Source: Vocational Biographies
Short biography f a dealer, relates his early life and Low he first became interested in
ocz.iation, Mentions great personal satisfaction. Stresses need for deep knowleage of

stamps and coins as well as business practiczs, Provides salary range, educational re~
quirements, personal characteristics and an additional source of infommation,
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13.000 SERVICE (PERSONAL, PROTECTIVE, PUBLIC, OTHER)

13,105 TITLE: Barber Styiist

Date: 1975 Pages: 4
Price: 50¢ Reading Level: |l

Source: Chronicle Guidance Publications

Duties described. Discusses places of employment, working conditions, personal charac-
teristics, wages, training and licensing, entry methods, advancement, outlook and re-
lated occupations, Encourages women as men's hair stylists. Sources for further infor-
mation.

13.105 TITLE: Employment Outlook for Barbers, Cosmetologists (Bulletin 1785-32)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United Statas Cepartment of Labor

Reprint from QOccupational Outlook Handbook. See Cateyur, 21.000 for Description.

i

13.110  TITLE: Cosmetologist (Occupational Brief 7)

Date: 1974 Pages: 4
Price: 50¢ Reading Level: i

Source: Chronicle Guidance Publications

Gives occupational setting, duties, working conditions, hours, wages and personal quali-
fications. Discusses high school preparation, licensing, training requirements and train-
ing opportunities. Qutlook very favorable, Section on opportunities for men.,

131010 TITLE: Cosmetologist (C 514)
Date: 1973 Pages: 4
Price: 50¢ Reading Level: I

Source: Vocational Biographies

Variety of work a cosmetologist performs is reviewed. Training, salary range, benefits,
viork duties and personal characteristics also discussed. Emphasizes ability to communi-
cate with others and schedule flexibility, pemitting part-time work.

Ay
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13.110  TITLE: Beauty Operator (Cosmetologist; Beautician)

Date: 1970 Pages: 2
Price:  Single Copy Free Reading Level: Il

Source: Missouri Dept. of Labor & Industrial Relations

Brief summary of duties including hair, facial, scalp and nail care. Remarks that duties
vary with size of beauty establishment, Includes working conditions, physical demands,
opportunities for advancement, and empioyment outlook. Eamings are typical of those
in 5t. Louis area. Lists requirements for certification in Missouri.

13.11¢  TITLE: Beauty Services (42)

Date: 1973 Pages: 2
Price: 50¢ Reading Level: 1|

Source: Alumnae Advisory Center, Inc.

Fact sheet gives highlights of careers in beauty services. Includes definition of work,
duties, beginning and advanced jobs, related jobs, employers, education, personal quali~
fications and preytation. Further sousces of information are also given.

13115 TITLE: Employment Outlook for Funeral Directors and Embalmers
(Bulletin 1785-33)

Date: 1974 Recding Level: ||
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from QOccupational Qutlook Handbook. See Category 21.000 for Description,

13.125  TITLE: Employment Outlook for Laundry and Drycleaning Plants
{Bulletin 1785-150)

Date: 1974 Reading Lsval:
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Qutlook Handbook. See Crtegory 21,000 for Description.
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13.125 TITLE: Dry Cleaning Shop Owner (C 523)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: 1l

Source: Vocational Biographies

Biography of shop cwner covers his career from working in a store through purchasing
and establishing his own shop, Work duties are described, including those of his wife,
the office supervisor, work manager, and counter person. Educational requirements,
saiary ronge and useful personal characteristics noted. Sources of additional informa-
tion listed.

13130 TITLE: Employment Outlook for Private Household Workers
(Bulletin 1785-34)

Date: 1974 Reading Level: 1l
Price: 25¢ (Payable to the Superintendent of Documents)

Sourcs: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

13.199 TITLE: Homemaker - Home Health Aide (Occupaticnal Brief No. 505)

Date: 1975 Pages: 4
Price: 50¢ Reading Level: |l

Source: Chronicle Guidance Publications

Cares for recuperating or sick people at home. Describes duties, working environments,
particular demands, excellent outlock, hours and eamings, potentials for advancement,
Discusses training in some detail and personal qualities needed. Related occupations
and additional information cited.

13.200 TITLE: Job Opportunity Guide: Protective Service Occupations

Date: 1970 Pages: 6
Price: No Charge Reading Level: |

Saurce: Pennsylvania Bureau of Employment Security

Pictures and simple phrases describe types of jobs, #sints of ertey, qualifications needed,
pay, hours, advantages, working conditions, types of employers, means of advancement
and sources of information.

303
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13.200 TITLE: Opportunities in a Law Enforcement Career

Author: James D. Stinchcomb
Date: 1971 Pages: 132
Price:  $2.45/Paperback; $4.25/Hardback Reading Level: 1I|

Source: Vocational Guidance Manuals

Book includes history and nature of work at city, county and state levels. Reviews ad~
vantages and disadvcntages, training requirements and related careers. A list of institu-
tions providing training is given.

13.200 T!TLE: Your Future in Law Enforcement

Author: Allan Z. Gemmage
Date: 1974 Pages: 159
Price:  $4.80 Reading Level: ||

Source: Richards Rosen Press, Inc.

Fast-moving account of careers in law enforcement. Provides factual data on require-~
ments for entry, salaries and promotions.

13.205 TITLE: Air Force NCO (C 65)

Date: 1973 Pages: 4
Price: 5ce¢ Reading Level: |1
Source: Vocational Biographies
A retired senior master sergeant discusses advantages and disadvantages of a military
career. Advantages include educationc! benefits, f:z medical and dental care, liberal

retirement, travel and vacations. Disadvantages may include lengthy separation from
family. Personal characteristics and educational requirements noted.

13.205  TITLE: Your Future in the Military Services

Author: Gen. Monro MacCloskey
Date: 1974 Pages: 243
Price: $4.80 Reading Level: |l

Source: Richards Rosen Press, Inc.

Reviews opportunities of military careers for men and women. Covers nature of woik
training, cdvancement, salaries and benefits. Includes chapter on women in amed
forces.

’
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13210  TITLE: Employment Outlook for Health and Regulatory Inspectors,
Construction Inspectors (Bulletin 1785-39)

Date: 1974 Reading Level: 1|
Price: 30¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Burzau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21,000 for Description.

13.215 TITLE* Employment Outlook for FBI Special Agents (Bulletin 1785-35)

Date: 1974 Reading Level: Il
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

13.220 TITLE: Employment Outlock for Firefigiiters (Bulletin 1785-36)

Date: 1974 Reading Level: 1l
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21,000 for Description,

13.220  TITLE: Firefighter

Date: 1974 Pages: 9
Price: No Charge Reading Level: 1l

Source: |Intemational Association of Fire Chiefs

Definitions and distinguishing features of occupations, required skills, knowledge and
abilities, and work descriptions given for this public service area of work, Occupations
covered include firefighter, ombulance paramedic, fire lieutenant, fire chief and others.
Salaries, employee benefits, methods of entry not given.
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13.220 TITLE: Fire Fighter (Career Summary $-57)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: 1l

Source: Careers, Inc.

Describes duties (fire fighting and prevention), working conditions, personal qualifica-
tions, earnings, hours, employment outlook and ploces ot employment. Reviews high
school and college preparation and on-the-job training. Further sources of infomation
given,

13.220  TITLE: It'sa Job to Save = City

Date: 1974 Pages: 4
Price:  Single Copy Free Reading Level: |l

Source: Nationol Fire Protection Association

Fire protection engineering is described. Capsule statements given on importance,
women and minority opportunitics, math and science abilities, college curriculum,
favorable job market and universities offering program. Short discussion of other fire
department coreers, including fire science technology.

13.225  TITLE: Employment Outlook for Guards and Wotchmen (Bulletin 1785-37)

Date: 1974 Reading Level: 1l
Price: 25 (Payoble to the Superintendent of Documents)

Source: Regionol Offices of Bureau of Labor Statistics
United States Deportment of Labor

Repri=t from Occupational Outlook Handbook. See Category 21.000 for Description,

13.230  TITLE: Employment Outlook for Health and Regulatory Inspectors,
Construction Inspectors (Bulletin 1785-39)

Date: 1974 Reading Level: ||
Price:  30¢ (Payoble to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United Stotes Department of Labor

Reprint from Occupotionol Qutlock Handbook, See Category 21.000 for Description.
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13.235 TITLE: Employment Outlook for Police Officers, State Police Officers
(Bulletin 1785-38)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

13.235 TITLE: Sheriff (C 41)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: |l

Source: Vocational Biographies

Includes job description, working condit.ons, qualifications, and advantages and dis=
advantages. Variety of work — administrative, human relations, labor, and as an en-
forcement officer — are noted. Educational and vocational preparation stressed. Infor-
mation presented in biography form. Salary, hours and benefits noted.

13.299 TITLE: Border Patrol Agent (No, DS=4~1)

Date: 1974 Pages: 4
Price: No Charge Reading Level: 1

Source: U.S. Civil Service Commission/San Antonio Area Office

Cuivil Service brochure details duties and requirements, including ability to speok Spanish.
Describes Border Patrol Academy and training program. Rigorous physical requirements
are listed as well as the lengthy employment process.

13.299 TITLE: Police Clerk (Occupational Brief 342)

Date: 1975 Pages: 4
Price: 50¢ Reading Level: I

Source: Chronicle Guidance Publications

Describes history, work settings and duties, working conditions, training, entry methods,
advancement and earnings. Brief passages on personal qualifications and social and

psychological factors differentiate these workers from regular police work. Also dis-
cusses earnings and outlook,
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13.399  TITLE: Court Clerk (Occupational Brief No. 304) ‘
Date: 1975 Pages: 4
Price: 50¢ Reading Level: )|

Source: Chronicle Guidance Publications

Exacting demands, beyond usual secretarial, are described. Djfferentiates among levels
and job titles in career field. Variety of work settings and conditions mentioned, Good

outlook, hours and eamings, training reavirements, entry points and related occupations
are described,

13.435  TITLE: Emp'cyment Outlook for Urban Planners (Bulletin 1785-117)

Date: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

13.499  TITLE: Agricultural Management Specialist

Date: 1973 Pages: 2
Price: Single Copy Free Reading Level: |I|

Source: Famers Home Administration

Describes duties, qualifications, employment settings and advancement potential for this
federal civil service career,

13500 TITLE: Careers in Consumer Protection

Author: Sterling McLeod
Date: 1974 Pages: 191
Price: $4.25 Reading Level: | .

Source: Julian Messner

Consumer protection careers cover safety, design, dangerous foods, dangerous drugs,
money matters, Duties include testing, inspection, education, enforcement. Opportuni-
ties in private and government fields described. Job responsibilities, education, work~
ing conditions and eamings are discussed.
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13.505 TITLE: Employment Outlock for Social Workers, Social Service Aides
(Bulletin 1785-107)

Date: 1974 Reading Level: |l
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook. See Category 21.000 for Description,

13505 TITLE: 3ocial Work

Date: 1973 Pages: 3
Price: No Charge Reading Level: Il

Source: Presbyterian Distribution Service

Describes services provided by social workers to individuals, groups, organizations and
communities. llustrates duties in administration, research and teaching. Includes
personal qualifications, educational requirements, advantages and disadvantages,
employment outlook and beginning jobs. Suggests recdings and additional sources of
information.

13525 TITLE: Schoo' Counselor (Career Summary 045)

Date: 1974 Pages: 2
Price: 30¢ Reading Level: il

Source: Careers, Inc.

Describes responsibilities toward clients, including interviewing, recc ds, vocational
and educational guidance. Working conditions, hours and personal qualifications given.
Education and certification, salary range and employment outlook included.

13.525  TITLE: Employment Outlook for Counseling Occupations
(Bulletin 1785-102)

Date: 1974 Reading Level: 1|
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Qffices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description,
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13535  TITLE: Employment Outlook for Home Economists (Bulletin 1785-104)

Date: 1974 Reading Level: ||
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Qutlock Handbook. See Category 21,000 for Description.

13535 TITLE: Home Economics (F23)

Date: 1972 Pages: 2
Price: s50¢ Reading Level: ||

Source: Alumnae Advisory Center, Inc,

Describes nature of work and duties in foods, clothing, household management and child
care. Lists beginning and advanced jobs, prospective employers, education for different

specialties, personal qualifications, and helpful background. Further ssurces of infor~
mation are included.

13535  TITLE: Hzra Economist, Extension (Career Summary $-104)

Date: 1974 Pages: 2
Price: 30 Reading Leval: 1l

Source: Careers, Inc.

Describes job, working conditions, personal aualifications, earnings, hours, employment
outlook and related rareers, Emphasizes preparatory high school and college courses.
Section on extracurricular activities of benefit to future home economist. Further sources
of information also given.

13545  TITLE: Employment Outlook for Recreation Workers (Bulletin 1785-106)

Date: 1974 Reading Level: 1lI
Price:  25¢ (Payable to the Superintendent of Dacuments)

Y

| Source: Regional Offices of Bureau of Labor Statistics
[ United States Department of Labor

!

Reprint from O.cuparional Outlock Handbook, See Category 21.000 for Description,
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13599 TITLE: Your Career as an Extension Agent (fMp 972)

Date: 1973 Pages: 8
Price: No Charge Reading Level: I

Source: Inquiry addressed to: Cooperative Extension Service,
at your state land grant university

Responsibilities and duties are given, as are advancement possibilities, training require-
ments and breed salary expectations. State extension agent addresses are listed. Local
(state) sources are most useful for further infommation,

13599 TITLE: Director of Volunteers (f81)

Date: 1974 Pages: 2
Price: 75, Reading Level: 1l

Source: Alumnae Advisory Center, Inc.

Describes nature of work, educational requirements, helpful background and further
sources of infomation, Salary and employment outlook data are not given.

13599 TITLE: Church Careers for Women

Date: 1971 Pages: 3
Price: No Charge Reading Level: I

Source: Commission on the Ministry

Encourages women to work for their denominational church as pastor, educator, doctor,
chaplain, social worker, artist, business manager, executive staff member, etc. Each
job is briefed and educational qualifications given. Needs other sources to supplement
these job descriptions.

13650 TITLE: County Tax Assessor (C 56)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: |

Source: Vocational Biographies

Describes variety of work, hazards (weather, dogs, irate taxpayers), yearly work schedules,
salary and benefits, educational requirements, and personal characteristics included.
Sour~es of additional information given.

.-t
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13.700 TITLE:

Date:
Price:

Scurce:

Job Opportunity Guide: Nursery and Turfgrass Industries

1970 Pages: ¢
No Charge Reading Level: |

Pennsylvania Bureau of Employment Security

Diagroms types of jobs within field, with simple descriptions, Includes short phrases on
physical demands, entry job duties, equipment used, places where one woiks, eamings.
Lists specialties requiring extra training,

13.70¢  TITLE:

Date:
Price:

Sour e

Building Service Workers (Occupational Brief 101)

1974 Pages: 4
55¢ Reading Level: 11|

Science Research Associates

General duties described for janitors, and specialized jobs also mentioned — elevator
operators, elevator starters, school custodian. Qualifications discussed realistically,
Sections on getting started, earnings, things to consider and future of occupations, Con=
siderable cross referencing to other materials for more detailed information,

13,700 TITLE:

Date:
Price:

Source:

Employment Cutlook for Bartenders, Cooks and Chefs, Waiters and
Waitresses (Bulletin 1785-30)

1974 Reading Level: 11|
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

13.700 TITLE:

Date:
Price:

Source:

Employment Cutlock for Restaurants (Bulletin 1785-145)

1974 Reading Level: 111
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occypational Outlook Handbook. See Category 21.000 for Description.

-
RN




13700 TITLE:

Date:
Price:

Source:

13

Employment Outlock for Hotels: Bellmen and Bell Captaine, Front
Off ~e Clerks, Housekeepers and Assistants, Managers and Assist-
ants (Bulletin 1785-149)

1974 Reading Level: 1l
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Qutlock Handbook. See Category 21.000 for Description.

13,710 TITLE:

Date:
Price:

Source:

Employment Outlook for Building Custodians (Bulletin 1785-28)

1974 Reading Level: I
25¢ (Payable to the Superintendent of Documents)

Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlock Handbook, See Category 21.000 for Description,

13.710 TITLE:

Date:
Price:

Source:

Custodian (Occupational Brief 245)

1974 Pages: 4
50¢ Reading Level: 1l

Chronicle Guidance Publications

Responsibilit-es and duties described in variety of situations — schools, apartment houses,
business offices, etc. Advantages and disadvantages, outlock, related occupations and
additional references are given.

13.715 TITLE:

Date:
Price:

Source:

Cooks and Chefs

1973 Pages: 3
No Charge Reading Level: Il

Council on Hotel, Restaurant & Institutional Education

Career guide states nature and scope of work. Includes job levels, places of employment,
qualifications, training, advancement, favorable employment outlook, earnings and work=
ing conditions. Further sources of infomation are given.
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13.715 TITLE: Cook
Date: 1973 Pages: 5
Price: Single Copy Free Reading Lavel: 1|

Source: Mississippi Employment Security Commission

Although aimed at residents of Mississippi, basic information is generally applicable.
inciudes job description, places of employment, working conditions and hazards, entry
into jobs, physical, educational, and training requirements, wages and hours (for Missis-
sippi), opportunities for advancement, and the job outlook.

13.725 TITLE: Employment Outlook for Exterminators (Bulletin 1785-29)

Date: 1974 Reading Level: 1l
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Descriptjon,

13.730  TITLE: Food Service Workers (Occupational Brief No, 259)

Price: $1.00 Reading Level: 111

Source: Chronicis Guidance Publications

Importance of occupations, job settings for a varied family of occupations are described.
Lists duties for principal jobs. Different working environments, career rewards, earnings,
outlook, training, advancement and personal qualifications discussed,

13730 TITLE: Job Opportunity Guide: Food Service Occupations

Date: 1974 Pages: 6
Price: No Charge Reading Level: |

Source: Pennsylvania Bureau of Employment Security

Simply written leaflet shows in pictures and short phiases duties for entry level positions.
Brief passages or: requirements, advantages and disadvantages, places of employment.
Diagrams a career ladder from bus person to head cook.
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13735 TITLE: Employment Outlock for Post Office: Postal Clerks, Postal Mail
Carriers (Bulletin 1785-152)

Date: 1974 Reading Level: |
Price: 25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational OQutlock Handbook. See Category 21,000 for Description.

13740 TITLE: Waiters and Waitresses (Occupational Brief 267)

Date: 1975 Pages: 4
Price: 55¢ Reading Level: ||

Source: Science Research Associates

Job duties and work setting described together. Covers hours, working conditions, where
employed, personal requirements, training, getting started, getting ahead, eamings, ad-
vantages and disadventages. Future moderately bright. Lists information sources.

13740 TITLE: wWaiters' Assistants (Occupational Brief 317)

Date: 1975 Pages: 4
Price: 55¢ Reading Level: 1|

Source: Science Research Associates

Setting of job in restaurant business includes description of duties. Covers working condi-
tions, job and training requirements, earnings, future and references.

13.799 TITLE: Moving Picture Projectionist (Career Summary S-51)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: 1l

Source: Careers, Inc,

Summanizes duties including operating the projector and taking care of the film and
projector. Describes working conditions, personal qualifications, training, earnings and
hours, poor job outlook, and union membership. Related careers and a further source of
information are also given.
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14.000 SOCIAL SCIENCES

14,000 TITLE: Employment Outlook for Anthropologists, Economists, Geographers,
Historians, Political Scientists, Sociologists (Bulletin 1785-101)

Date: 1974 Reading Level: 1l
Price:  30¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21,000 for Description.

14005  TITLE: What Is Anthropology?

Date: 1970 Pages: 5
Price: No Charge Reading Level: (1l

Source: American Anthropological Association

Describes scope of field in physical anthropology, archaeology, linguistic anthropology
and social anthropology. Discusses advantages of career field to the anthropologist and
to the public, Gives educational requirements and list of journals and books.

14005  TITLE: On Becoming an Anthropologist

Author: Walter Goldschmidt
Date: 1970 Pages: 11
Price: 25¢ Reading Level: 1|

Source: American Anthropological Association

Designed for persons seriously considering the field. Tells who, what, where, when, how,
and why of anthropology. Stresses need for dedication to work and cautions not to ex=
pect monetary rewards in proportion to amount of work done.

14015  TITLE: Careers in Geography

Date: 1974 Panes: 49
Price: Single Copy Free Reading Level: 11|

Source: Association of American Geographers

Well organized overview of fields of geography. Describes careers in four branches:
business, government, planning and teaching. Inc!.des duties, education and training,
salarics, claces of employment and employment outlook. Lists institutions offering
undergroduate and graduate progrems, and further sources of information.

Note: See Appendix A for addresses of sources.
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14030 TITLE: Psychologist, Clinical

Date: 1972 Pages: 1
Price: Single Copy Free Reading Level: 1l

Source: The Philadelphia Center for Health Careers

Briefly summarizes the types of problems handled by the clinical psychologist. Describes
duties, personal qualifications, training and educational requirements, certification,
employment outlook and prospective employers. Lists institutions in Pennsylvania offer-
ing program, and where to apply for financial assistance.

14030 TITLE: Employment Outlock for Psychologists (Bulletin 1785~105)
Date: 1974 Reading Level: 11|
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.
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15.000 TECHNICAL SCIENCES

15100 TITLE: Employmaat Qutlock for Engineers (Bulletin 1785-63)

Date: 1974 Reading Level: I
Price:  30¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupationa! Qutlock Handbook. See Category 21,000 for Description.

15100 TITLE: Engineering (C9)

Date: 1973 Pages: 32
Price: $1.25 Reading Level: |l

Source: Catalyst

Describes engineering concisely, supplying o few examples. Projects women into these
careers, and booklet is v “itten from women's viewpoint, Re.iews principal specialties,
provides salary and ed.  nai background information. Shows how women adapt jobs
to their needs. Discusses part time work, job-hunting techniques, sources of additional
information.

15,100  TITLE: Engineering: A Career of Dedication and Responsibility

Date: 1974 Pages: 10
Price: Single Copy Free Reading Level: Il

Source: National Society of Professional Engineers

Very general overview of engineering and its role in society. Deals with common ele~
ments of profession with over 100 sub-specialties, including nature of vork, education
and prior preparation, and sources for additional information.

15110  TITLE: Agricultural Engineer (Career Summary 5-63)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: Il

Source: Careers, Inc.

Summarizes duties, personal qualifications, earnings and hours, emplayment opportunities
and outlook, and related careers, Lists institutions offering this program and accredited
by the Engineers' Council for Professional Development. Further sources of information
are included.

Note: See Appendix A for addresses of scurces.

133
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15.115  TITLE: Biomedical Enginesring

Date: 1975 Pages: 6
Price: No Charge Reading Level: Il

Source: Alliance for Engineering in Medicine and Biology

Describes varied aspects of field, showing applications to health needs, advanced tech-
nologies and instruments employed, and great potential of the career. Data on specifics of
occupotions are lacking, Lt reference made to sources of further information,

15.199  TITLE: Your Career As a Fire Protection Engineer

Date: 1973 Pages: 4
Price: Singie Copy Free Reading Level: Il

Source: National Fire Protection Association

Describes National Fire Protection Association and work of the fire protection engineer.
Discusses duties of principal areas: application engineering, research and product de-
sign, and sales and insurance. Includes scope, rewards, employment outlook, places of
employment, education and salary. Additional sources of information are also given,

15.199  TITLE: Nuclear Engineers (Occupotional Brief #203)

Date: 1974 Pages: 4
Price: 55¢ Reading Level: Il

Source; Science Research Associates, Inc.

Describes the two branches of nuclear engineering: design engineering and on-site en-
gineering. In.iudes a short background on the use of nuclear energy. Covers employ~
ment opportumities, working conditions, exacting personal qualifications, education and
training, nuelear technician jobs, beginning jobs, salary levels and employment outlook.
Selected references and other sources of information are given.

15.199  TITLE: Hospital Engineer

Date: 1972 Pages: 2
Price: Single Copy Free Reading Level: 1l

Source: Health Careers Program {of Wisconsin)

Problems and situations with which the hospital engineer must deal are highlighted.
Stresses need for knowledge of mechanics, electronics, construction and maintenance,
and ability to supervise. Includes personal qualifications, education requirements,
availability of training in Wisconsin, financial assistance, and average salaries.




120

15.200 TITLE: Employment Outlook for Technician Occupations: Draftsmen,
Engineering and Sciance Techniciars, Food Processing Technicians,
Surveyors (Bulletin 1785-68)

Date: 1974 Reading Level: |l
Price:  30¢ (Payable io the Superiatendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbook. See Category 21,000 for Description.

15205  TITLE: Broadcast Technician (Career Summary $-95)

Date: 1974 Pages: 2
Price: 45¢ Reading Level: I

Source: Careers, Inc.

Employed by radio and television stations, technicians record or transmit programs,
Describes duties and specialties. Includes working conditions, personal qualifications,
training, earnings, hours and licensing requirement, QOutlook limited.

15210  TITLE: Drafter (Occupational Brief 22)

Date: 1975 Pages: 4
Price: 50¢ Reading Level: Il

Source: Chronicle Guidance Publications

Work performed described concisely. Specialties within drafting given in some detail.
Reviews working conditions, where employed, hours and wages, personal requirements,
training, promotional opportunities and optimistic outlock. Related occupations and
further readings suggested.

15.210 TITLE: Automobile Designer (C 614)

Date: 1973 Pages: 4
Price: 54 Reading Level: 1l

Source: Vocational Biographies

Development of automobile desiyn from drawing board to corporate approval for pro-
duction is detailed. Educational training, salary range, and personal requirements in=
cluded. Work conditions noted, emphasizing teamwork and competitive spirit.
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ls.ilo TITLE: Drafting As a Vocation

Price: No Charge Reading Level: il

Source: Intemational Federation of Professional and Technical Engineers,
AFL-CIO

Brief overview covers employment outlook, nature of work, advancement, specialization,
places of employment, qualifications, and training. A very detailed schedule of train-
ing is also given.

15215 TITLE: A Rewarding Technical Career in Instrumentation Awaits You

Date: 1975 Pages: 10
Price: 50¢ Reading Level: !l

Source: Instrument Society of America

Describes [obs not requiring college degrees in engineering: instrument mechanic, in=-
strument foreman, instrument technician, instrument maker. Discusses background and
industries involved, educational requirements, types of schools and sources of information.

15.215 TITLE: Engineering Technicians (Occupational Brief 282)

Date: 1974 Pages: 4
Price: 55¢ Reading Level: !l

Source: Science Research Associates

Technician's relationship with engineer and scientist illustrated, as is importance of this
class of occupations, Gives overview of industrial and research and development settings
for technicians and some of the variety of jobs. Discusses certification, training, getting
started, advancement, eamings. Outlook favorable.

15.215 TITLE: Electronics Technician (Career Summary S-117)

Date: 1974 Pages: 2
Price:  30¢ Reading Level: Il

Source: Careers, Inc.

General discussion of duties and listing of some of the equipment they use. Gives work=
ing conditions, personal requirements, education and training, earnings and hours, re~
lated careers and sources for further information.
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15.215  TITLE: Civil Engineering Technician (Career Summary $-62)

Date: 1973 Pages: 2
Price: 30¢ Reading Level: I

Source: Careers, Inc.

Summarizes technician's exacting duties as ajde to civil engineer, Includes working
conditions, personal qualifications, earings and hours, favorable employment outlook,
and related careers, Lists schools offering associate degree programs. Includes related
careers and further sources of informaticn,

15.215  TITLE: The Metallurgical Engineering Technician

Date: 1973 Pages: 4
Price: 15¢ Reading Level: I

Source: American Society for Metals

Seiting, responsibilities and apportunities described. Discusses entry, educational cur-
ricula, salaries, professional life. Lists educational institutions throughout country
offering programs,

15,299 TITLE: Diesel Engine Technician (Occupational Brief 68)

Date: 1974 Pages: 4
Price: 50¢ Reading Level: 1l
Source: Chronicle Guidance Publications
Emplsyed in manufacturing, technicians yse sophisticated equipment and are part of
technical team, Six specialized areas described, Varied working conditions and hours

discussed, Eamings, advancement, training requirements and opportunities and related
occupations covered, Outlock favorable,

15.299  TITLE: Radio and Television Technician (Career Summary $-115)

Date: 1974 Pages: 2
Price: 30¢ Reading Level: I
Source: Careers, Inc.

Concerned with research and development in manufacture of equipment rather than re-

pair. Duties, working conditions, personal qualifications, education and training are
described. Eamings and hours given, Outlook promising.
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15299 TITLE: Physical Sciencs Technicion (C 48)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: Il

Source Vocational Biographies

Detailed work description given of a physical science technician employed by the Bureau
of Mines. Variety of tasks emphasized. Previous educational and work experiences cffer
insight into qualifications for job. Fringe benefits, salary range and personal character-
istics also mentioned.

15299 TITLE: Biomedical Electronics Technician (C 51)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: Il

Source: Vocational Biographies

Describes recent development of electronic diagnostic equipment such as EEG, EKG,

and heort monitors as background to technician's work. Electronics and technical train-
ing emphasized. Wzrk duties and settings, salary, unions, and benefits given. Additional
sources of information included.

15299 TITLE: Machine Tools/Exciting Careers in an Electronic Age

Date: 1971 Pages: 8
Price: Single Copy Free Reading Level: Il

Source: National Machine Tool Builders Association

Role of machine tools, growth and development of industry discussed. Accuracy, imagi~
nation, creativity and challenge of field stressed. Work duties described. Mentions
briefly qualifications, credentials, history and personal rewards.
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16.600 TRANSPORTATION

16,000 TITLE: Aim for a Job in the Trucking Industry

Authors: John P, McGill and W. L. Robinson
Date: 1972 Pages: 160
Price: $4.80 ) Reading Level: 1l

Source: Richards Rosen Press, Inc.

Discusses principal divisions of industry: e.g., truck driving, safety, sales and marketing,
freight terminal operations, maintenance. One or more chapters describe careers in these
areas. Includes training, scope of work, advancement, income and satisfactions. Covers

history, getting started, scholarship programs.

16,100 TITLE: Employment Outlook for Civil Aviation (Bulletin 1785-138)

Date: 1974 Reading Level: Il
Price: 35 (Payable to the Superintendent of Documents)

Source: Regional Offices of BL-eau of Labor Statistics
United States Department of Labor

Reprint from Occupational Qutlook Handbook, See Category 21,000 for Description,

16.110  TITLE: Airvorthy: How to Land a Career as an A & P Mechanic

Date: 1972 Pages: 12
Price:  Single Copy Free Reading Leval: |

Source: General Aviation Manufacturers Association

An airframe and powerplant mechanic describes in detail his training, duties and quali=-
fications needed, Personal attributes, importance of job, work settings and conditions
included. Subject area breakdown of FAA examinations outlined, Employment outlock,
rewards, related occupations, and advancement possibilities also given. Sources of addi-
tional information listed,

16.110  TITLE: Aircraft Mechanic (Career Brief B-69) Y
Date: 1973 Pages: 8
Price: 45¢ Reading Level: Il

Source: Caraeers, Inc.

Duties described in context of Federal Aviation Authority licensing and inspection
standards. Sub-specialties defined. Working conditions, personal qualifications, edu~
cation and training requirements discussed. Training opportunities listed for nearly all
states, Outlook and earnings are good. Sections on hours, advancement, where employed,
related careers, measuring aptitude.

} Note: See Appendix A for addresses of sources.
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16.110 TI. LE: Aircraft Mechanic (Occupational Brief 151)
Date: 1973 Pages: 4
Price: 55¢ Reading Level: I
Source® Science Research Associates

Licensed mechanic performs variety of duties on the flight line or in shops. Describes
more important duties. Gives working conditions, requirements, training, getting started,
advancement, eamings, favorable outlook.

16,115 TITLE: Airline Dispatcher (Career Brief B-125)

Date: 1975 Pages: 8
Price: 45¢ Reading Level: il

Source: Careers, inc.

Describes history of occupation, duties, working conditions, personal qualifications, edu=
cation and training. Covers outlook, samings, hours, advancement, where employed and
related careers. Sources for further information provided.

16,120 TITLE: Airline Flight Attendant Career Guide

Author: Michael A, Schukert
Date: 1973 Pages: 48
Price: No Charge Reading Level: I

Source: Federal Aviation Administration

Details qualifications required of airline flig attendants for 26 airlines, plus their spe-
cific job informaiion. Gives history of occupation, work duties, employment outlook,
and basic personal and educational requirements for this field. Lists airline and college
training programs.

16.135 TITLE: @GoingUp! How to Land a Career as a Professional Pilot

Date: 1972 Pages: 12
Price: Single Copy Free Reading Level: |

Source: General Aviation Manufacturers Association

Description of pilot's career in first person vividly depicts many aspects of the work in=-
cluding responsibriities, training, employment outlook and personal rewards.

O
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1615 TITLE: Mr, Aviation: How to Land G Career as a Fixed Base Operator

Date: 1972 Pages: 12
Price:  Single Copy Free Reading Level: il

Source: General Aviation Manufacturers Association

A fixed bose operator describes his work — selling, renting, chartering and servicing
airplanes; operating a restourant, gift shop and rental car service. Training, quolifica-
tions, education and job entry discussed. Employment outlock and additional sources of
information included,

16199 TITLE: Sky-School: How to Land a Career as a Flight Instructor

Date: 1972 Pages: 16
Price:  Single Copy Free Reading Level: !l

Source: General Aviation Manufacturers Association

A flight instructor discusses his responsibilities. Data are included on salary, methods of
entry, advancement and other sources of information.

16,200 TITLE: Employment Outlock for *he Trucking Industry (Bulletin 1785-144)

Date: 1974 Reading Level: I
Price:  25¢ (Payable to the Superintendent of Documents)

Scurce: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Qccupational Outlook Handbook, See Category 21.000 for Description.

16.200 TITLE: Employment Outlook for Driving Occupations (Bulletin 1785-40)

Date: 1974 Reading Level: 11l
Price: 304 (Payable to the Superintendent of Documants)

Source: Regional Offices of Bureau of Labor Statistics
United States Dapartment of Labor

Reprint from Occupational Outlook Handbook, See Category 21,000 for Description.
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16.225 TITLE: Employment Outlook for Parking Attendants (Bulletin 1785-61)

Date: 1974 Reading Level: Il
Price:  25¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupational Outlook Handbook. See Category 21.000 for Description.

16,225 TITLE: Parking Garage Manager (C 615)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: |l

Source: Vocationa! Biographies

Parking garage manager's duties and work discussed, noting hours and salary. Increase in
traffic and related parking preblems also presented. Mentions desirable personal charac-
teristics, such as wish to serve people, Benefits and source of additional information
included.

16299 TITLE: Truck Dock Foreman (C 625)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: |

Source: Vocational Biographies

Work description includes duties, unions, salary range, and benefits. Related occupations,
training, experience, cnd personal characteristics mentioned. Additional information
sources listed.

16.366 TITLE: Particulars Regarding Employment in the U.S. Merchant Marine

(MA-FL-92)
Date: 1973 Pages: 16
Price: No Charge Reading Level: 1l|

Source: Maritime Administration

No specific careers are described but this excellent booklet discusses the maritime schools
which offer training for basic maritime careers. Includes employment outlock, particulars
regarding the mariner's document, pay ind fringe benefits, opportunities for women, lo-
cation of hiring and training centers, a..d a list of post-seconduiy maritime schools.
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16,300 TITLE: Job Situation in the U,S, Merchant Marine

Date: 1974 Pages: 2
Price: No Charge Reading Level:

Source: National Maritime Union of America, AFL-CIO

Basic procedures for securing employment in the Merchant Marine are explained in de-
tail. Also includes a realistic look at the job situation, short time employment, union
membership, and maritime schools in the U.S, Discusses maritime trades vocational high
school in New York City and training schools operated by i:zensed and unlicensed sea-
men's unions.

16,300 TITLE: Employment Qutlook for the Merchant Marine (Bu!lztin 1785-140)

Data: 1974 Reading Level: !l
Price:  30¢ (Payable to the Superintendent of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

Reprint from Occupationa! Outlook Handbodk. See Category 21,000 for Description.

16,310 TITLE: The Harry Lundeberg School

Date: 1975 Pages: 32
Price: No Charge Reading Level: |l

Source: Seafarers International Union of North America

School is affiliated with Seafarers Intemational Union. Discusses basic programs in sea-
manship. beginning skills, unlicensed ratings in deck and engine departments, advance-
ment to licensed officer. Attractive brochure shows school life and facilities. Describes
training program, employment services and other features.

16,399  TITLE: Merchant Ship Oiler (C 420)

Date: 1973 Pages: 4
Price: 50¢ Reading Level: |

Source: Vocational Biographies

Vocational biography includes a review of merchant ship oiler John Knopf's eduvution
and work experience. Detailed job description and benefits given, along with explana-
tion of ship's travel schedule and workers shifts, Personal charauteristics and further
sources of information included,
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20.000 GENERAL COLLECTIONS OF CAREER INFORMATION
AND MULT{-OCCUPATION MATERIALS

Books and pamphlets dealing with a major industry frequently describe
many occupations that range across the occupational categories used
in this survey. Exomples of such publications, and others which group
currently available career materials under a number of broad classifi~
cations, follow:

20,000 TITLE: Careers in Graphic Communications

Date: 1974 Pages: 15
Price:  Single Copy Free Reading Level: |1

Source: Education Council of the Graphic Arts Industry, Inc.

Attractive recruiting brochure illustrates work situations in graphic communications indus-
try and equipment used. Sketches the field and its many careers in optimistic terms. Names
jobs but gives little description of facts. Mentions jobs for "creative people” — w.iters
ond artists—and for technologists and technicians, not only for media communicators.
Invites inquiries and lists sources for information,

20,000 TITLE: Cumulative Career Index: An Annual Compilation with Supplements

Date: 1974 Pages: 210
Price: $7.50 Reading Level: (11

Scurce: Chronicle Guidance Publications

Reference volume for counselors, listing free and inexpensive career materials. Publica-
tions and audio-visual materials significant far vocationa! and educational counseling
are annotated and cross indexed. This Annual also available as part of subscription which
supplies 8 supplements each year at total cost of $11.00,

20,000 TITLE: NVGA Bibliography of Current Career Information

Date: 1973 Pages: 124
Price:  $2.00 Reading Level: il

Source: American Personnel and Guidance Association

A publication of the National Vocational Cuidance Association, this booklet contains
annotated references to 2,300 career books and pamphlets, classified by occupational
groups, and evaluated accarding to ease of reading and adherence to NVGA literature
standards. Special section reviews and evaluates career films. Published every three
years, next edition is due in 1976.




Editor: Cardline Blakely
Date: 1975 Pages: 64
Price:  $1.60 Reading Level: |

Source: New Readers Press

Describes 53 accupations grouped in 7 categaries: service, service in gavemment, para-~
prafessional, clerical, hate! and restaurant, driving and skilled manual, Condensed fac-
tual data an each accupotion taken from Qccupational Outlook Handbook, U.S. Depart-
ment of Labor (1974-75), Details duties, qualificatians, warking conditians, advancement,
autlook, jab saurces and further infarmatian,

20.000 TITLE: Occupations 2

Editor: Dennis Schroeder
Date: 1974 Pages: 44
Price:  $1.60 Reading Level: |

Source: New Readers Press

Praviding infarmatian on 53 careers, baoklet is divided inta seven graups of occupations:
semi=skilled, skilled, technical, clerical and sales, paraprofessianal, self-employed and
supplementary. The Occupational Outlack Handbook (1972-73) was used for basic data.
Facts include: duties, qualifications, warking canditions, advancement, outlook and
sources of further information.

20.000 TITLE: Paraprafessions

Author: Sarah Splaver
Date: 1972 Pages: 190
Price:  $4.79 Reading Level: I

130

20,000 TITLE: Occupations 1
|
i
‘f Source: Julian Messner

| Emarging and already ex!sting careers as assistants to professianals are treated as a class
1 of occ.p=*"ons, Book organizes discussian accarding ta prafessions and offers brief ac-

| counts of paraprofessional careers in: architecture and urben planning; educaiion; tech-
| nalogy and science, law, library science, medicine, human setvices, and others. Ny~

E merous sources of infarmatian are included,
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20000 TITLE: Your Future in Exotic Occupations

Authors: Doro R, Evers and S. Noman Feingold
Date: 1972 Pages: 203
Price: $4.80 Reading Level: I

Source: Richards Rosen Press, Inc.

Suggests unusual occupations which require individual initiative rather than formal prep-
aration. Independence, creativity, self-expression are emphosized. Among occupations
sompled are: beekeeper, sandhog, taxidemist, auctioneer, diver, music therapist and
others. Potentially useful for adults in mid-career and young adults with special interests.

20000 TITLE: Your Future in Food Technology Careers

Author: Gale R. Ammeman
Date: 1975 Pages: 112
Price: $4.80 Reading Level: I

Source: Richards Rosen Press, Inc.

Book provides broad view of food technology. Defines scope of field. Discusses com-
pensation and education required for various careers and levels within the field. Re-
views the careers of prominent food technologists.

20,000 TI{TLE: The U.S. Amy Career and Education Guide

Date: 1975 Pages: 375
Price: No Charge Reading Level: Il

Source: U.S. Amy Recruiting Command

Army recruiting package provides very complete description of Amy career structure,
Amy careers have been classified according to the Worker Trait Group Structure of the
Dictionary of Occupational Titles. There is direct comparability of Amy careers with
civilian careers in 90 of the 114 Worker Trait Groups used by U.S. Dept. of Labor. Each
group description gives work performed, worker requirements, troining and methods of
entry, perscnal requirements {aptitudes, interests, temperaments), physical demands, re-
quire.nents to deal with data-people-things, and other sources of information. Also con-
tains extensive sections on atiractiveness of Army as life-long career or source of train~
ing for civilian careers, recruiting information, other features of Amy careers. Attrac-
tive, loose-leof book, Encourages women and mincrity groups. Accompanied by parallel
Counselor Edition and Audio-Visual Supplement.
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20.000 TITLE: Facilitating Career Development for Girls and Women
Date: 1975 Pages: 112
Price:  $2.95 Reading Level: 1l

Source: American Personnel and Guidance Association

A monograph of the National Vocational Guidance Association, this is a selection from
papers presented at an NVGA workshop, The program was held in 1973 in North Carolina,
jointly sponsored by NVGA, the North Carolina Department of Public Instruction, and

the North Carolina Commission on the Education and Employment of Women.

20.000 TITLE: Career Guidance Practices for Disadvantaged Youth

Authors: Juliet Miller and George E. Leonard
Dage: 1974 Pages: 70
Price:  $2,50 Reading Level: I

Source: American Personnel and Guidance Association

A monograph »f the Nationa! Vocational Guidance Association, this booklet is directed
at guidance counselors, It discusses approaches found helpful in programs of career de-
velopment for the disadvantaged. Lists materials for use with disadvantaged youth,

20.000 TITLE: Adult Career Education Counseling and Guidance Literaturc Resource

Date: 1974 Pages: 890
Price:  $22.00 Reading Level: |lI

Source: Commercial Educational Distributing Services

This is @ product of the Adult Career Education Counseling Project of the Northwest Re-
gional Educational Laboratory, Research studies, educatianal materials and documents
from many sources are abstracted and referenced. A coding system pemits access to ma~
terials by subject and cross-reference. Major sections are. adult counseling and guid-
ance, adult education, career education, competencies, training.

20,000 TITLE: Sypplemental Literature Resource for Adult Career Education
Counseling and Guidance

Date: 1975 Pages: 148
Price:  $8.50 Reading Level: I

Source: Commercial Educational Distributing Services

This supplement to the publication referenced above, also issued by the Northwest Re-~
gonal Educational Laboratory, adds doctoral dissertation literature to the collection of
resources issued in 1974, All other features are identical.
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20,000 TITLE: SAGE (Skills for Adult Guidance Educators)

Date: 1975
Price:  $61.00 per set

Source: Commercial Educational Distributing Services

Tweive modules developed by the Northwest Regional Educational Laboratory which are
designed for graduate students who will become adult guidance educators. Material is

. also provided to adapt modules to local, ongoing adult education programs. Package
includes SAGE handbook and answer key.

20,000 TITLE: The "Job Finder" — It Pays to Advertise

Authors: S, Noman Feingold and Fae E. Hoffman
Date: 1975 Pages: 40
Price: $3.70 Reading Level: 1l

Source: Bellman Publishing Company

Thes book illustrates an effective, inexpensive method of job hunting. 519 journals and
magazines containing position available advertisements are listed with addresses. Each
listing 1s categorized into one or more of 71 industry,‘occupation classifications. Answer-
ing help wanted ads, writing resumes and job letters, completing application foms and
writing situation wanted ads are covered. Use of classified ads as a means of active ca-
reer education and occupational exploration is detailed.

The following journals are either entirely or in major degree devoted
to summarizing and analyzing career and guidance materials:

American Vocational Journal. American Vocational Association, Inc. 9 issues per year.
Free (members); $8.00 per year (non-members).

Counselor's Infomation Scrvice. b'nai B'rith Cuicer and Counseling Services. Quarterly.
$9.0C per year.

Guidepost, The. American Personnel and Guidance Association. 18 issues. $10.00 per
year.

Impact. Produced by ERIC Counseling and Personnel Services Information Center. Avail-
able from: University of Michigan. 6 issues, $9.00 per year; $1.75 single issue.

Inform. American Personnel and Guidance Association. 10 issues, Accompanied by
Career Resource Bibliography. $15.00 per year (APGA members), $25 per year (non-
members).
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Joumal of College Placement. College Placement Council, Inc. Quarterly. Part of
more inclusive information service to institutions, $25.00 per year (institutional mem-
bers); $35.00 per year (non-members).

Joumal of National Association for Women Deans, Administrators and Counselors,
National Association for Women Deans, Adm inistrators and Counselors. Quarterly. $7.50
per year.

Joumal of Non-White Concems in Personne! and Guidance. Association of Non-White
Concems in Personnel and Guidance. Available from: American Personnel and Guidance
Association. Quarterly, $10.00 per year,

Joumal of Rehabilitation, National Rehabilitation Association. 6 issues. $5.00 per year.

Lovejoy's Guidance Digest. Lovejoy's College Guide. 10 issves. $15.00 per year,

Manpower. Official joumal of Manpower Administration, U.S, Department of Labor.
Available from: Superintendent of Documents, U.S. Government Printing Office. Monthly.
$15.30 per year; $1.30 single issve.

Qccupational Outlaok Quarterly. U.S. Department of Labor. Avajlable from: Super-
intendent of Documents, U.S. Govemment Printing Office. Quarterly. $4.30 per year.

Performance, President's Committee on Employment of the Handicapped, Monthly. Free.

Personnel Journal. The Personnel Joumal, Inc. 12 issues. $12.00 per year,

Rehabilitation Counseling Bulletin, American Rehabilitation Counseling Association,
Available from: American Personnel and Guidance Association. Quarterly, $7.00 per

year.

Vocational Guidance Quarterly, The. National Vocational Guidance Association.
Available from: American Personnel and Guidance Association. Quarterly. Free
(NVGA members); $10.00 per year {non-members),
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21.000 PUBLICATIONS OF BUREAU OF LABOR STATISTICS

21,000 TITLE: Occupational Outlook Handbook

Date: 1974 Reading Level: 1|
Price:  $6.85 (Payable to the Superintendant of Documents)

Source: Regional Offices of Bureau of Labor Statistics
United States Department of Labor

This large volume is issued every two years. It is an authoritative work on occupa-
tions, compiled through government resources. The 1974-75 edition examines over 30
major indusiries and provides descriptive information about 850 occupations and their job
prospects,

Reprints of 3 to 8 pages for a specific occupation or a few related occupations are
available for a small fee. They are called Employment Outlaok for (name of occupation).
Some reprints cover major industries, each describing the industry as a whole and its cut-
look followed by the customary descriptions of the distinctive occupations in that indus-
try. The industry reprints, including descriptions of their occupations, are usually 8 to 14
pages long. Most of the 152 reprints from the 197475 edition have been listed in the
precading pages of Resources under the appropriate occupational categories.

Every occupational description covers these elements: nature of the work; job pros-
pects to 1985; personal qualifications and training required; working conditions and pay;
chances for advancement; where job openings are located.

Reprints, as well as the Occupational Outlook Handbook and the additional publica-
tions listed below, should be ordered from the Regional Offices of the Bureau of Labor
Statistics. Checks or money orders, however, must be made payuble to the Superintendent
of Documents. A list of all reprints can be obtained at no cost from the regional offices.

Ask for:

Need Information About a Career?

In oddition, the reprint titles have been selectively grouped to list occupations with
spovinl characteristics. These can also be obtained from the regional offices at no charge:

+ Jobs for Which Apprenticeships Are Available

+ Jobs for Which a High School Education s Preferred, but not Essential

« Jobs for Which a High School Education Is Generally Required

« Jobs for which Junior College, Technical Institute, or Other Specialized
Training Is Usually Required

» Jobs for Which a College Education Is Usually Required

+ Ecology and Your Career

« English and Your Career

+ Foreign Languages and Your Career

+ Liberal Arts and Your Career

+ Math and Your Career

+ Science and Your Career

« Social Science and Your Career

+ The Qutdoors and Your Career

« Your Job as a Repairman or Mechanic

. Thinking of a Clerical Job?

Addresses of the Regional Offices of the Bureau of Labor Statistics are listed in
Appendix A,
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AUDIO-VISUAL MEDIA

The large and increasing number of career-oriented audio-visual materials is repre~
sented here by a small sampling of films and filmstrips with either cassettes or records.
Agencies and organizations that distribute sych materials usually supply order forms with
necessary infomation on purchase and delivery, and parti- slarly about requirements for
rental. Distributors’ catalogues show altemate foms in wich materials are available,
They offer options such as different film sizes, compatibility with projection equipment,
choice of audio media with filmstrips — and show varying prices for each option.

The sampling given here has been limited by cost and time factors involved in locat-
ing, viewing and critiquing materials. A wide range of sources exist: commercial film
distributors, specialized educational media develt vers, trade associations, government
agencies, film libraries at universities or other centers and private industry, The rela-
tively few sources used in this Survey were chosen to illustrate content and formats. The
reader is invited to seek additional references from the librarjes or catalogues of con-
venient media resource centers,

Many of the media materials, especially films, do not lend themselves to classifica~
tion under the occupational categories used in this Survey. Such films are usually organ-
ized around a career theme and illustrate divarse occupations or careers, In other in-
stances their purpose may be primarily career motivation. Therefore, a high proportion
of the entries are classified as general career or multi-occupation materials (Category
20,000), or, if limited ot all, are placed in one of the broad category areas such as Con~
struction (03.000), Other Service Careers (13.700), etc. Several neve:theless are spe-
cific to a single occupation. Because of the small number of materials classified under
any category, the listing below is continuous and not separcted by headings, Each entry
is nevertheless coded according to the classification system explained in the Introduction.
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01.010 TITLE: Careers: Communications

Media: 16 mm Color Film (Order No. 91540)
Super 8 Color Film (Order No. 61545)
Date: 1970 Length: 13 minutes
Price: Sale - $150.50 (16 mm)
- $105.50 (Super 8)
Rental = $ 15,00 (16 mm)

Source: Doubleday Mul‘limedia

Interviews persons holding jobs in three of the many fields of communications: a printing
salesman, on advertising executive and a commercial photographer. Each person gives a
very short summary of job duties and training. Stresses need for specialization to enter
field but notes variety of jobs and advancement possible once person is in. User's guide
includes basic career goal summaries and some specific infomation on field such as back-
ground, employment opportunities, earnings, synopsis, and a bibliography.

02200 TITLE: Isa Career in Radio or Television for You?

Media: 16 mm Color Film

Super 8 Color Film

Video - Cassette

Filmstrip - Cassette or Record
Date: 1973 Length: 15 minutes
Price: Sale - $220.00 (16 nm end Super 8)

- $ 22,50 (Filmstrip and either Record or Cassette)
Rental- $ 50.00 (16 mm and Super 8)
For video-cassette, consult distributor,

Source: Counselor Films, Inc.

By showing the duties of people employed in this field and then their finished products,
this film ably depicts the world of radio and television. Discusses the four main career
areas: engineering, sales, business, and progromming. Describes the many occupations
in each area, and the necessary background, education, and training for each. Stresses
entry level jobs, in-house promotions, and stiff competition for positions. User's guide
includes short summary and questions for discussion.

02.210 TITLE: Careers in Broadcast News

Media: 16 mm Color Film
Date: 1969 Lengtir: 10 minutes
Price: Sale - $120.00

Rental - $ 10.00 (3 days), $20.00 (8 days)

Source: National Television News (purchase)
Modem Film Rentals (rental)

Illustrates work of the news gathering and presentation teams, at the scene of a news event
and in the studio. Shows reporters, cameramen, techniciens, film editors, news analysts in
action as news is raported, Discusses duties, qualifications, edycqtjoq and training, salary
and employment outlook. Personal rewards inherent in these coyeed’ ke demonstrated.

User's guide included.
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03.000  TITLE: Careers: Construction

NMz2dia: 16 mm Color Film (Order No. 91580)
Super 8 Color Film (Order No., 41585)
Date: 1570 Length: 9 minutes
Price: Sale - $150.50 (16 mm)
$105.50 (Super 8)
Rental = $ 15.00 (16 mm)

Source: Doubleday Multimedia

Shows duties of a range of jobs in construction. Ofiers general infomation gbout field—
effects of "tight" money, irregularity of work, union membership, apprenticeships, growth
of prefabrication and consequant dislocation of work to factories. User's guide contains

information on choosiig a career and on employment opportunities, earnings, advance-
ment and related references.

05.245 TITLE: The Commercial Photographer (Code 633702-2)

Media: 16 mm Color Film
Date: 1969 Length: 10 minutes
Price: Sale - $155.00

Rental - $ 10,00

Source: Contempcrary/McGraw-Hi!l Films

Presents photographer's carcer and shows interactior, with other professions: lens sales=
man, filn developer, commercial photo magazine staff, as well as customers, Experience
nd background described. User's guide included. Should be supplemented with current
information on income and employment outlook,

05.299 TITLE: Just Like a Jewel

Media: 16 mm Color Film
Super 8 Color Film

Date: 1970 Length: 10 minutes
Price: Sale - $140.00 (16 mm)

Rental - $ 10.00 (16 mm)
For Super 8 consult distributor,

Sourc~*  S-L Film Productions

Shows two famous artists as they create several ceramic pieces. Their comments while
working offer insights into the creative process and details of pottery making and design.
Personal satisfactions of artists clearly demonstrated.
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06.000 TITLE: Careers: Health Services

Media: 16 mm Color Film (Order No., 91616
Super 8 Coior Film (Order No. 61615)
Date: 1970 Length: 11 minutes
Price: Sale - $150.50 (16 mm)
$105.50 (Super 8)
Rental - $ 15.00 (16 mm)

Source: Doubleday Multimedia

Surveys three health service positions: laboratory technician, heart-lung bypass machine
operator and occupational therapist. Describes job duties and emotional-physical de-
mands through dramatizations of medical-related situations. User's guide includes spe-
cific career information,

06.000 TITLE: Ophthalmic Careers Il — Ophthalmology (Order No. 138-0002)

Media: 16 MM Color Film
Date: 1969 Length: 17 minutes
Price: Sale - $240.00

Rental - $ 20.00

Source: Films Incorporated

Second half of two=part series, film summarizes careers of the ophthalmologist, optician,
ophthalmic dispenser and artificial eye technician, Includes education, training, certifi-
cation and licensing, history, definition, duties, and personal qualifications, Depicts
what an uffice visit to any of these four persons would be like.

06.200 TITLE: Code Blue

Media: 16 mm Color Film -
Date: 1970 Length: 27 minutes
Price: Loan — Free

Source: Modem Talking Picture Service

Designed for use with black adolescents or young adults. Describes need for highly
trained black doctors to treat blacks and other minority groups, giving total care and
follow-up. Discusses duties, employment outlook, working conditions, education and
training of physicians and other allied health workers. Interviews medical students and
shows professionals at work.
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07.300 TITLE: Jobsin Printing

Media: Filmstrips - Cassettes (Order No, M-228)
Filmstrips ~ Records (Order No, $-228)
(Set of 8 or Individual ltems)
Date: 1972 Length: 6 minutes each
Price:  Sale - with Cassettes: Set of 8 - $90.00
Individual - $15.50 each
with Records: Set of 8 - $67.00
Individual - $13.00 each

Source; Coronet Instructional Media

Each filmstrip describes a job in printing: Layout and Graphic Design; Typesetter; Litho-
graphic Comeroman; Photoengraver; Offset Pressman; Letterpress Operator; Bookbinding;
Assistant Production Manager, Workers on the job explain and demonstrate duties. Edy-

cation requirements and apprenticeship programs mentioned. Includes correlated hand-
book for motivation and information,

08.000 TITLE: The Great Sea Farm

Media: 16 mm Color Film

Date: 1971 Length: 25 minutes
Price:  Sale - $300.00

Source:  Motorola Teleprograms, Inc.

Mariculture, the science of farming in and for the seq, is shown as an exciting and grow-
ing industry, Shrimp raising, trout farming, sea turtle raising, cultivation of vegetation
are all shown in some detail both as direct food sources and for replenishment of ocean
resources. Recreational aspects mentioned. Not specific on career infommation. Useful
as motivational film in displaying a setting and persons working productively,

08.000 TITLE: Careers: Agri-business

Media: 16 mm Color Film (Order No. 91560)
Super 8 Color Film (Order No, 61565)
Date: 1970 Length: 12 minutes
Price: Sgle - $150.50 (16 mm)
$105.50 (Super 8)
Rental - $ 15,00 (16 mm)

Source: Doybleday Multimedia

Shows variety of career opportunities in agri-business, including farmer, plant manager,
food technician, marketing manager and salesman. Career outlook is optimistic, Salaries

discussed realistically, Shows opportunities for minorities. User's guide includes specific
information on field.
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10000 TITLE: Careers: Clerical

Media: 16 mm Color Film (Order No, 91620)
Super 8 Color Film (Order No. 61£25)
Date: 1970 Length: 9 minutes
Price: Sale - $150.50 (16 mm)
$105.50 (Super 8)
Rental -~ $ 15.00 (16 mm)

Source: Doubleday Multimedia

Film follows the path of a girl, unprepared for work, from high school graduation through
office training course to her first job as a keypuncher. Along the way the girl stresses
the advantage of taking business courses in high school. She is seen being interviewed
and using resources of State Dept. of Employment. Portrays declining job market, diffi-
culty in getting first job, and the exacting but repetitious duties of the keypuncher.
User's guide included.

10.200 TITLE: Career Awareness: Computer Industry (Code No. 9336)

Media: 16 mm Color Film
Date: 1973 Length: 11 minutes
Price: Sale - $180.00

Rental - $ 15.00

Source: AIMS

Using theme "problems can be solved if they are adequately stated," film shows several
functions of computer in society. States briefly the dutiss of computer-related occupa-
tions and training required. Includes with purchase teacher's guide and 30 student work~
books to help explore the field.

10.200 TITLE: Careers in Computers

Media: Filmstrip « Cassettes (Order No, 704C)
Filmstrip - Records (Order No. 704)
Date: 1973 Length: 25 minutes
Price: Sale =~ with Cassettes - $46.00
with Records - $42.00

Source: Pathescope Educational Films, Inc.

Two-part filmstrip set provides overview of electronic data processing — its rapid rise,
its many applications, its occupations and its future, Jobs created by this field are dis~
played and discussed. They include a range for those with and without college degrees:
systems analysts, programmers, field engineers, computer operators, maintenance tech-
nicians, keypunch operators, verifiers, documents librarians, tape librarians. Interviews
with members of each occupation discuss personal satisfactions and also show duties, edu~-
cational prerequisites, training offered. Emphasizes entry level positions, Offers clear
explanation of complex field. Teacher's guide included.
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10305 TITLE: Bookkeeping and Accounting: How Do You Figure In? (Code No.
3424)

Media: 16 mm Color Film
16 mm Black & White
Date: 1974 Length: 10 minutes
Price: Sale - Color: $146.00
Black & White: $ 73.00

Source: Coronet Films

Interviews with bookkeeping and accwunting personnel portray the range of responsibilities
and work settings in these career fields. Describes personal attributes desirable for ac-
countant. Discusses starting at bottom with routine jobs and prospect of increased re-
sponsibilities with experience, additional education and on-the~job training.

11,000 TITLE: Coreers: Mechanical

Media: 16 mm Color Film (Order No. 91600)
Super 8 Color Film (Order No. 61605)
Date: 1970 Length: 12 minutes
Price: Sale - $15050 (16 mm)
$105.50 (Super 8)
Rental - $ 15.00 (16 mm)

Source: Doubleday Multimedia

Mechanics interviewed while performing duties agree that their work is part hobby, part
job. Training is way to better pay. Job requires continuous training and reading of tech-
nical material. User's guide has information on employment opportunities, training avail-
able, advancement, eamings, tools and union membership.

12,000 TITLE: s a Sales Career for You?

Media: 16 mm Color Film

Super 8 Color Film

Video-Cassette

Filmstrip - Cassette or Record
Date: 1973 Length: 15 minutes
Price: Sale - $220.00 (16 mm and Super 8)

- $ 22.50 (Filmstrip and either Record or Cassette)
Rental = $ 50.00 (16 mm and Super 8)
For video-cassette, consult distributor.

Source: Counselor Films, Inc.

IHustrates many types of sales careers that are open to high school graduates and to col-
lege graduates. Discusses personal qualifications, how to predict success in this career,
continual need for improvement, ¢ ducation with specific courses, employment outlook,

working conditions, benefits, and suurces of additional information. Film is narrated, no
dialogue. Teacher's guide provides summary and basis for discussion.
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12.000 TITLE: Careers: Sales

Media: 16 mm Color Film (Order No. 91510)
Super 8 Color Film (Order No, 61515)
Date: 1970 Length: 11 minutes
Price: Sale = $150.50 (16 mm)
- $105.50 (Super 8)
Rental - $ 15.00 (16 mm)

Source: Doubleday Multimedia

Follows the activities of persons employed in a variety of sales careers. Rather than re-
quiring specialized education, training comes from on-the-job experience. Emphasizes
ability te work part-time and possible need to work odd hours. Personal qualifications
include forcefulness and self-motivation, User's guide included.

12.000 TITLE: Isa Career in Finance, Insurance or Real Estate for You?

Media: 16 mm Color Film

Super 8 Color Film

Video~Cassette

Filmstrip-Cassette or Record
Date: 1973 Length: 16 minutes
P ice: Sale - $220.00 (16 mm and Super 8)

- $ 2250 (Filmstrip and either Record or Cassette)
Rental = $ 50.00 (16 mm and Super 8)
For video~cassette, consult distributor

Source: Counselor Films, Inc.

Surveys occupations in the three areas and extracts similarities. Half of people work on
computational a: 1 statistical tasks, remainder deal with people. Includes information on
education and on-the~-job training, registration, advancement, compensation, job outlook.
Emphasizes need for careful planning for future. Teacher's guide contains summary and
discussion questions.

13.200 TITLE: Career Awareness: Law Enforcement (Code No. 9334)

Media: 16 mm Color Film
Date: 1973 Length: 11 minutes
Price: Sale - $180.00

Rental - $ 15.00

Source: AIMS

Discusses variety of careers in law enforcement. Takes viewpoint of people working with
people. Infomation given on training, income, employment opportunities. Teacher's
guide and 30 student workbooks included with purchase.

1.7
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13.300 TITLE: Careers: Government Services

Media: 16 mm Color Film (Order No, 91570)
Super 8 Color Film (Order No, 61575)
Date: 1969 Length: 9 minutes
Prica:  Sale - $150.50 (16 mm)
- $105.50 (Super 8)
Rental - $ 15.00 (16 mm)

Source: Doubleday Multimedia

Explores two govemment occupations: community service worker and administrator in a

fire company. Discusses in general process of entry into government. User's guide in-
cluded.

13.700 TITLE: Careers: General Services

Media: 16 mm Color Film (Order No, 91520)
Super 8 Color Film (Order No, 61525)
Date: 1970 Length: 9 minutes
Price: Sale - $150.50 (16 mm)
- $105.50 (Super 8)
Rental = $ 15.00 (16 mm)

Source: Doubleday Multimedia

Depicts five service occupations: bus stewardess, beautician, cook, hotel housekeeper
and room clerk. Careers require less than college training. Gives information on salaries,
job entrance and advancement possibilities, User's guide includes specific job informa~
tion.

13.700  TITLE: Career Awareness: Personal Services (Code No, 9341)

Media: 16 mm Color Film
Date: 1974 Length: 11 minutes
Price: Sale - $180.00

Rental - $ 15,00

Source: AIMS

Gives overview of about 20 personal service occupations, such as: pet shop worker,
bridal consultant, florist shop worker, telephone answering service operator. Theme em=
phasizes that these jobs perfomm services for uther people. Stresses occupations requining
on-the-job training, although a few careers requiring college training are required.
Teacher's guide and 30 student workbooks included with purchase.
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13.700  TITLE: Career Awareness: Hospitality Industry (Code No. 9339)

Media: 16 mm Color Film
Date: 1973 Length: 11 minutes
Price: Sale - $180.00

Rental - $ 15,00

Source: AIMS

Gives broad overview of people who help other people to travel and enjoy personal
leisure. Employs viewpoint of a couple traveling. Teacher's guide and 30 student work=-
books included with purchase.

13700 TITLE: Isa Career in the Hotel or Motel Business for You?

Media: 16 mm Color Film

Super 8 Color Film

Video - Cassette

Filmstrip = Cassette or Record
Date: 1973 Length: 14 minutes
Price: Sale =~ $220.00 (16 mm and Super 8)

- $ 22,50 (Filmstrip and either Record or Cassette)
Rental - $ 50.00 (16 mm and Super 8)

For video~cassette, consult distributor.
Source: Counselor Films, Inc.

Examines duties of those employed in the four major occupational categories — guest
services, front office, management and housekeeping. Includes hours, fringe benefits,
salary, education and on-the=job training, and in-house promotions. Stresses ability to
work almost anywhere in country. User's guide includes short summary and questions for
discussion.

13730 TITLE: School Lunchroom Workers (Order No, 160-0004)

Media: 16 mm Color Film
Date: 1972 Length: 14 minutes
Price: Sale - $205.00

Rental - $ 20.00

Source: Films Incorporated

Shows daily routine of school lunchroom worker. Conveys feeling of responsibility for
the children, need to be well organized, adherence to health code and other personal
requirements. Also discusses getting the job, working conditions, variety of duties, train=-
ing and employment opportunities.
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15,000 TITLE: |5aq Career in Electronics Manufacturing for You?

Media: 16 mm Color Film

Super 8 Color Film

Video ~ Cassette

Filmstrip - Cassette or Record
Date: 1973 Length: 16 minutes
Price: Sale - $220.00 (16 mm and Super 8)

- $ 22,50 (Filmstrip and either Record or Cassette)
Rental - $ 50.00 (16 mm and Super 8)

For video-cassette, consult distributor.
Source: Counselor Films, Inc.

Film describes the products and production techniques of the industry, then exomines
career clysters and specific jobs in electronics manufacturing, Covers working condi-
tions, education and training, promotion, sclary, personai qualifications, growrh of field,
and where manufacturing fims are located, Explanations are given too fast and tems

are not always adequately explained, User's guide includes film summary, teacher and
student activities, end further scurces of information,

15,200 TITLE: Isa Career as a Technician for You?

Media: 16 mm Color Film

Super 8 Color Film

Video-Cassette

Filmstrip ~ Cassette or Record
Date: 1972 Length:
Price: sale - $220.00 (16 mm and Super 8)

= $ 22,50 (Filmstrip and either Record or Cassette)
Rental - § 50.00 (16 mm and Super 8)
For video-cassette, consult distributor.

Source: Counselor Films, Inc.

Technicians in a wide range of occupational settings are shown. Central role of tech-
nicians as operational aides to professionals is discussed, using examples from indu.try,
commerce, science, agriculture and government, Importance of technology illustrated

Stresses need for basic skills and constructive attitudes. Teachers guide includes short
summary and discussion questions.

15 minutes

16.100 TITLE: Carcer Awareness: Air Transportation (Code No, 9335)

Media: 16 mm Color Film

Date: 1973 Length: 11 minutes
Price: Sale - $180.00

Rental - $ 15,00
Source: AIMS

Ilustrates wide variety of jobs which make flight possible. Notes need for continuing
education and training, in addition to technical training required for entry, Includes
with purchase teacher's guide and 30 student workbooks.
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20,000 TITLE: Other Waien, Other Work

Media: 16 mm Color Film
Date: 1973 Length: 20 minutes
Price: Sale - $250.00

Rental - $ 21,00

Source: Churchill Films

Women shown in variety of occupations usually regarded as men's roles: truck driver,
airplane pilot, roofer, veterinarian, carpenter, journalist. Their reactions to working in
"men's" occupations are given. Message is to do what is satisfying to the individual.

20,000 TITLE: Women in Careers

Media: 16 mm Color Film (Order No. 91640)
Super 8 Color Film (Order No. 61645)
Date: 1973 Length: 15 minutes
Price: Sale =~ $210.50 (16 mm)
- $150.50 (Super 8)
Rental - $21.00 (16 mm)

Source: Doubleday Multimedia

Shows women in four professional careers: floral designer, assistant social worker, college
physical education instructor and city council member. Aimed at those planning college.
Emphasis on self development as a woman and individual, User's guide included.

20.000 TITLE: Jobs for Men: Where Am | Going? (Code 657252-8)

Media: 16 mm Color Film
Date: 1973 Length: 11 minutes
Price: Sale - $165.00

Rental - $ 10,00

Source: Contemporary/McGraw-Hill Films

Career guidance film for the non-college bound or the high school dropout. Stimulates

self-examination and how to begin exploring one's interests. Follows young black man

working as a pot washer, through career counseling and examination of varied job areas,
into enrollment as electrician trainee. User's guide included.
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20,000 TITLE: Decisions, Decisions

Media: 16 mm Color Film
Date: 1973 Length: 25 minutes
Price: Sale -~ $310.00

Rental - $ 25.00

Source: Churchill Films

Discusses five post-secondary types of career training: private technical ¢ 100ls, corre-
spondence schools, amed forces career training, adult education and community colleges.
Gives advantages and disadvantages of each and illustrates types of occupations made
available through each channel,

20,000 TITLE: Careersand Attitudes

Media: 16 mm Color Film
Date: 1973 Length: 15 minutes
Price: Sale - $235.00

Rental - § 25,00

Source: Oxford Films

While not specific to any career, this film can provide students with insight into the
working world. Story line follows a telephone repaiman who shows his younger brother
how people interact on the job. Theme makes point that one's attitude toward the job
and quality of effort detemines how one is judged by other people. This, in turn, is a
key component of success on the job.

20,000 TITLE: Making It in the World of Work

Media: 16 mm Color Film
Date: 1972 Length: 26 minutes
Price: Sale - $325.00

Rental - $ 30.00

Source:  FilmFair Communications

Descriptiouis of work by nine recent graduates in these occupations: letter carrier, de~
partment store copy writer, meter reader, jewelry designer, telephone operator, mainte~
nance and repair mechanic, junior executive, store owner, school teacher. Each relates
why he/she chose job and how it fits his lifestyle. Film emphasizes (hoice of a career
one will enjoy, the importance of self-fulfillment and how career choice affects that,
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20,000 TITLE: Livelyhoods: Careers for Your Lifestyle (Code No. 9-60150)

Media:  Filmstrips-Cassettes (Set of 16)
Date: 1974 Length: 6-8 minutes each
Price: Sale - $150.00 per set

Source: Houghton Mifflin

Overview of occupational structure, intended for high schoolers but adaptable ta adults.
Fifteen units describe type of work associated with the 15 career clusters defined by U.S.
Office of Education. Each unit interviews warkers in six occupations within ene of these
clusters: Agribusiness and Natural Resources, Business and Office, Communication and
Media, Construction, Consumer and Homemaking, Environment; Fine Arts and Humanities,
Health, Hospitality and Recreation, Manufacturing, Marine Science, Marketing and Dis-
tribution, Personal Services, Public Service, Transportation. An introductory unit explains
organization of the series and provides background. User's guide explains concept of
occupational Llusters and how to use and obtain occupational information, offers sugges-
tions for using livelyhoods progrom and counseling students. Includes bibliography.

20.000 TITLE: Careers in the Fashion Industry

Media:  Filmstrip - Cassette (Set of 8)
Date: 1973 Length: 9 minutes
Price:  $128.00 per set

Source: Butterick Fashion Marketing Co.

Series of eight filmstrips and cassettes depicting various cuicers in the fashion industry.
Ulustrates two pathways to advancement. starting with beginning jobs and working one's
way up, of entering with a college degree and stasting nearer the top with greater career
possibilities. Als. includes duties, werking conditions, employment opportunities, and
personal qualificai-ons. Teacher's guide includes infor.urion on duties, sources of addi-
tional information, 1nd job definitions for each filmstrip.

20000 TITLE: Careers: Leisure Industries

Media: 16 mm Color Film (Order No. 91590)
Super 8 Color Film (Order No. 61595)
Date: 1970 Length: 9 minutes
Price: Sale =~ $150.50 (16 mm)
- $105.50 (Super 8)
Rental = $ 15.00 (16 mm)

Source: Doubleday Multimedia

Portrays duties of several careers in the leisure industry. Work could be seasonal and
suggests possible need for supplemental income. Demonstrates that leisure industry has
become big business. User's guide includes general summary on career choices and spe-
cific infomation on empluymnent opportunities, training, advancement, and eamings.
Also gives related references.
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20,000 TITLE: Careers: Technicians

Media: 16 mm Color Film (Order No, 91530)
Super 8 Color Film (Order No, 61535)
Date: 1970 Length: 12 minutes
Price: Sale - $150,50 (16 mm)
- $105.50 (Super 8)
Rental - $ 15.00 (16 mm)

Source: Doubleday Multimedia

Describes three technical careers: computer serviceman, draftsman and X-ray technician.
Good sex-ethnic mix shown as well as description of job duties and intrinsic rewards.
User's guide included.

20,000 TITLE: Cosmetic Industry Careers (Order No. 138-0008)

Media: 16 mm Color Film
Date: 1970 Length: 17 minutes
Price: Sdle - $250.00

Rental - $ 20.00

Source: Films Incorporated

The range of occupations in this industry is explored, Shows cosmeticians at work, com=-
bining artistic skill with scientific techniques. Marketing researchers, salesmen, factory
workers, advertising personnel, research chemists are also shown. Job duties and working
¢nditions adequately illustrated. For cosmetician—educational requirements, licensing
and personal qualifications are discussed.

20000 TITLE: Isa Career in Government for You?

Media: 16 mm Color Film

Super 8 Color Film

Video-Cassette

Filmstrip = Cassette or Record
Date: 1973 Length: 15 minutes
Price: Sale - $220.00 (16 mm and Super 8)

= $ 22,50 (Filmstrip and either Record or Cassette)
Rental = $ 50.00 (16 mm and Super 8)
For video~cassette, consult distributor.

Source: Counselor Films, Inc.

Explores the multitude of careers available in federal, state and local government service.
Gives most specific information on careers ident:fied eaclusively with government — edu-
cation, defense, and postal service. For other occupations common to government and the
private sector compaies salary, fringe benefits, and in-service and off-duty training,
which in some cases is pa!. Ly govemment. Also discusses qualifications and methods of
job entry. User's guide includes short summary and questions for discussion.

4
) -7

v W




153

20000 TITLE: Isa Career in the Profassions for You?

Media: 16 mm Color Film

Super 8 Color Film

Video-Cosssite

Filmstrip ~ Cosseite or Record
Date: 1973 Length: 16 minutes
Price: Sale -~ $220.00 (16 mm and Super 8)

- $ 22,50 (Filmstrip ond either Record or Cussette)
Rental - $ 50.00 (16 mm and Super 8)
For video~-cassette, consult distributor.

Source: Counselor Films, lnc.

Film gives basic infomation un most professional wareer clusters without going into spe-
cifics on any one of them. Aimed at persons still in high scheole Includes employment
cutlook and salaries. Four of the ten prcfassionols depicted are women. Emphasizes inat
the professional needs not only a very thorough understending of his or her specialty but
also great dedication and self-discipiine to survive the long training pesiod.

20,000 TiTLE: Jobs in the Baking Industry

Media: 16 mm Color Film I
Date: 1970 Length: 7 minutes
Price: Sale = %110.00

Source: Sterling Educational Films

Bokers and pastry chefs ase central to the industry, bu the driver-salesman ond store
mancger are also key people, Duties and responsibilities of these positions ore illusiiated.
Scenes cn baking brecd and gastries are effectiva,
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156 APPENDIX A

ALPHABETICAL LISTING OF SOURCES

AIMS
626 Justin Ave.
Glendale, California 91201

Alliance for Engineering in Medicine and
Biology

5480 Wisconsin Ave., Suvite 212

Chevy Chase, Maryland 20015

Alumnae Advisory Center, Inc.
541 Madison Ave.
New York, N.Y. 10022

Amalgamnated Meat Cutters and Butcher
Workmen of North America

2800 N, Sheridan Rd.

Chicago, lllinois 60657

American Anthropological Assn.
1703 Nevs Hampshire Ave., N.W,
Washington, D.C. 20009

American Art Therapy Assn., Inc.
3607 S. Braeswood Blvd.
Houston, Texas 77025

American Association of Colleges of
Phamacy

Office of Student Affairs

8121 Georgia Ave., Suite 800

Silver Spring, Maryland 20910

American Association of Nurse Anesthetists
111 E. Wacker Dr., Suite 929
Chicago, lllinois 60601

American Bakers Assn.
1700 Pennsylvania Ave., N.W,
Washington, D,C. 20006

The American College of Nurse-Midwives
1000 Vermont Ave., N.W,
Washington, D.C, 20005

American College of Radioloay
20 N, Wack r Dr.
Chicago, illinois 60606 ;

American Dental Assn.
211 E, Chicago Ave.
Chicago, lllinois 60611

American Farm Bureau Federation

225 Touhy Ave.

Park Ridge, lllinois 60068

American Federation of Television and
Radio Artists

1350 Avenue of the Americas

New York, N.Y. 10019

American Fisheries Society
1319 - 18th St., N.W,
Washington, D,C, 20036

The American Forestry Assn.
1319 - 18th St., N.W.
Washington, D.C. 26036

American Fund for Dental Education
211 E, Chicago Ave., Suite 1630
Chicago, Illinois 60611

American Geological Institute
5205 Leesburg Pike
Falls Church, Virginia 22041

American Institute of Biological Scienves
1401 Wilson Blvd.
Arlington, Virginia 22209

American Library Association
(Attn: Uffice for Library Personnel
Resourcas)
50 E. Huron St,
Chicago, Illinois 60611

American Medical Women's Assn.
1740 Broadway
New York, N.Y. 10019

American Mutual Insurance Alliance
20 N, Wacker Dr.
Chicago, lilinois 60606

American Personnel and Guidance Assn.
1607 New rampshire Ave.,, NW
Washington, D.C, 20009




American Society for Metats
(Attn: Career Development Office)
Metals Park, Ohio 44073

The American Society for Personnel
Administration

19 Church St.

Berea, Ohio 44017

American Society of Ichthyologists and
Herpetologists

Div. of Reptiles and Amphibians

United States National Museum

Washington, D.C. 20560

American Society of Radiologic
Technologists

500 N, Michigan Ave., Suite 836

Chicago, lllincis 60611

American Statistical Assn.
806 - 15th St., N.Ww.,
Washington, D.C, 20005

American Translators Assn.
P.O. Box 129
Croton-on-Hudson, N.Y. 10520

American Vocational Assn,, Inc.
1510 H St., N.W.
Washington, D.C. 20005

American Watchmakers Institute
P.O. Box 11011
Cincinnati, Ohio 45211

Arco Publishing Co.
219 Park Avenue South
New York, N.Y. 10003

Association of American Geographers
1710 Sixteenth St., N.W.
Washington, D.C. 20009

Association of American Railroads
Public Relations Department

1920 L St., N.W.

Washington, D.C. 20034

Bellman Publishing Company

Post Office Box 164
Arlington, Mass. 02174

Bnai Brith Career and Counseling Services
1640 Rhaode Island Ave., N.W.
Washington, D.C. 20036

157

Brick Institute of America
1750 Old Meadow Rd.
Mclean, Virginia 2216}

Bureau of Labor Statistics
United States Department of Labor

All publications may be ordered from any
regional office of the Bureau of Labor
Statistics, listed below. Payment must
accompany the order. Make check pay-
able to Superintendent of Documents,

*1603 Federal Office Bldg.
Boston, Mass. 02203

+1515 Broadway
New York, N.Y. 10036

+P.O. Box 13709
Philadelphia, Pa. 19101

+1371 Peachtree St., N.E.
Atlanta, Georgia 30309

+ 230 South Dearborn St.
Chicago, Ill. 60604

.555 Griffin Square Bldg.
Dallas, Tex. 75202

+911 Walnut St.
Kansas City, Mo. 64106

+ 450 Golden Gate Ave.
Box 36017
San Francisco, Calif. 94102

Butterick Fashion Marketing Co.
161 Sixth Ave.
New York, N.Y. 10013

Careers, Inc.
Largo, Florida 33540

Catalyst
14 E. 60th St.
New York, N.Y. 10022

Chronicle Guidance Publications, Inc.
Moravia, New York 13118

Churchill Films
662 N, Robertson Blvd.
Los Angeles, Califomia 90069

College Placement Council, Inc.
P.O. Box 2263
Bethlehem, Pennsylvania 18001
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Commercial Edu: ctional Distributing
Services

P.O. Box 3711

Portland, Oregon 97308

Commission on the Ministry
American Baptist Churches
Valley Forge, Pennsylvania 19481

Communications Workers of America
1925 K St., N.W,
Washington, D.C. 20006

Contemporary/McGraw=Hill Films
1221 Avenue of the Americas
New York, N.Y. 10020

Coronet Films
65 E, South Water St,
Chicago, lllincis 60601

Coronet Instructional Media
65 E. South Water St.
Chicago, lllinois 60601

Council of Better Business Bureaus, Inc.
1150 - 17th St., N.W,
Washington, D.C. 20036

Council on Hotel, Restaurant & Institutional
Education

1522 K St., N.W,, Suite 736

Washington, D.C. 20005

Counselor Films, Inc.
2100 Locust St.
Philadelphia, Pennsylvania 19103

D Department of the Amy
Headquarters, U.S. Amy Recruiting
Command
Fort Sheridan, lllinois 60037

Direct Mail/Marketing Assn., Inc.
6 East 43rd St.
New York, N.Y. 10017

Doubleday Multimedia

(Attn: Sales Promotion Dept.)
P.O. Box 11607
Santa Ana, Califoria 92705

o —
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Education Council of the Graphic Arts E
Industry, Inc.

4615 Forbes Ave,

Pittsburgh, Pennsylvania 15213

Educational Institute of the American
Hotel and Motel Assn.

Stephen S. Nisbet Bldg.

Michigan State University

1407 S. Harrison Rd.

Last Lansing, Michigan 48823

Entomological Society of America
P.O. Box A)

4603 Calvert Rd,

College Park, Maryland 20740

Environmen*al Protection Agency
Public Information Center (PM-215)
Room 2106 WSM

Washington, D,C. 20460

ERIC Counseling and Personnel Services
Information Center — Univ. of Michigan

P.O. Box 635

Ann Arbor, Michigan 48107

Farmers Home Administratior. F
United States Department of Agriculture
Washington, D.C. 20250

Federa! Aviation Administration

United States Department of Transportation
800 Independence Ave., S.W.

Washington, 0.C. 20591

FilmFair Communications
10900 Ventura Blvd.
Studio City, California 91604

Films Incorporated
440 Park Ave.
New York, N.Y. 10016

Gemological Institute of America G
11940 San Vicente Blvd.
Los Angeles, California 90049

General Aviation Manufacturers Assn.
1025 Connecticut Ave., N W,, Suite 1215
Washington, D.C. 20036

General Building Centractors Assn., Inc.
2 Penn Center Plaza, Suite 1212
Philadelphia, Pennsylvania 19102




General Motors Corporation, Public
Relations

3044 West Grand Blvd.

Detroit, Michigan 48202

The Greater Cleveland Hospital Assn,
Education Department

1021 Euclid Ave.

Cleveland, Ohio 44115

Hawthom Books, Inc.
260 Madison Ave.
New York, N.Y. 10016

Health Careers Council of Alabama
901 Scuth 18th St.
Birmingham, Alabama 35205

Health Careers of Ohio
P.O. Box .374
Columbus, Ohio 43221

Health Careers Program (of Wisconsin)
P.O. Box 4387
Madison, Wisconsin 53711

Houghton Mifflin

Pennington-Hopewel! Rd.

Hopewell, New Jersey, 08525
(also Regional Sales Offices in
Atlanta, Georgiq; Dallas, Texas,
Genevaq, lllinois; Palo Alto, Califomia)

Indiana Health Careers, Inc.
2905 N, Meridian St.
Indianapolis, Inaiana 46208

Institute of Internal Auditors, Inc.
5500 Diplomat Circle
Orlando, Florida 32810

Institute of Life Insurance
277 Park Ave.
New York, N.Y. 10017

Instrument Society of America
400 Stanwix St.
Pittsburgh, Pennsylvania 15222

Intemational Assn. of Fire Chiefs
1725 K St., NLW.
Washington, D.C. 20006
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Intemational Federation of Professional

and Technical Engineers, AFL-CIO
1126 Sixteenth St., N.W., Suvite 206
Washington, D.C. 20036

Investment Counsel Assn. of America, Inc.
127 East 59th St.
New York, N.Y. 10022

Julian Messner J
1 West 39th St.,
New York, N.Y. 10018

Lovejoy's College Guide L
443 Broad St.
Red Bank, New Jersey 07701

MacMillan, Inc. M
866 Third Ave.
New York, N.Y. 10022

Maritime Administration

Office of Maritime Manpower

United States Department of Commerce
Washington, D.C. 20230

Menswear Retailers of America
390 National Press Bldg.
Washington, D.C. 20004

Mississippi Employment Security Commission
P.O. Box 1699
Jackson, Mississippi 39205

Missouri Department of Labor and
Industrial Relations

Division of Employment Security

Box 59

Jefferson City, Missouri 65101

Modem Film Rentals
2323 New Hyde Park Rd.
New Hyde Park, N.Y. 11040

Modem Talking Picture Service
2323 New Hyde Park Rd.
New Hyde Park, N.Y. 11040

Motorola Teleprograms, Inc.
4825 N, Scott St.
Schiller Park, lllincis 60176
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N National Alliance of Television and
Electronics Service Assns.
5908 S, Troy St.
Chicago, llinois 60629

National Art Education Assn.
1916 Association Dr.,
Reston, Virginia 22091

The National Assn, for Mental Health, Inc.
1800 N, Kent St,
Arlington, Virginia 22209

National Assn. for Practical Nurse
Education and Service, Inc.

122 East 42nd St.

New York, N,Y. 10017

National Assn. for Retarded Citizens
2709 Avenue E, East

P.Q. Box 6109

Arlington, Texas 76011

National Assn. for Women Deans,
Administrators and Counselors

1028 Connecticut Ave., N.W., Suite 922

Washington, D.C, 20036

National Assn. of Animal Breeders
P.O. Box 1033
Columbia, Missouri 65201

National Assn. of Educational Broadcasters
1346 Connecticut Ave., N.W,
Washington, D.C. 20034

National Assn. of Purchasing Management
11 Park Pl,
New York, M.Y. 10007

National Assn. of Schools of Art
11250 Roger Bacon Dr,
Reston, Virginia 22090

National Farm and Power Equipment
Dealers Assn.
2340 Hompton Ave.

St. Louis, Missouri 63139
National Fire Protection Assn.
470 Atlantic Ave.

Boston, Massachusetts 02210
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National Food Brokers Assn.
1216 M St., NW.
Washington, D.C. 20036

National Forest Praducts Assn.
1619 Massachusetts Ave., N.W.
Washington, D.C. 20036

National Health Council, Inc.
Box 40, Radio City Station
New York, N.Y, 10019

National Knitted Quterwear Assn.
51 Madison Ave.
New York, N.Y. 10010

National Machine Tool Builders Assn.
7901 W, Park Dr,
MclLean, Virginia 22101

National Maritime Union of America,
AFL-CIO

346 West 17th St,

New York, N.Y. 10011

National Newspaper Assn.
491 National Press Bldg.
14th & F Sts., N.W.
Washington, D.C. 20004

National Park Service

Department of the Interior
Washington, D.C. 20240

National Rehabilitation Assn.
1522 K St., N.W.
Washington, D,C, 20005

National Roofing Contractors Assn.,
1515 N, Harlem Ave.
QOdk Park, Hlinois 60302

National Society of Professional Engineers
2029 K St,, N.W.
Washington, D.C. 20006

National Television News
6016 Fallbrook Ave.
Woodland Hills, Califomia 91364




Nevada Hospital Assn,— Operation MEDIHC
1450 E, Second St,
Reno, Nevada 89502

New Readers Press
Box 131
Syracuse, New York 13210

Nursing Careers
3300 Chester Ave.
Cleveland, Ohio 44114

O Oklahoma Council for Health Careers
PoOo Box 53]5]
Oklahoma City, Oklahoma 73105

Oxford Films
1136 N. Las Pali~ < Ave.
Los Angeles, California 90038

P Pathescope Educational Films, Inc.
71 Weyman Ave.
New Rochelle, N.Y. 10802

Pendell Publishing Co.
Box 1666
Midland, Michigan 48640

The Personnel Joumal, Inc.
100 Park Ave.
Swarthmore, Pennsylvania 19081

Philadelphia Center for Health Careers, Inc.
311S, Juniper St., Room 402
Philadelphia, Pennsylvania 19107

Pennsylvania Bureau of Employment Security
Department of Labor and Industry

Labor and Industry Bldg.

Seventh and Forster Sts.

Harrisburg, Pennsylvania 17121

Presbyterian Distribution Service
225 Varick St.
New York, N.Y. 10014

President's Committee on Employment of
the Handicapped
Washington, D.C. 20210

Public Relations Society of America, Inc.
845 Third Ave.
New York, N.Y. 10022

R Radio Television News Directors Assn.
Write to:

Mr. Rob Downey, RTNDA Exec. Secy.

c/o WKAR, Michigan State University

East Lansing, Michigan 48823

161

Rhode Island Health Science Education
Council

1145 Reservoir Ave,

Cranston, Rhode Island 02910

Richards Rosen Press, Inc.
29 East 21st St.
New York, N.Y. 10010

Russell R, Mueller Retail Hardware
Research Foundation

946 N, Pennsylvania St.

Indianapolis, Indiana 46204

Science Research Associates, Inc. )
259 E. Erie St,
Chicago, lllinois 60611

Seafarers International Union of North
America

675 Fourth Ave.

Brooklyn, New York 11232

Sheet Metal Workers International Assn.
1750 New York Ave,, N.W.
Washington, D.C. 20006

S-L Film Productions
P.O. Box 41108
Los Angeles, Califomia 90041

Special Libraries Assn.
235 Park Avenue South
New York, N.Y, 10003

Sterling Educational Films
241 East 34th St.
New York, N.Y., 10016

Superintendent of Documents
United States Government Printing Office
Washington, D.C. 20402

Technical Education Research Centers T
44 Brattle St.
Cambridge, Massachusetts 02138

Tennessee Health Careers
210 Reidhurst Ave.
Nashville, Tennessee 37203
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U U.S. Amy Recrviting Command

Attn: Information Officer
Ft. Sheridan, Ilinois 60037

United States Civil Service Commission
Area Office
(Attn: Job Information Center)
1900 E St., N.W.
Washington, D.C, 20415

United States Civil Service Commission
San Antonio Area Office

643 E. Durango

Hemisfair Plaza

San Antonio, Texas 78205

United States Department of Health,
Education and Welfare

Bureau of Health Resources Development

Public Health Service

National Institutes of Health

Building 31, Room 5863

Bethesda, Maryland 20014

United States School of Professional
Paperhanging

16 Chaplin Ave.

Rutland, Vermont 05701

Veterans Administration
Forms and Publications Depot
2625 Shirlington Rd.
Arlington, Virginia 22206

Virginia Council on Health and Medical
Care

Health Careers Program

P.O, Box 12363, Central Station

Richmond, Virginia 23241

Vocational Biographies
Savk Centre, Minnesota 56378

Vocational Guidance Manuals
621 S, Fifth St.
Lovisville, Kentucky 40202

Water Pollution Control Federation
3900 Wisconsin Ave., N.W,
Washington, D.C, 20016

WWWWW Information Services, Inc.
Rochester, N.Y. 14609




STATE EMPLOYMENT SECURITY AGENCIES

ALABAMA —Department of Industriol Relotions, 649 Monroe St., Montgomery 36104

ALASKA—Employment Security Division, Department of Lobor, 4th & Horris Ste,, P.O.
Box 3-7000, Junecu 99801

ARIZONA —Department of Economic Security, P.O. Box 6123, 1717 W, Jefferson St.,
Phoenix 85007

ARKANSAS—Employment Security Division, Employment Security -Welfore Building,
Stote Copitol Moll, Box 2981, Little Rock 72203

CALIFOR/{IA—~Employment Development Department, 800 Copitol Moll, Socromento 95814

COLORADO~Division of Employment, 1210 Shermon Street, Denver 80203

CONNECTICUT~Employment Security Division, Hortford 06115

DELAWARE—Department of Lobor, 801 West Street, Wilmington 19899

DISTRICT OF COLUMBIA—D.C. Department of Monpower, 500 C St., N.W., Woshing-
ton, D.C, 20001
District Unemployment Compensation Board, éth ond Pennsylvonio Ave., N.W.,
Woshington, D.C. 20001

FLORIDA —~Department of Commerce, Rm, 510 Collins Building, 107 W, Goines St.,
Tallahossee 32304

GEORGIA—Employment Security Agency, Rm, 290 Stote Lobos Building, Atlonta 30334

GUAM—Department of Labor, Govemnment of Guam, Agano 96910

HAWAIl —Department of Lobor ond Industriol Relotions, 825 M:!loni St., Honoluly 96813

IDAHO—Department of Employment, P.O, Box 35, 317 Moir St., Boise 83707

ILLINOIS—Bureou of Employment Security, 165 N. Conol St., Chicogo 60606

INDIANA—Employment Security Division, 10 N. Senate Ave., Indionopolis 46204

IOWA—Employment Security Cemmission, 1000 E, Grond Ave., Des Moines 50319

KANSAS—Employment Security Division, 401 Topeko Blvd., Topeko 66603

KENTUCKY —Department for Humon Resources, New Copitol Annex Building, Fronkfort
40601

LOUISIANA—Department of Employment Security, Employment Security Bldg., 1001 N,
23rd St., P.O. Box 44094 Copitol Stotion, Boton Rouge 70804

MAINE~Employment Security Commission, 20 Union 5t., Augusto 04330

MARY LAND—Employment Security Administrotion, Stote Offive Building, 1100 N, Evtow
St., Boltimore 21201

MASSACHUSETTS—Division of Employment Security, Chorles F. Hurley Employment
Security Builaing, Govemment Center, Boston 02114

MICHIGAN —Employment Security Commission, 7310 Woodword Ave., Detroit 48202

MINNESQTA-~Department of Employment Services, 390 N. Robert St., St, Poul 55101

MISSISSIPPl—Employment Security Comniission, P.C. Box 1699, 1520 W, Copitol St.,
Jackson 39205

MISSOURI=Division of Employment Security, 421 E, Dunklin St., Jefferson Cit, 55101

MONTAMA~Eniployment Security Division, Lockey ond Roberts Sts., P.O. Box 1728,
Heleno 59601

NEBRASKA~Division of Employment, P.O. Box 4600, State House Station, 550 South 16th
St., Lincoln (8509

NEVADA —Employment Security Department, 500 Eost Third St., Corson City 89701

NEW HAMPSHIRE—Department of Employment Security, 32 S. Moin St., Concord 03301

NEW JERSEY —Deparstment of Labor ond Industry, John Fitch Plazo, 2.Q. Box V, Trenton

08625

NEW MEXICO—Employment Sesurity Commission, P.O. Box 1928, 505 Morquette N.W.,
Albuguerque 7103

MEW YORK ~Depastment of Labor, Ruilding 12, Stote Compus, Albany 12201

TR
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NORTH CAROLINA—Employment Security Commission, P.O. Box 25, 903, Jones and
McDowell Sts., Raleigh 27611

NORTH DAKOTA—Emgloyment Security Bureau, 201 E, Broadway, P.O. Box 1537,
Bismarck 58501

OHIO—Bureau of Employment Services, P.O, Box 1618, 145 S, Front St., Columbus 43216

OKLAHOMA=—Employment Security Commission, Will Ragers Memorial Office Building,
2401 N, Lincoln St,, Oklahoma City 73105

OREGON —Employment Division, 875 Union St., N.E,, Salem 97310

PENNSYLVANIA—Bureau of Employment Security, Department of Labar and Industry
Building, Seventh and Forster Sts., Harrisburg 17121

PUERTO RICO—Bureau of Employment Security, 414 Barbasa Ave., Hato Rey 00917

RHODE ISLAND—Department of Employment Security, 24 Mason St., Providence 02903

SOUTH CAROLINA—Employment Security Commission, 1225 Laurel St., P.O. Box 995,
Columbia 29202

SOUTH DAKOTA—Employment Security Department, 607 N, Fourth St., Aberdeen 57401

TENNESSEE —Department of Employment Security, Cordell Hull State Office Building,
Nashville 37219

TEXAS—Employment Commission, Rm, 638 TEC Building, 15th and Congress Ave., Austin
78778

UTAH—Deparimer:t of Employment Security, 174 Social Hall Ave., P.O. Box 11,249,
Salt Lake City 84111

VERMONT—Department of Employment Security, P.O. Box 488, Green Mountain Dr.,
Montpelier 05602

VIRGINIA—Employment Commission, 703 E, Main St., (ZC 23219), P,O. Box 1358,
Richmond 23211

VIRGIN ISLANDS—Employment Security Agency, P.O. Box 109Z, Charlotte Amalie,
St. Thomas 00801

WASHINGTON —Employment Security Depatsnent, Employment Security Building,
212 Maple Park, P.O. Box 367, Olympia 98501

WEST VIRGINIA—Department of Employment Security, 112 California Avenue, Charleston
25305

WISCONSIN —Employment Security Division, 201 E, Washington Ave., P.O. Box 1607,
Madison 53703

WYOMING —Employment Security Commission, ESC Building, Center and Midwest Sts.,
P.O. Box 2760, Casper 82601
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ADULT CAREER EDUCATION RESOURCES SURVEY
Reviewer: Recommended as of Superior
Quality
Date Reviewed: Highly Recommended
Appropriate for Adults:  Yes/No Recommended

Recommended with Reservation

Catalog Number: Not Recommended

OCCUPATIONAL AND CAREER LITERATURE REVIEW

Title: Author:

Source:

Published: Pages Price: . Reading Level (Fry)
(Abstract)

1. User's guide included: Yes/No
2. Subject Area:

3, Appropriate for individual use: Yes/No
4, Useful only with professional guidance: Yes/No

I, Type of Literature

Specific accupation or career Occupational fomily

Recruitment literature Other (specify)




Il.  Content
A, Of Particular Relevance to Unaccept-
Adult Students Excellent Good Fair Poor able

1. Definition of Qccupation

2, Work Duties

3. Work Settings and Conditions
IHustrated

4, Qualifications/Preparation
Required

§. Credentials Required
(degrees, licenses, union, etc.)

6, Methods of Job Entrance

7. Personal Attributes

a. physical demands

b, emotional demands

8. Advancement Possibilities

9. Employment Out'ock
(including supply and demand,
technological, economic,
demographic factors)

10. Potential Personal Rewards
(i.e., income level, prestige,
use of creative abilities, de-
cision-making opportunities,
psycho=social impact, com~
forts)

B, Of Particular Relevance to Quality Career Literature

1. History of Occupation

2, Importance of O zupation
to the Community

3. Advantages and Disadvan ages
of Career Area

Subtotal Content A + B

Subtotal Inflated X5 | x4__. Ix3 x2____ | x1

Total Points (Inflated) Content A + B
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fil. Siyle and Format Unaccept-
Excellent Good Fair Poor able

1. Style: Data is Clear, Concise,
Accurate, Appropriate

2. Quality of Publication:
Readable Type, Quality of
Paper, Enhancing Pictures,
Layou, Ete.

Subtotal Style & Formut 111

Subtotal Inflated %S x4 x3 x2 | x1

Yotal Points (Inflated) Style and Format
Total Points (Inflated) Content (A + B)
{see previous page)

Total Points {Inflated) Content (A + B) + Style and Format

Rating Summary
Total Points: 70-80 Recommendzd as of Superior Quality
56-69 Highly Recsmmended
42-55 Recommended
28-41 Recemnmended with Reservatien
17-27 Not Recommended
16 Unacceptoble

IV. Reviewer's commenis and,or opinions of the publication above and beyond items
listed above. Perceptable bias in publication should be mentioned here as well as
any other pertinent infomction (i.e., lack of supplamental source listing, etc.).
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REPARODUCTION PERMITTED ~ HO COPYRIGHT

ERIC

Aruitoxt provided by Eic:

GRAPH FOR ESTIMATING READABILITY

by Edword Fry, Rutgers University Reoding Cenier, New Jersey

Averoge number of syllobles per 100 words

- A
X

SHORT WORDS LONG WORDS
08 N2 16 120 124 128 132 136 140 144 148 152 I56 160 164 168 T2
" 23.0 > {-.I NS T :';',-.r‘ “‘?_;'."
W 200 A i ol 8
Z 67 - o T T
B of - -
s Z 2s A Jad 3 : { a C NI S M
© - e . K X3 ko
g » = i ] i g : g
12 A A 1 pld
o & ©o {3 - o o
e g 9.2 ol PaEP el ” i s
. 0 LA s i
o 83 r <l /‘ L /‘ Y .‘
A SN AR EHER
b 7 - dlp A ) “ZEPV4 M
s et 13T LA 4 AL IA T L
g’ 63 ,’V S o9 4 / A
5 58 L~ P d / / /
® 55 ,’/ 74 . // £ 4 4
g » 3) N ZITA Ty
2 3 5.0 v.?o / l/ /, / l(
S 2 a8 B 11/
o z Ul ol | 7 N | A J 4
§E NNy 7
& N7 Ve 8 A ~.7 | I/
n 42 , 4 9 y e
o 40 S 0@4 A A
2 3 s 7] o1/ /
3 N FVEL 71 {7 T/ T iz [ cotiEcE
sl L1111 EERRUENARY/ [
316 N il
DIRECTIONS. Rondomiy select 3 on2 hundred word passoges from o book or on orticle.
Plot average number of syllobles ond overoge number of sentences per 100 words
on groph fo determine the grade level of the materiol. Choase more
gmsoges per book if great voriability 1s observed ond conclude thot the book
0s uneven readobility, Few boaks will fail in groy oreo but when they do grode
level scores ore invahd,
, SYLLABLES SENTENCES
EXAMPLE: | Hundred Words 124 6.6
2nd Hundred Words 141 5.5
3 ¢d Hundred Words 158 6.8
AVERAGE 141 6.3

READABILITY 7th GRADE (see dot plotted on groph)

Journgi of Reoding and the March, 1969 Readm

R

]

For further informotion ond validity data see the April, 1968
Reading Teacher.,
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ADULT CAREER EDUCATION RESOURCES SURVEY

Reviewer: Recommended as of Superior

Quality

Date Reviewed:

Appropriate for Adults:  Yes/No

Highly Recommended
Recommended

Recommended with Reservation

Catalog Number:
Not Recommended

OCCUPATIONAL AND CAREER AUDIO-VISUAL REVIEW

Title: Author:
Producer:
Produced: Length Price
(Abstract)

1. Type of Medium:

a. mm Film = Sound , Silent, , B&W , Color

b. Filmstrip (or Series) , Silent , Sound

(Tape ; Record )
c. Slide Series: No, Audio Disc , Tape

d. Cassette

e. Videotape
f. Other
. User's guide included: Yes/No

. Subject Area:

2

3

4, Appropriate for individual use: Yes/No

5. Useful only with professioncl guidance: Yes/No

I. Scope of Media
Specific occupation or career Occupational family

Recruitment material Other (specify)

ERIC 403

S




I, Content

A, Of Particular Relevance to Unaccept-
Adult Students Excellent  Good Fair Poor able

1. Definition of Occupation

2, Work Duties

3. Work Settings and Conditions
lustrated

4. Qualifications/Preparation
Required

5. Credentials Required
(degrees, licenses, union, etc.)

6. Methods of Job Entrance

7. Personal Attributes

a. physical demands

b, emotioncl demands

8. Advancement Possibilities

9. Employment Outlock
(including supply and demand,
technological, economic,
demographic factors)

10. Potential Personal Rewards
(i.e., income level, prestige,
use of creative abilities, de-
cision-making opportunities,
psycho-social impacr, com-
forts)

B. Of Particular Relevance to Quality Career Information

1. History of Occupation

2, Importance of Qccupation
to the Community

3. Advantages and Disadvantages
of Career Area

Subtotal Content A + B
Subtotal Inflated x5 x4 x3 x2 x1

Total Points (Inflated) Content A + B

t

ERIC

Aruitoxt provided by Eic:

RN
%2




n.

Presentation of Media

173

Unaccept-
Excellent Good Fair Poor able

Effectiveness of presentations
— clarity and consistency;
over-all aesthetic qualities,
enhancing vocal and/or visual
effects

Technical quality of medium
— clear audio and/or visual
aspects

3,

General appeal to adults ex-
ploring career or job oppor-
tunity in field

Subtotal Presentation of Media

Subtotal Inflated

x5 x4, x3 x2 x1

Total Points (Inflated) Content (A+8) + Style and Format

Total Points (Inflated) Style and Format

Total Points (Inflated) Content (A + B)

(see previous page)

Rating Summary

Total Points: 75-85
60-74

44-59

29-43

18~28

17

Recommended as of Superior Quality
Highly Recommended

Recommended

Recommended with Reservation

Not Recommended

Unacceptable

IV. Reviewer's comments and/or opinions of the audio-visual piece above and beyond
items listed above. Perceptible bias in media should be mentioned here as well as
any other pertinent information (i.ey, lack of supplemental source listing, etc.)

.l
1750
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INDEX

Accountant (01.005) ¢ oo sssssvvene 1-2
Advertising (01.010)s e s e vevvsensee 2-3
Agri-business (Agriculture) Careers

(0B000) ooovasssvevssonenss 67,142
Agricultural

Commodity Groder (08.099) ¢ v s v vt 72

Engineer (15.110) v oovvvennnns 118

Monagement Specialist (13.499) « .+« 108
Agronomist (09299 s s sseceesscnns 74
Air Conditioning, Refrigeration, Heating

Mechanics (115003) 4o e vvennnns 86
Aircraft Mechanic (16110) ¢ ¢ o o v 00 0o 124-125
Air Force Non-Commissioned Officer

(130205)0000000000-0000000 104
Airfrome and Powerplont Mechanic

(16.110) v vvvnennnoesonoss 124=125
Airline Dispatcher (16.115) ¢ e v o v v v o 125
Airline Flight Attendant (16:120) ¢4 4 125
Air Transportation Careers (16.100) . 124-126,148
Allied Health (06.000) s esvessssns 32
Animal Breeder (Artificial Insemination)

(0B099) eovesssssnonvvvvnns 71
Animal Physiologist (09.299) ¢« e esevse 74
Announcer: Radio and TV (02.210) . .+ . 12
Anthropologist (14.005) ¢ veeaessnss 116
Apparel Manufacturing (07.400) + ¢ o o o« 59
Architect (05.205) ¢ cossnssoossnns 28
AmYNUfse(%o420)ooooooeoooeoo 48
Art

. Careers (05.200) s e s evsonosess 27-28

Teacher (04.399) ¢ ceovsvvvvves 26

Therapist (06.505) ¢ v o ovsevanss 49
Asbestos and Insulating Worker (03.005) . 13
Automobile

Body Repairman (11:009) s ¢ v eeuss 87

Broke Specialist (11012¢ 4 veeves 87

Designer (15:210) «vvvvesssnss 120

Mechanic (110120 ssveeeeeens 87

Salesworker (12.010) v oeeeooons 97

Service (Mechanical) (11.000) « o0 85

Service (Sales) (12.000) ¢ vveeoone 96
Boking Industry Careers (07.000) ¢ ¢ ¢ 4 o 56,153
Bonking Careers (10.100) «veveneses 77
Bank Teller (10.110) «coevecsvesoe 77
Barber Stylist (13:105) s ovevcvsveen 101
Bartender (13.700) s s s s e eoossssone 112
Bialogist (09:210) ¢ v vevessvronnns 73
Biomedical Eleztronics Technician

(15:299) eevnvonsonssnnnnns 123
Biomedical Engineering (15.115) ¢ ¢ 4 ¢ o o 119
Biomedical Equipment Technician (06.399) 44
Blacksmith (07.499) s veessvoooonne 46
Boat Motor Mechanic (11.015) 4 see.. 87-88
Boilermoker (07.415) «evevvoossvnse 61
Bookkeeper (10.305) «4vsvovvsosns 80
Bookkeeper and Accountant (10,305) . . . 144
Border Patrol Agent (13.299) ¢ e eveenn 107
Bowling Alley Proprietor (01.040) + ¢4 o« 4

ERIC

Aruitoxt provided by Eic:

Bowling-Pin Machine Mechanic (11.018) 88
Bricklayer (03.010) e o cevvosnsone 14
Broadcast News Careers (02:210) . ... 139
Broadcast Technician (15.205) ¢ o0 oo 120
Building Construction (03.000) + ¢ ¢ s o s 13
Building Custodian (13.710) ¢ s s v e e 0 s 13
Building Service Worker (13.700) <. .. 112
Business and Office Jobs (10.000) .+ . . . 77
Business Machine Serviceman (11.021) .  88-89
Carpenter (03.015) voevvsessoees 15-16
Cashier(10.310) s sssvesovvnvons 80
Cement Mason (03.020) eosoevvves 16
Certified Laboratory Assistant (06.399) . 44
Chemical Industry Occupations (07.400) 58-59
Church Careers for Women (13.599) .+ « 1
City Manager (01.025) ¢ esevsnsens 3
Civil Aviation (16:100)s c o e 000 eoos 124
Civil Engineering Technician (15.215) . 122
Clerical Careers {10,000) « o s seeoas 143
Clerk, General Office (10.399) ..., 83-84
Clerk Typist (10.365) o s cov v vas oo 83
Coal Mining (08.000) ¢ eeovsovsns 48
Commercial Artist (05.215) «eeovoes 28
Commercial Photographer (05.245), « « 140
Communication (02:000) « e e co00ses  9-12
Computer
Computer Industry Careers
(10.200) o + e 000 veoneess 7880143
Data Processing Machine Operator
(10.205) vessosecsnsovos 79
Data Processing Machine Service-
man (11:024) e s eevvennnnns 89
Data Typist (10.210) seeeevses 79
Electranic Data Processing (10.200)  78-80
Service Technician (11.024). . . 87
System Analyst (10.220) v oo oo 80
Conservation Ecalogy (08.000) «¢ o o0« 69
Conservation Occupations (08.000) « .« . 67
Construction
Careers (03.000) ¢ e oo 000 00ss 13-23,140
Helper (03.000) +ovvvenvsnns 13
Inspector (13.210) v e v v v esvovs 105
lronwarker (03.095) c e e vovnnns 22
Laborer (034025) v e s veosnocss 16
Consumer Protaction fareers (13.500). , 108
Cooks and Chefs (13715) oo o o000 oo 113=114
Cosmetic Industry Careers (20.000) . .. 152
Cosmetologist (15.110) 4 ¢ 4 s e 00 o v oo 1012102
County Tax Assessor (13.650) « e v e 0 v m
Court Clerk (135399) eovavssonnes 108
Credit Official \01.030) c e oo vevoee 3
Crap Farming C'zcupations (08.010). . . 69
Custodian (13.710) s eevvevennnns 13
Cytotechnalogist (06.320) v v v e uuns 41
Data Processing Machine Oporator
(10:205) ¢ cesvvosnonnnsnns 7?
Data Processing Machine Serviceman
(11024 vvvvveesvosnsvsns 89
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Data Typist (10.210) +4'vevennvesn, 79
Dental

Assistant (06.110) v vuvvevvoons 35

Careers(06.100) vveevvovsnses 353

Hygienist (06.115) . v v eveunnnns 36

Laboratory Technician (06,120), . . . 36
Dentist (06.105) 4o vevvvnoncnnnss 35
Diesel Engine Technician {15.299), . ... 122
Diesel Mechanic (11:027) v v v v0 e vss 89-90
Dietition (06.605) ¢ oo v vvennnsonse 53
Direct Mail Copy Writer (02.199) ,.... 10
Director of Volunteers (13.599) ...... 1N
Displayman (05.220)s + v v vv v nnnnss 28
Drafter (15.210) o v v v vnseeeesoss 120-12]
Dressnoker (07.499) . v v vvevnnnnsns 66
Driving Occupations (16,200)s ¢ v 4 4 . « & 126
Drug Industry (07.400) v vvvevvensss 60
Dry Cleaning Shop Owner (13.125) , , ., , 102-103
ECG Technician (06,305) v 4o veevee. 40
Education (04.000) 4 veveevseeess. 24-2%
EEG Technicion (06.310) v 0vevves,, 40
EKG/EEG Technician (06,305) 4 ¢ v 00w ® 40
Electric Power Industry (07.000) , ., ... 56
Electric Sign Serviceman (11,030), ... . 90
Electrical Appliance Serviceman (11.006) 86-87
Electrician

Construction (03.030) ¢ ¢ e 000 vse 17

Maintenonce (11.048) . .00v0us 92
Electronic Data Processing (10.200), ., .. 78-80
Electronics Industry (07.400) o v 4 ev s 60
Electronics Manufacturing Careers (15,000) 148
Electronics Technician (15,215) ...... 121
Electroplater (07.421) 4 ovvvvenns. 62
Elevator Constructor {03,035) s 4 v o0 v o & 17
Engineering (15.100) v v vevnoesss. 118-119
Engineering Technician (15.215) .+« . . . 121
Entomologist (09.299) 4 v v vevevnnnss 75
Environmental Health Professional (08.099) 72
Environmental Manogement (08,000) . . . 69

Enviroomental Scientists (09.,100) ..... 73
Equipment Operator (03.060) « v v o0 0o  18-19
Executive Housekeeper (01,099) v vW 8

Extension Agent (13.599) v evesss m
Extemingtor (13.725) s v v oo oonveae 114
Factory Foreman (07.412) oo, 0evvss. 61
Factory Production Occupations (07,400) 58
Fam Equipment Mechanic (11,033) .., , 90
Fashion Industry Careers (20.000) . ., .. 15)
Fashion Merchandiser (12,099) o v v ... 100
FBI Agent (13.215) vuvuvuanennnns 105
File Clerk (10.315) 40 vuvennnnnnsn 8l
Finance, Inswrance, Real Estate Careers
(12.000).................. 145
Fine Arts (05.000) v o e v sovneensess 27-31
Firefighter (13.220) v v v e e e v v v e sss 105-106
Fire Protection Engineer (15,199) . ..., 119
Fish Culturist (08.:099) v vvvvnvenes 70
Fishery Worker (08.000) +vvvvevns,. 69
Fixed Base Operator (Aviation) (16.199) . 126
Flight Instructor (16:199) 4 v v v vvnnes 126

Floor Covering Installer (03,040), . . .. 17
Floral Designer (05.225) v o0 vovsus. 8
Food Broker (12:099) 44 v vvvveens, 100
Food Service Worker (13.730) ...... 114
Food Technology Careers (20,000), . . . 131
Foreman (07.412) . v .vvveeveosss 61
Forester (08.020) ¢ v v vvvvnvveoness 70
Forest Service Careers (08.000) ..... 69
Forge Shop Occupations (07,424) , . . . 62
Foundry Careers (07.100) ,.,...... 57
Funeral Director and Embalmer (13.115) 102
Furniture Upholsterer (07.430) ...... &3
Gemologist (11:042) v 4vvrveensne 91
General Communications Careers

(02:200) vovvenvnnnnoneeas 1012
General Construction Sypervisor (03.099) 23
General Office Careers (10,300) . ... 80-84
General Services Careers (13.700) , . . 146
Geographer (14,015) v, .00 +.uv.. 116
Geologist (09.105) v uvveeevoeoss 73
Glazier (03.045) vvvrvvvveeess, 18
Govemment Services Careers {13,300) , 146,152
Graphic and Design Careers (05.200), , 27-28
Graphic Communications Careers

(200000) vovvernnnnnnnnns 129

Grocery Store Manager (01.299). ... . 7
Guard and Watchman (13.225) .., ... 106
Hardware Store Owner (01.099) .. ... 8

Health and Regulatory Inspector (13,230) 106
Health Sciences (06.000) oo vvveer. 32-55
Health Services Careers (06,000). . . 32-34,141
Health Physicist (0944990 v v v 00 vnse 76
Herpetologist (09:299) vvvvvevvse,, 74
Histology Technician (06.399) ...... 44
Home Economist (13.535) o vvuvusw. 110
Home Health Aide (13.199) v v e v v s 103
Hospital
Administrator (01,035) 40 v0vs,, 3-4
Engineer (15.199) v e vnnensne 19
Librorion (04.205) 4 v v v vvvnsae 24
Hospitality
Hospitality Industry Careers (13.700) 147
Hotel, Motel Service (13.700) , ,, 113,147
Baking Industry (07,000) o o4 v 56,153
Bartender (13.700) 4 o v v 00000 vs 112
Cooks and Chefs (13.715) v+ ... . 113-114
Dietitian (06:605) « v v o0 e vonss 53
Executive Housckeeper (01.099) . . 8
Food Service Worker (13.730) , .. 114
Food Technology (20.000) ... ... 131
Leisure Industry (20.000) s 4 o0\ & 151
Restaurant Careers (13.700) . . . . . 112
School Lunchroom Worker (13,730), 147
Waiter, Waitress (13.740) o 0000 115
Waiter's Assistant (13.740) ,.... 115
Indian Librarion (04.205) 4400 vees. 25
Industrial Chemical Industry (07.400), , 58-59
Industrial
Designer (05.230) v o0 vevvese 29
Machinery Repaiman (11.034) , . , 90

ERIC
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Industrial (continued)

Production (07.000) « e e e s 000 sos 56-66

Traffic Manoger (01.045) ....... 5
Inhalation Theropist (06.510) ¢ ¢ v s v v 49
Instrument Repoimon (11.039) ....00.  90-91
Instrument Technicion (15.215) 4 o 4 o o o o 1212122
Insurance Careers (10.400). ¢ v c0 v 0 v e 84
Interior Designer (05.235) « e s v v o v sus 29
Interpreter (02.205) o e coovosoesnns ]
Investment Counsel (01099 s v v vvsns 8
lron ond Steel Industry (07,.000) v 40 ss 56
Iron Worker (Construction, Structural,

Omamental, Reinforcing) (03.095). .
Jaweler (11.042) s s s vvennnnnnnnns
Joumalism (02.100) s s v veeenennnns 9
Kennel Owner (08.099) ¢ vvvevvvnns 70
Keypunch Operator (10.210) 4 v oo v 79
Knitting Industry (07.400) ¢ s v e evnses 60
Loboratory Assistant (Medical) (06.320). , 42
Londscape Architect (05.240) ¢ v o o v 0 v o 29
Lother (03.050) ¢ o e essvevosnnnnsns 18
Laundry and Drycleaning Plant Worker

(13125) veevnvnvnsssenasss 102103
Law Enforcement Catzer 13.200) , . 103-104,145
Lawn and Garden Equipment Technician

(11099) evvvvvnnrnnsncnnns 95
Lawyer (01.015) s 4veveesvocosoens 3
Leisure Industries Careers (20.000)e 4 4 .+ & 151
Library Careers (04.200) s e s o000 voes 24-25
Library Media Specialist (04.205) v+ o o 24
Licensed Practical Nurse (06.405) ¢ o+« o 46
Life Insurance Salesman {12.030) <+ ... 97
Life Scientists (09.200) e s s s v oeossee 7375
Lineman and Cable Splicer (11.063). . . « 93
Locksmith (11.045) v s eevvsecovnns 91
Logging ond Lumber Mills (08.000) ... . &8
Machining Careers (07.200) s s o e e 000 e 57
Machine Mover (03.095) s s s s e v v vose 23
Machine Tool Technician (15.299) ... . 123
Maintenance Electrician (11.048) « ¢+« « 92
Manufacturer Salesworker (12.040) ... . 98
Marble Setter, Tile setter and Terrazzo

Worker (03.055) «ovoesvveonnns 18
Marine Mechanic and Repairman (11.015) 88
Maritime Careers (16.300) s s s 0000000 127-128
Marketing and Oistribution (12.000). « « . 96
Marketing Research Worker (01.050) . . . 5
Mason (Cement) (03.020) ¢ eveevones 16
Mathematics Occupations (09.300) ...« 75
Meat Cutter (07.439) « e v vvvosnnns 63
Meat Packing Worker {(07.439) « v e oo v s 63
Mechanies (11.000) « e e esevovonees 8595

(See: Repair and Mechanics)
Mechanical Careers (11.000) v e oo e vee 144
Medical

Assistant (06.315) «4 eoesoeoes 40-41

Iustrator (05.299) e e cv e v vvnnne 30

Librarian (04:205) ¢ v v e evvseses 24-25

Practitioners (06.200) v s s s e a0 e s s 36-39

Record Administrator (06.325). + o+« 42

22-23
N
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Medical (continued)

Record Librarian (06.610) & ... 53

Record Technician (06.325) « v 4 4 o 42

Secretary (08.315) s e s v v oevvas 41

Technicians, Technologists (06,300) 39-44

Technologist (06:320) 4 ¢ v s 00 vso 41-42

Technology (06:300)¢ e oo v vene 39
Mental Health

Careers (06.000) « cesvovonves 34

Technicion (08599 e e v essenns 51

Worker (06.599) ¢ oeosoensnns 51
Mental Retardation Careers (06.000) . . 34
Merchant Marine (16:300) ¢ o o o o o o o « 127-128
Merchant Ship Oiler (16.399)¢ v e ¢ o o o 128
Messenger (10.399) oo evsvnesoess 83-84
Metallurgical Engineering Technician

(15215) coevnvosovonsonss 122
Military Service (13:205) « 0 vvevens 104
Millwright (07.442) v v s 0o vevsovns 64
Mode! (10035) s ¢ v e evovoosnseses 97-98
Motion Picture Projectionist (07.499) . . 66
Motoreycle Mechanic (11.051) ¢ e o oo o 92
Motor Vehicle and Equipment Manufac~

turing (07.400) s ¢« v v evosvans 60
Movie Extra (05.105) s s vooosnsss 27
Moving Picture Projectionist (13.799). . 115
Music Therapist (06.515) ¢ e s s evesve 50
National Park Service Careers (08.099). 71
Natura! Resources and Environment

(08.000) v ovvernnnonnvoaes 67-72
Natura! Sciences (09000), ¢ o es oo 7376
Newspoper Reporter (02,115) ¢ vu o v st 9
Nuclear Engineer (15.199) +sooveeee 1ne
Nuyrse

Nursing Careers (06,400) ¢ s 00

Aide (06.410) e v s v v voovsvsns 4

Anesthetist (06,499 . ¢ v veases 48

Amy (064420) . .iuievrnnnnnn 48

Midwife (06,415) v vvevennnns 46

Suppartive (06.410) o« s s 0 oo v evs 4
Nursery and Landscape Worker (08.099) 72
Nursery and Turfgrass Workers (13.700). 112
Nursery School Attendant (04.335) . . . 25
Occupational Therapist (06.520) ¢ o o« 50-31
Office and Clerical (10.000) ¢ ¢ ¢ oo oo 77-84
Office Machine and Computer Manufac~

turing (10:200) v s s oo eorsnns 78
Office Machine Operator (10,330) . .. 81
Office Occupations (10.300) + e ¢ v s o s 80
Operating Engineer {Construction

Machinery) (03.080) 4 c s s v 00 ves 18-19
Operator
Equipment (03.060) cocvvveees 18-19

Keypunch (10:210) ¢ oveesoves 79
Office Machine (10,330)s o ¢ ¢ o « & 81
Sewing Machine (07.454) ...... 64
Waste Water Treatment Plant
(07.468) s s svvssssnnnnns 65
Ophthalmic Careers (06.000) o« oo v e 141
0pﬁcion(||.054).......o...... 92
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Optometric Techniclan (06.399) « 44 v ss 44

Optometrist (06.215) vovuvvnvsvess 36-37
Painter and Paperhanger (03.085) ., ... 19-20
Paperhanger {03.085) v cvvvevenenss 19-20

Paper Mill Oiler (07.299) v v vvvenss 57
Paraprafessions (20.000) « ¢« e e o0 v eves 130
Parking Attendont (16.225) .4 ev v s 127
Parking Garage Manager (16.225), .., .. 127
Parks and Recreatian Careers (08.000) . . 68
Performing Arts Careers (05.100) 4 4 4 4« » 7
Personal Service Careers (13.100) . . 101-103,14%
Personnel Warker (01.060) s v 0 s 00 vvss 5-6
Petraleum and Notural Gas Production

and Pracessing (08.000)s ¢ ¢ ¢ 0000 68
Phamacist (06.615) o v v vennennnses 54
Pharmacalogist (06:699) ¢ v s vevennne 35
Phatogropher (05.245), v e e e v 00 vvvvs 30
Phatogrophic Loboratary Worker (05,245). 30
Physical Science Technicion (15.299), . . 123
Physical Scientists (09.400) v o v o000 75
Physician (06.225) v o s s v evevnnsese 37
Physialogist, Animal (09:299) . v 0 eevso 74
Piana and Organ Serviceman (11.057) . . 17
Picture Framer (07.427)c v s v v s 000 v o 62
Pilat {16.135) 4 s v v vt eveonnonnnns 125
Plant Pathalogist (09.299) v veeevrses 74
Plasterer(03.070)............... 20
Plastics Products Manufacturing Workers

(0 66
Flumber and Pipefitter (03.075) ...... 20
Podiatrist (061230) s s v e v enveevvvss 38
Palice Clerk (13.299) v v v e v vovvnnen 107
Palice Officer (13.235)s v s o000 vvnen 107
Post Office Warker (13.735)¢ ¢ v e 000 s s 115
Patter (05:299) v v ovveveescnnenns 30
Printing Careers (07,300). « v v e 0000 58,142
Private Househald Warker (13.130) . ... 103
Production and Related Careers (07.400) .  58-46
Pratective Service Careers {13.200), , . . 103-107
Psychiatric Aide (06.599) <4 vvvvrens 52
Psychalogist {14.030) ¢ « v e v vvvnsns 17
Public Health Educatar (06.699) v+ v s s 55
Public Relations Warker (01.065)¢ o o o . & 6
Purchasing Agent (01.070) ¢ ¢ v v v 00 ss 7
Rodia Announcer (02.210) 4 ¢ e s 00 v v s 12
Radia and TV Broadcasting (02.200). o o« 10-11
Radia and Television Technician (15.299) 122
Rodia ar Television Careers (02.200) . . 139
Rodialogy (06¢225)¢ ¢ o v v 00 vvvvvess 37
Rodialogic Technalogist (06.335), » 4 44 s 43
Real Estate Suleswarker and Broker

(12045) v viveennnsononnnne 98
Receptionist {(10,335) ¢ e cceevennnns 8l
Recreation Therapist (06.599) ¢ « ¢ s 0 o o s 52
Recreation Worker (13.545) v e e o0 v v s 110
Registered Recard Administrator {06.325). 42
Rehabilitation Counselar (06.599) . .« . 52
Repair and Mechanics

Repair and Mechanics (11.000), , 85-95,144

Air Conditioning, Refrigeratian,

Heating (11.003) covevevenns 86

ERIC 299

Repair and Mechenics {(continued)
Aircraft (16,110) 0 o o0 00000 oo o 124-125
Airfrome and Pawerplant (16.110), , 124-125
Automobile (11:012)s e s s s 000 s 85
Automobile Body (11.009) ..., . 87
Automobile Brake (11.012). 4, . . . 87
Blacksmith (07.499) « ¢ vvvvvnne 66
Boat Mator (11.015) e e v v 0000 B87-88
Bawling-Pin Mach ae (11.018) . . . 88
Bricklayer (03.010) v4vvevvvns 14
Business Machine (11.021),..... 88-89
Carpenter (03.015) v ovvvsoeos 15-16
Cement Mason (03.020)¢ v ¢ o0 0 s s 16
Computer (115024) e o v v 00 vnnes 87
Diesel (11.027) e v v sevnoesess B89-90
Electric Appliance (11.006)..,.. 86-87
Electric Sign (11.030)¢ ¢ o 0 0000 90
Electrician (Maintenance) (11.048), 92
Farm Equipment (11,033) s ¢ 4 ¢4 o s 90
Farge Shap (07.424) . v v s 0 v v v v 62
Fumiture Uphalsterers (07.430) . . . 42
Glazier (03.045) e o e oo v vnonns 18
Industrial Machinery (11.036). ... 90
Instrument {11.039) o vvveevees 90-91
Iron Warker (03.095) ¢« ovoveees 22-23
Jeweler (11.042) . oo vvvvennns N
Lawn and Garden Equipment {11.099) 95
Lineman and Cable Splicer (11.063) 93
Lacksmith (11.045) ¢ veevvnnne N
Machining (07.200) v v v e v v v 57
Marine (11.015) veveennnnnne 88
Matarcycle (11.051)0 s o0 vesnns 92
Painter and Paperhanger (03.065) ,  19-20
Piena and Organ (11.057) ... . .. 92
Plasterer (03.070) v oo vvvnsnns 20
Plumber and Pipefitter (03.075). . . 20
Radia and Television Technician
(15.299)e s e voevennnnnnne 122
Roofer (03:080) ¢ ¢ ¢ o o 00 00vvns 21
Sheet Metal Warker (03.085) . ... 21-22
Shoe Repairer (11:080) v v vvues  92-93
Stone Mason (03.090) s v e s 00 0o 22
Technician (11.000) e e e o0 0 0nss 85
Telephone (11.069) vevevvenes 93
Television and Radia {11:072), ... 93-94
Vending Machine (11.078). o ... 94
Watch Repairer (11.081) s v 4o v 0o  94-95
Repair Technician (11.000) ¢ v vvee s 85
Respiratary Therapist (06.510)s o oo ... 49-50
Restaurant Careers (13.700) v v o 00 0 s 12
Retail Trade Salesperson (12,050) . ... 98-99
Rigger (03.095) s v v v v s vsanennss, 22-23
Roofer (03.080) 4 s e v oo vesvvnnnse 21
Sales and Marketing (12.000) e ¢ ¢ ¢ o o« 96-100
Sales Careers (12.000) v 4o vvooveso 144145
Salesperson, Retail (12,050) v s o0 v 0es 9899
Salesworker, Whalesale Trade (12,065) ., 100
School Counselar {13.525) v v v v 000 v o 109
School Lunchroom Warker (13.730) . . . 147
Secretary (10.355) 4 s v e evensoesss 82-83
Secretary, Technical (10.355)s o ¢ o 4 o o 83
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Securities Salesworker (12.060) ¢ v ¢ v v 99
Service (Personal, Protective, Public,

Other) (13.000)¢ ¢ s s 000 eeeeess 101115
Serviceman

Air Conditioning, Refrigeration,
Heating (11003) veovvvevees 86
Automobife (11.012)s s v eveeenns 87
Business Machine (11.021) s ¢ v 4 s o s
Computer (11024) s s s s v e oo ves 87
Data Processing Machine (11.024) . , 89
Dressmoker (07:499) ¢ ¢ e e s e ons &
Electric Sign (11.030) 4 sevsess 9
Electrical Appliance (11,006}, « o o &
Electrician (Maintenance; f11,049), 92
Exterminator (13725) ¢ e 0 e c o000 s 114
Jeweler (11.042) s e e o vnnvnnne N
Lineman and Cable Splicer (11.063). 93
Piono and Organ (11.057) v v e v e 92
Picture Fromer (07.247)¢ ¢ ¢« v 00 0 o s 62
Sign Painter (05.299) ses s e 31
Telephone Installer and Repair
(110069 s covvvononnsnsnss 93
Television and Rodio (11.072). .+ . &
Watch Repairer (11.081) s v s v
Setup Person (Machine Shop) (07,220). . . 57
Sewing Machine Operator (07.454) « o v 64
Sheet Metal Worker (03.085) « ¢« e o0 000
Sheriff(13.235) seeevesnsnssscsne 107
Shigping and Receiving Clerk (10,340) . . 81
Shoe Repaiman (11:060) e s e a0 v svses 92-93
Sign Painter (05:299) s oo vvsevennss 31
Social Sciences (14.000) ¢ o s o s 0000 s o 116-117
Social Work (Medical) (06.599) «¢eess 52-53
Social Worker (13.505) ¢ e s s s e oo soae 109
Special Librarian (04.205) ¢ v s e s v e s e s 25
Speech, Hearing, Language Clinician

(06.540) vovuvrnoosvonnsnns 51
Sportscaster (02:210) e oo v svvcensns 12
Stamp and Coin Dealer (12.099) ¢ oo v v 100
State Park Naturalist (08.099) ¢ e oo oo 71
Stationary Engineer (07.480) o4 ev v 65
Statistical Clerk (10,345) v v seevvoes 82
Statistician (09.310)s ¢ e oo v voovs s o 75
Stenographer (10.355) +voveseoesss 82-83
Stock Clerk (10350) ¢ eooooovoooes 81
Stone Mason (03.090) e e s s e e s vsvsse 22
Structural, Omomental, Reinforcing Iron

Worker and Rigger (03.095) o ¢ v v o 22-23
Supportive Nursing Careers (06.410) . . . 46
System Analyst (10:220) ¢ cvevsvsnns 80
Tableware and Plated Ware Industry

(07.400) o oooososssssnnnsse 59
Teaching Careers (04.300) ¢ ¢ e s v 00 ss  25-26
Technical Sciences (15.000)s s o oo o o o o 118-123
Technical Writer (02.120) o e e o0 000 v 10
Technician

Technician Occupations

(154200) ¢ e o o 0 o o o o o4 +120-123,148,152
Biomedical Electronics (15.299) «. . 123
Biomedical Equipment (06.399) .. . . 44

Q

179

Technician {continued)
Broadcast (15:205) ¢ e e v e s s ee e 120
Civil Engineering (15.215%, ¢ o o o & 122
Computer Service (11.024)e o4 s v o 87
Dental Laboratory (06.120) .. ... 36
Diesel Engine (15:299) « v e v v v v 122
ECG (06.305) e e o svnnnnncnns 40
EEG (06310) v v eeesnonnnnns 40
Electronics (15:215) ¢ e e e a0 00 0o 121
Engineering (15.215) s e v eov e 121
Histology (06:399) s s s e vvvvnn 44
Instrument (15:215) « oo o 0 0 00 0o 121-122
Lawn and Garden Equipment
(1109 s ceeeeensonnnnns 95
Machine Tool (15:299) v v e eves 123
Medical (06:300) eovsvevessss 39-44
Medical Record (06.325) ¢ ¢ e s 0 o s 42
Mental Health (06599 s e 00 v v 51
Metallurgical Engineering (15.215) 122
Optometric (06.399)c s e esovsns 44
Photographic Laboratory (05.245) . 30
Physical Science (15:299) ¢ o v v oo 123
Radio and Television (15.299)s 4 ¢ » 122
Repair Technician (11.000) ¢ 4.0 85
Television and Radio Service
(116072 c v s e vvvsssnnsses 93-94
Telephone Industry (11000) ¢ v oo v v v 85
Telephone Installer and Repair Worker
(110069) covevsssssnnnnnsns 93
Television and Radio Service Technician
(11072) vevuovovssssnnses 93-94
Television Announcer (02,210) v o oo o o 12

Television Broadcasting (02.200) ¢ o o o« 10-11
Therapy and Rehabilitation Careers

(06.500) «oveeesonsessnses 49-53
Timekeeper (10,399)s e e s s veevess 83-84

Transportation (16000) ¢ ¢ o ¢ o o o 00 s o 124-128
Truck Dock Foreman (16:299) ¢ ¢ v o s o s 127
Trucking Industry Careers (16:200). « « « 126
U.S. Merchant Marine (16.300). + o . » « 127-128
Urban Planner (13:435) s s s e e vnn oo 108
Vending Machine Mechanic (11.078) . . 94
Veterinarian (06:240) « ¢ e s e v v e v ase  38-39
Waiter and Waitress (13.740) « ¢ e 0 0 o o 115
Waiter's Assistant (13.740)0 ¢ ¢ ¢ o 0 0 o s 15
Ward Clerk (066410)e ¢« e e e o0 vvnnvs 46
Warchouse Manager (01.045) « oo oo o s 4
Waste Water Treatment Plant Operator

(07.466) s o eovesovvssssvnns 65
Watch Repairer (11.081) v oo esvaoes 9495
Water Pollution Control Carcers (08.099) 71
Welder and Flame Cutter (07.472) ..+ & 65
Wholesale Trade Salesworker (12.065) . 100
Writing Carecrs (02.100) s v o vveeses  9-10
X~Ray Technologist (06.335) « e v 43
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